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1. llosgicHUTEbLHAA 3aIIUCKA

Kypc «/[oxymenmayuonnoe obecneuenue ynpagienus 3aHAMAET BaKHOE
MECTO MpHU MOArOTOBKe OakanaBpoB mo Hampasienuto 38.03.01. - DxoHOMMKA.
HanpasnenHnocts (poduinb) oOpa3oBaTebHOM MPOrpaMMbl byxranTepckuii y4er,
aHaIlu3 U ayIuT.

[lenpto OCBOGHHWS JUCHHMIUIUHBI  «JlOKyMEHTAIlMOHHOE OOecCIeueHue
VOPABJICHUS»  SIBISETCS HW3YYCHHUE CHCTEM JOKYMEHTAIWH, OpTaHU3aIuu
JIOKyMEHTHUPOBAHHSI U JIETIOTIPOU3BOICTRA, COCTAaBJISIFOIITUX OCHOBY
WH(OPMAITMOHHBIX TIPOIECCOB B SKOHOMUKE.

3agayn QUCIUAILINHEL:

. O3HAKOMJIEHUE CTYJIEHTOB C 3aKOHOJATEJIbHON U HOPMATHUBHOU 0a30i,
METOJUYECKUMU pa3pabOTKaMu U OCHOBHOUM HAy4YHOU JIUTEPATYypOi 1O KypcCy;
. U3y4€HUE MPAKTUKU OPraHU3alMU JOKYMEHTAIIMOHHOTO 00ecneueHus

YIIPaBJICHUA Ha IIPCAIIPUATHAX, OPTraHU3aAlUAX U YUPCIKICHUAX.

2. IlepeyeHb IIAHMPYEMBbIX Pe3yJIbTATOB O0yUEeHHUS MO AUCIHHUILINHE,
COOTHECEHHBIX C INIAHUPYEMbIMH Pe3y/JIbTATAMHU OCBOCHUA 00pa30BaTeIbHOU
NPorpamMmbl

HuctunnuzHa «/[okymenmayuonnoe obecneyenue ynpasieHusy y4acTBYET B
dhopMUPOBAHUHU CIIETYIONIEH KOMIIETCHIINH (CJICTYIOMMX KOMIIETEHIIUM ):

Komnerennun NugukaTopbl Jeckpunropsl

VK-4 - Crnocoben [1YK-4.3 3nanusa: OCHOB JOKYMEHTAI[MOHHOTO
OCYIICCTBIISTH ACTOBYIO |OCyIIECTBIISIET IETIOBBIE| OOECIICUeHHsT yrpaBiieHus B cdepe
KOMMYHHKAILIMIO B YCTHOH H KOMMYHUKaIIUH Bl OM3Heca, cocTaBa OpraHHU3aIOHHO-

NUCbMEHHON  (dopMax  Ha
roCyJapCTBEHHOM SI3BIKE
Poccuiickoit  ®enepaunn  u
WHOCTPaHHOM(BIX) SI3bIKE(aX)

YCTHOM M NHMCBbMEHHOH| PaBOBOM, pacnopsIIUTEILHOM,
(dopmax Ha pycCKOM UH(POPMALIMOHHO-CITPABOYHOM,

M (UIM) MHOCTPaHHOM| IJIAHOBO-OTYETHOMN JIOKyMEHTaluU
SI3BIKAX IIPaBUJI €€ COCTAaBIICHHUS,

Ymenus: Onpenensats  cocTas,
CTPYKTYPY 51 CoJepKaHue
JOKYMEHTAlluH, obecreunBaroLIeii
YIIPaBJICHHUE HpearpusITHEM,
ONpEAENATh BHJIbI YIPaBICHUYECKUX
JTIOKYMEHTOB Ha MpeaNpHUsITHH,
COCTaBJIATh U O(OPMIIATH JEJOBbIE
MMChbMa U CITy>KeOHbIE 3alUCKH
Hapbikn: pa3paboTku Habopa
OpraHU3alMOHHO-TIPaBOBOM,
pacropsauTeabHo, MHGOpMaIIMOHHO-

CIIPABOYHOM, MJIAHOBO-OTYETHOM
JIOKYMEHTAlWH, CHUCTEeMaTU3aluU
JIOKYMEHTAIMH.




3. MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTeibHOM POrpaMMbl

JucnunarHa b1.B./1B.01.02 «/lokymenmayuonnoe obecneuenue
Ynpasnenusy  SBISICTCS  OUCYUNAUHOU N0 8blOOpY  wacmu, @opmupyemou
VUACMHUKAMU 00PA308aAMeNbHbIX OMHOWEHUL ISl TIOATOTOBKH CTYICHTOB II0
Hampaienuto  38.03.01. - DOkonomuka. HampaBienHocts  (mpoduiib)

oOpaszoBaTeIpHON TporpaMMbl byxranTepckuii yueT, aHaau3 U ayJIuT.
UCHUILINHBI (MOYJIH
IMpenmecTByommue Huc (Mopy.ui), IMocaenyrommue
NPaKTHKHU y4e0HOI0
AUCHUTLTHHBI AUCHUTLTUHBI
ILUIAHA, B KOTOPBIX
Hudgp (MoayJin), NPaAKTHKH (MoayJin), MPAKTUKH
KOMIIETEHI[UsI
KOMIETEeHI[UH y4eOHOro mjiana, B yueOHOro nmjiaHa, B
OCBauBaeTcsl
KOTOPBIX 0CBAUBAETCS KOTOPBIX 0CBAUBAETCS
napajjiejibHo ¢
KOMMeTEeH U . . KOMIETeHIUsI
H3y4aeMoil TUCIHUTITHHOMH

6 sTamn — 7 cemecT
1,2,3 sran—1,2,3 P
[IpousBoacTBEeHHAsA

CEMECTpHI DAKTHKA
YK-4 (5 atan) NHocTpaHHbIH S3BIK - p
7 atam — 9 cemectp
4 stam — 5 cemecTp
[IpegaurmomHuas
VYyeOHas mpakTHKa
MIPAKTHKA

4. O0beM IMCHUILIAHBI (MOAYJISI) B 3a4€THBIX eIMHULIAX C YKA3aAHUEM
KOJIMYECTBA aKaJIeMUYeCKUX WIH ACTPOHOMUYECKHX YaCOB, BbIIEJICHHbIX HA
KOHTAKTHYIO pa0doTy 00y4ar0LIUXCH ¢ npenojaasaresieM (Mo BUAaAM y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4aKOIUXCA

O6mmas TPYAOEMKOCTh OCBOCHMS y4aeOHOM JACITUTLIIAHBI
«/lokymenmayuonnoe obecneuenue ynpasierus» COCTABISAET 3 3aUETHBIX €IMHMUII
nwmn 108 akamemuueckux daca. JlucnurmuimHa wu3ydaercss B 6 cemectpe.
[TpomexyTouHas aTTecTaius B hopme 3adera B 6 cemecTpe.

CemecTtp Ne cemectpab Beero,
aK.4acoB

OO1mast TpyA0EMKOCTh (BCETO aK. 4acoB / 3. €1) 108/3 108/3

Jlexuun 14 14
KonrakTHas pabora
[IpakTueckue 3aHATHS 14 14
CamocrosrenbHas pabora 71 71
Bun npomexxyrouHon
aTTeCTalluU 3auer 0,25/8,75 9
(koHT.pab./ camocT. pab.)




5. Conepxxanue JMCUMILIMHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE 110 TEMaM
(pa3aenam) ¢ ykasaHHeM OTBEICHHOI0 HA HUX KOJHMYECTBA aKaAeMHUYEeCKHX
WJIN ACTPOHOMHYECKHMX YaCOB U BH/IOB YUYeOHBIX 3aHATHI

