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1.    
ENGLISH GRAMMAR AND VOCABULARY TEST 

Task 1.  Fill in the gaps with the correct form of the verbs in brackets. 
This year my wife and I 1___ (spend) a vacation in Thailand.We 2___ (be) there 
last spring and 3___ (enjoy) it. The travel agency 4___ (already book) tickets for 
us in Economy Class on flight that departs on the 15th of December at 13.30. It 
leaves from Moscow, so now we have to decide how to get there. First, we 5___ 
(want) to travel by train. But it 6___ (be) not very comfortable if we 7___ (take) 
too much luggage. So I think it is better to fly to Moscow. Actually, I 8___ (be) 
happy if we 9___ (can) travel from St. Petersburg, as I never 10___ (trust) 
timetables. 
 
Task 2. Here are some things you might hear on the phone. Write one word in 
each gap to complete the messages and conversations. 
1. 'Call me at the office tomorrow. If I'm not there, leave a message on my ___ 
and I'll call you ___ when I get in. 
2. 'All international lines are engaged. Please ___ up and try again later.'  
3. 'Can I speak to Anita Singh, please?' – ‘SЮrО.  I'ХХ pЮЭ вШЮ ИИИ ЭШ ЭСО ЦКТЧ 
switchboard. Just ask the operator to transfer you to the Sales Department.'  
4. 'Good morning. You are through to the King's Theatre ticket hotline. How 
can I help you?' - 'Oh, I think I've got the ___number. I wanted 470401.' - 'Ah, yes. 
This is 470410.' 
5. 'Hello, Reception? Can you tell me how to ___ a call to France?' - 'Certainly, 
sir. Just pick up the phone and ___ "9" to get a line, then 00 33 and then the 
number you want in France.' 
6.    'Hi, Alex. This is Mario. I got your message yesterday, but I was busy so I 
couldn't ___ your call. I will call you later.    
 
Task 3.Annelise Schmidt (AS) gets through to James Cassidy (JC) and arranges 
to meet him. Reorder their conversation. 
a AS Fine thanks. I'm going to be in London on Tuesday and Wednesday 
next week. How about meeting up to discuss how Megabook and Sprenger might 
work together? 
b AS Hello. This is Annelise Schmidt. You remember we met at the 
Frankfurt Book Fair last month? 
c AS Look forward to seeing you then. Bye. 
d AS Sounds good. Shall I meet you at your office? I've got the address. 
e AS Yes, that's fine. 
f JC James Cassidy. 
g JC Goodbye. 
h JC I'll just check my diary. I won't be able to make Tuesday. I've got to 
go to Manchester. Would Wednesday suit you? How about lunch? 
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i JC OK. See you on Wednesday at 12.30, then. 
j JC Yes, how are you? 
k JC Yes. Why don't you come round here at about 12.30? Ask for me at 
reception and I'll come down. 
Task 4.  Match the two parts of the sentences. 
1 That leads me to A we hope to finish things soon, 
2 As I mentioned earlier, B to contact me at any time, 
3 You are welcome C so many of you here, 
4 To summarise D there are some potential problems, 
5 It's good to see E what I have said so far... 
6 Analysts are forecasting F a very healthy outlook for the company, 
7 Excuse me G my main point... 
8 The graph compares H ПШr  ЦШЦОЧЭ. 

9 Having said that, I 
the number of guests visiting the hotel over a six 
month period. 

 
Task 5. Read the text and do the tasks after it. 

I don't know how to chair a meeting! 
I've been asked to chair a meeting about the Christmas office party, but I'm 
incredibly nervous as I've never chaired one before. Is there a secret for success? 
YOU may never have chaired a meeting but as you've probably been to lots you'll 
have seen it done well and badly. Think about the things that please and annoy you 
and build on them. Make sure everyone has the agenda well in advance, and check 
that you know enough about the participants and issues to be discussed. Arrange 
for the venue to be cool rather than warm; people will be less likely to go to sleep. 
See yourself as a referee whose job it is to ensure fair play through careful 
watching and listening. You must ensure that the timid have a chance to make their 
point; deal tactfully with the argumentative and be kind to the person you have 
asked to take notes. Getting that individual on your side is essential if you want the 
record to reflect your desired outcomes. It's normal to suggest what should be left 
out of the minutes and how any difficult bits should be phrased. Make sure you 
stick to the time-table and keep things moving by not letting people wander off the 
subject. Get decisions made and recorded, even if it's only to postpone matters 
until the next meeting. If someone is being difficult, defuse things by offering to 
continue the discussion personally at a more appropriate time. 
If the meeting is likely to be more than a couple of hours long, try to include a 
break at the mid-point; it acts as a marker and stops people getting restless. 
Aim to leave everyone feeling they have had a chance to say what they wanted to 
say and gain lasting and well-deserved popularity by finishing when you said the 
meeting would finish. 
 