TpynoeMKoCTh
KonrakrHas
paboTa
2 =
HaumenoBanue pasnena | o E | = g
Ne = = |El 8 Conepxanue
JTUCITUTIIUHBI (TeMa) 0 = TR g
O ~ 3 = S,
2] = K <
s| £ |4 3
= E |5] 8
2 |9 s
g |E| 8
=
6 cemecTp
[Tonstue o noxkymenrte. CBOMCTBA,
npu3HaKu, (QYHKIUU JOKYMEHTA.
Metonbt u CTIOCOOBI
JIOKYMEHTHUPOBAHHUS.
HopmaruBHo-meroaunueckas 0Oasza
JOKYMEHTAIMOHHOTO
oOecrnieuyeHus aBJICHUS
OcHoBBI yrp
HOKYMEHTAIHOHHOTO JeSITEIbHOCTHIO OpraHH3aIiH.
1. M 25 | 2 2 21 | Bugst yIpaBIEeHYECKUX
obecrnieueHus
JIOKYMEHTOB, HEOOXOJIUMBIX IS
OpraHu3aIu
OTICaHHS Pa3INIHBIX
YIIPaBIEHYECKUX JNENUCTBUM.
YHupHUKamus W CTaHAapTU3AIUSL
nokyMeHTOB. IlonsiTHe M cocraB
PEKBHU3UTOB. ®opMmBbI
JOKYMEHTallMK Uil pa3paboTKU
MPOIYKTA
CocraB, CTpyKTypa U COACpKaHUE
JOKYMEHTaIuM, o0ecreuynBaroiei
Cucremsl OpraHM3aIHIo. Cocras
JIOKYMEHTaIUH, OpraHu3aIMOHHO-TIPAaBOBOMH,
2 oOpa3yromuecs Bl o5 | 4 4 17 pacnopsANTETbHOMU,
" | mpouecce  ympaBneHus H(pOPMAIIMOHHO-CIIPAaBOYHOM,
NeSITeTTHHOCTHIO TUTAHOBO-OTYETHOM
OpraHu3aIuii JOKYMEHTAllMk,  OpaBuiaa €
COCTaBJICHUS U 0(OPMIICHHS
OCOOEHHOCTH TOKYMEHTO000pOTa
O6mmas XapaKTEePUCTUKA
KaJpOBOI'O COCTaBa MPEANPHUITHS.
JlokyMeHTaIlMOHHOE
Opranuzanus
o0ecrnieuyeHue
3. DABICHIS 25 | 4 4 17 | TOKyMEHTaIlMOHHOTO
yrp o0ecrnieuyeHus NeSITeIbHOCTH
MEPCOHAJIOM. o
KaJpOBOU CIYKOBbI MpEeANPHUITHUS.
Opranm3anuys paboThl ¢ KaJIpOBOM

6




nokymentamueit.  OcoOeHHOCTH
UCIIOJIb30BaHUsT ceTd HTepHeT
JUIs pellieHHsl 3a/a4  KaJpOBOTO
nenonpousBojactBa. OdopmiieHue
ACJIOBBIX IIMCEM, AOKJIAAHBIX H
CIyeOHBIX 3alMCOK, OTBETOB Ha
XKasi00bl HOTPEOUTEIICH.

Opranuzanus paboThI C
nokymeHnTamu. Cucremaru3anus
AOKYMCHTallUN B mponecce

Opranuzanus NEeATENLHOCTH OpraHU3aIHH.
4. 24 | 4 4 16
JIOKYMEHT0000pOTa dopmupoBanue u odopmieHHE
Jel. DKcrepTu3a  [EHHOCTH
I[OKyMCHTOB, IIOATr0OTOBKA
JIOKYMEHTOB K XpaHEHHIO.
3auer 9 0,25 8,75
Hroro 108 | 14 | 14,25 79,75

6. IlepeyeHb yueOHO-METOAMYECKOT0 00ecriedYeHUs JAJIs1 CAMOCTOATEIbHOM
padoThl 00yYaKOIIMXCH MO0 JUCUUILIMHE (MOTYJIIO)

Ne Bunel camocTosiTenbHON paboThl TpynoemMkocTs, ®dopma KOHTpOIA™
aK.4achl
1. [IpopaboTka TEOpEeTUUYECKOTO
. Koncynbranus
MarepHala 1Mo KOHCIEKTaM JIEKIIHH,
. npernoiaBaTers,
PEKOMEHI0BAaHHOU JIUTEpPaTypE, 22 CTHOe
JIOTIOJTHUTEIILHBIM HCTOYHHKAM M
cobecenoBaHue
uH(bOpMaIuu
2. [ToaroroBka K MpakTHYECKUM BricTymienue ¢
3aHATHUSAM: TIOMCK HEOOXOAUMOI JIOKJIA/IOM,
uHpopmaru, oopadoTka 23 MpEe3eHTaIINS,
uH(pOpMalnK, HalTUCaHKe JI0KIaja, OTBETHI Ha
MOJTOTOBKA K BBICTYIIJICHHIO JMCKYCCHOHHBIE
(TUCKYCCUM) BOIIPOCHI
3. [ToaroToBka K TeKyuiemMy KOHTPOJIIO
(TecTupoBaHUE W/WIIM HAlIUCaHHE 26 Tectsl, pedepatbt
pedepara)
4. IToaroToBKa K MPOMEXYTOYHOMN YcrHoE
aTTeCcTaluu 8,75 cobecenoBaHue,
(BOIIPOCHI K 3a4€Ty, UTOTOBBIH TECT) TECTUPOBAHUE