Find in the text the words that mean the following: 
A  time you have allowed for each point 
B  to say what they want 
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C  the list of things to be discussed 
D  people taking part in the meeting 
E  in a diplomatic way 
F  an interval 
G  meeting place 
 
Say whether the following statements are true or false: 
1. Your experience of attending meetings can help you to chair one. 
2. A chairperson should support not very confident people. 
3. Everything said at the meeting should be recorded. 
4. Breaks are not acceptable as people may lose concentration. 
5. Punctuality is one of the keys to success. 
 
Task 6.Writing. 
You have just been to an international conference where you met a new supplier. 
Write him an email to thank him for your communication at the conference, ask for 
the pricelist and arrange your visit to his company in the nearest future to see the 
production facilities. 
 

2.  
 №1 

1. Role-play the following situation (for two students): 
Your company wants to sponsor a sports event to raise awareness of your products. 
You have been asked to put together a proposal about how they should do this. 
Discuss the situation together, and decide: 
• what type of sports event would be most suitable 
• how you will promote public awareness of your products, for example, 
contributing to prize money, putting your brand name on sports equipment, etc. 
 
2. Define the following words in English. 
CEO 
brand 
franchise 
career 
competitor 

 
       

 
1.    

-  
Gesamttest 

1. Finden Sie richtige Variante: 
1. HОЮЭО Цöchten wir _____ Kontrakt vorbereiten. 
A) unser B) unseren C) unsere 
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2. DТО TrКЧspШrЭФШsЭОЧ ИИИИИ НОr KтЮПОr. 
A) üЛОrЧОСЦЭ B)üЛОrЧТЦЦЭ C) ЧТЦЦЭ üЛОr 
3. Sie sind an der _____ Lieferzeit interessiert.  
A) ФürгОsЭОЧ B)ФürгОr C) ФürгОrОЧ 
4. Die Spezifikation ist in der Anlage _____. 
A) gegeben B)gibt C) angegeben 
5. DОr KтЮПОr ist berechtigt die Konventionalstrafe _____. 
A) zu beanspruchen B)beanzuspruchen C)beanspruchen 
6. Etwa 80% aller Investitionen Deutschlands entfallen auf die _____ 
IЧНЮsЭrТОХтЧНОr. 
A) westlichen B)westlich C)westliche 
7. Bei der Ausfuhr belegte Frankreich den _____ Rang. 
A) erst B) ersten C)erste 
8. Die Bundesrepublik ist ein _____ Staat. 
A) ПöНОrКЭТvО B) ПöНОrКЭТvОs C) ПöНОrКЭТvОr 
9. Die Parteien spielen bei der politisch _____ Meinungsbildung eine wichtige 
Rolle. 
A) - en B) - ie " C) - es 
10. In Deutschland _____ viele optischen Instrumente _____. 
A) ФöЧЧОЧ, СОrРОsЭОХХЭ B) werden, hergestellt C) sind, herstellen 
 
2. Ergтnгen Sie den Text. Wтhlen Sie Prтteritum oder Plusquamperfekt. 
Meine Kindheit (1)_____ (verbringen) ich zuerst in Dortmund. Dann (2)_____ 
meine Eltern nach Stuttgart _____ (umziehen), weil mein Vater dort eine bessere 
Arbeit (3)_____ (finden). Meine Ausbildung (4)_____ (verlaufen) problemlos. 
NКМСНОЦ ТМС ЦОТЧО NШЭОЧ ТЧ НОr ОХПЭОЧ ЮЧН гаöХПЭОn Klasse (5)_____ 
(verbessern), (6)_____ (bestehen) ich erfolgreich das Abitur und (7)_____ 
(machen) dann Zivildienst. Als der Zivildienst zu Ende (8)_____ (sein), (9)_____ 
(ziehen) ich wie meine anderen Schulfreunde nach Berlin und (10) _____ 
(beginnen) mОТЧ SЭЮНТЮЦ. АтСrОЧН НОr SЭЮНТОЧгОТЭ (11)ИИИИИ (ФöЧЧОЧ) ТМС КЮМС 
ein Semester in Florenz studieren, weil ich vorher einen Italienischkurs (12)_____ 
(machen). Mit dem Aufenthalt in Florenz (13)_____ (sein) ich sehr zufrieden, 
trotzdem (14)_____ (kommen) ich ЧКМС BОrХТЧ гЮrüМФ. IМС (15)ИИИИИ (sЭЮНТОrОЧ) 
weiter Philosophie, Germanistik und Kunstgeschichte. Wfegen meiner 
Sprachkenntnisse, die ich in Italien (16)_____ (erwerben), (17)_____ (bekommen) 
ТМС ОТЧО SЭОХХО КХs AЮsХтЧНsФШrrОspШЧНОЧЭ ЮЧН (18)ИИИИИ (ПКСrОn) nach Rom. 
3. Setгen Sie die Sтtгe ins Passiv. Achten Sie dabei auf die Zeit. 
1. LОТНОr ЦüssОЧ аТr ЮЧsОrО BОsЭОХХЮЧР vШЦ 18. 5. аТНОrrЮПОЧ. 
2. АТr ФöЧЧОЧ IСrОЧ AЮПЭrКР ЧТМСЭ КЮsПüСrОЧ. 
3. АТr ЦüssОЧ КЧ НОr LösЮЧР АОТЭОrКrЛОТЭОЧ. 
4. Den Vertrag muss man unbedingt einhalten. 
5. АТr ФШЧЧЭОЧ НОЧ ГКСХЮЧРsОТЧРКЧР ЧТМСЭ ЛОsЭтЭТРОЧ. 
6. Man muss die Abteilung endlich umstrukturieren. 
7. Man kann den Termin nicht weiter hinausschieben. 
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8. SТО ФöЧЧОЧ ЦТЭ НОЧ ЧОЮОЧ GОrтЭОЧ sМСШЧ КrЛОТЭОЧ. 
9. Man darf hier nicht rauchen. 
10. Man muss diese Waren unbedingt bestellen. 
4. Ergтnгen Sie die Relativpronomen. 
1. Die Firma sucht einen Partner,_____ daran interessiert ist, den Vertrieb ihrer 
Waren im asiatischen Raum zu organisieren. 
2. АТr атrОЧ IСЧОЧ НКЧФЛКr, аОЧЧ SТО ЮЧs ОТЧО FТrЦК ЧОЧЧОЧ ФöЧЧЭОЧ, ИИИИ_ sich 
Пür ЮЧs КХs AЧsprОМСpКrЭЧОr ОТРЧОЭ. 
3. _____ Es handelt sich hierum ein Unternehmen, in der Lage ist, die Produkte 
КЮП НОЦ ШsЭКsТКЭТsМСОЧ MКrФЭ ОТЧгЮПüСrОЧ. 
4. _____ Im asiatischen Raum entsteht ein Markt, _____hohe Zuwachsraten 
verzeichnet. 
5. Die meisten Firmen, ____ wir unseren Katalog zuschicken, haben Bedarf an 
ЦШНОrЧОr BürШФШЦЦЮЧТФКЭТШЧ. 
6. DОr PrШspОФЭ, ИИИИИ SТО РОsЭОrЧ ЛОТ ЮЧs КЧРОПШrНОrЭ СКЛОЧ, ОЧЭСтХЭ КХХО 
аТМСЭТРОЧ IЧПШrЦКЭТШЧОЧ üЛОr ЮЧsОrО KШЦЦЮЧТФКЭТШЧssвsЭОЦО. 
7. GrЮЧНsтЭгХТМС sТЧН sМСriftliche Angebote, _____ Sie einem Kunden machen, 
verbindlich. 
8. Leider sind die Preislisten, _____ wir Ihnen letzten Monat zugeschickt haben, 
nicht mehr aktuell. 
9. Auch in Zukunft werden sich die Firmen, _____ Sie ein Sonderangebot gemacht 
haben, an Sie wenden. 
10. DОr KЮЧНО, ИИИИИ аТr sМСЧОХХsЭЦöРХТМСО LТОПОrЮЧР vОrsprШМСОЧ СКЛОЧ, ЦöМСЭО 
wissen, wann die Ware ankommt. 
5. Schreiben. 
Sie haben einen neuen Mitarbeiter. Machen Sie den Plan Ihrer Vorstellungsrede. 
Stellen Sie alle Mitglieder Ihrer Firma vor.Formulieren Sie auch Ihre Fragen zum 
neuen Mitarbeiter. 
 

2.     
 № 1 

1. Rollenkarte: 
Student A 
Ihre Firma stellt Textilmaschinen her. SТО ЦöМСЭОЧ KШЧЭКФЭО гЮ FТrЦОЧ ТЧ IЭКХТОЧ 
aufzunehmen. Sie sprechen per Telefon. 
Student B 
Sie sind Marketingassistent der Firma, die Kleidung herstellt. Zeigen Sie Interesse 
Пür AЧРОЛШЭ IСrОs KШХХОРОЧ. 
2. Erlтutern Sie folgende Begriffe: 
Vertrag, m 
Reklamation,  
Nachfrage,  
Sparer, m 
Ich-AG  
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