Jlnist caMOCTOATENbHOM paboOThl MO JAUCIUILIMHE (MOMIYI0) 00ydaronmecs
UCITIOJIB3YIOT CJIEIYIONee yueOHO-METOIUIECKOE 00ecIeueHHE:

1) JlokyMeHTalMOHHOE oO0ecredeHne yrpaBjieHus: YueOHoe mocobue/
I'maguiiE.B. - M.: U1 PUOP, HUIL[ NH®PA-M, 2020. - 249 c. Pexxum gocrtyna:
https://znanium.com/catalog/document?id=354819




2) JlokyMeHTaMOHHOE OOEeCIeUeHHEe YIpaBJICHHs IMEePCOHAIOM: Yd4eOHOe
nocooue/bynar P. E. - M.. HUIl HWHDOPA-M, 2019. - 234
c.Pexxummocrtymna:https://znanium.com/catalog/document?id=355024

3)beikoBa, T. A. JIOKyMEHTAallMOHHOE OOECICUYCHUE  YIPaBICHHS
(menompou3BoicTBO) : yueOHoe nmocooue / T. A. beikora, T. B. Ky3nenona, JI. B.
Cankuna ; nmox obm. pea. T. B. KysnemnoBoit. — 2-¢ u3n., nepepad. u jgom. —
Mockaa: MHOPA-M, 2020. — 304 C.
https://znanium.com/catalog/document?id=352307

4) @®oHJ OIEHOYHBIX M METOJUYCCKHX MaTepUaioB I10 JUCIMILIAHE
«/loxymeHTaImoHHOE 00ECTICUCHUE YIIPABICHH.

7.q)OHI[ OLHCHOYHBIX N METONAUYECCKUX MATEPHUAJOB JJIfl MIPOBCACHUA
l'[pOMe)KyTO‘lHOﬁ arTrecranmmn oﬁyqamnmxca o AMCUMIIJINHE

Bonpocs! 1Jisi NpoBeieHUs1 IIPOMEKYTOYHO# aTTecTaluu (3a4eTa)

1. O6ocHOBaHHE HEOOXOAMMOCTU OOYYEHHS JIOKYMEHTAllUOHHOMY
00EeCIEUEHNUIO U €r0 aBTOMATU3ALINH.

2. JlokyMeHTOOOOpOT B  oOpraHum3zauuud. Pabora ¢ BXOJAUIMMHU
JIOKYMEHTaMHU.

3. Knaccudukaropbl 10KyMEHTOB.

4, @opMHUpPOBAHUE U XPAHEHUE JEI.

S. PernmamenTanus 1enonpon3BoaCTBa

6. ITpezentanus. Ee pynkuus u nHazHaueHue. OCHOBHBIC DJIEMEHTHI.

1. OCHOBHBIE MOHATUS JOKYMEHTALMOHHOTO OOECIEYEeHUs YNpaBIEHUs
(1e1onpOon3BOICTBO, TOKYMEHTOO0OPOT, TOKYMEHT, PEKBU3UT, U JIp.).

8. Opranuzaiuonsble JOKyMeHTbl. X (QyHKIMM 1 Ha3HaueHue. YcTaB
OpraHU3aluu.

Q. OcHOBHBIE (PYHKITUU TOKYMEHTA.

10.  OpranuzaiuoHHble JOKYMEHTH.. WX (QyHKIMM W Ha3Ha4YEHUE.
[IITaTHOE pacniucaHue.

11. VYuuduxanus u ctangapTuszaius J0KyMEHTOB.

12.  OpranuzaimoHHble JOKYMEHTH. WX (QyHKIMM W Ha3Ha4YeHUE.
JIomKHOCTHAsE MHCTPYKLHUS.

13. bnank. Ilonstue 6manka. TpeboBanus Kk 0hopMIIECHUIO OJIAHKOB.

14.  PacnopsiaurenbHble JOKyMEHTHL. X QyHKIMM U Ha3HayeHUE.
IIprka3 110 OCHOBHOM EATEIBHOCTHU.

15. PexBusurt. [lonsaTe pekBU3UTa, HOPAIOK UX ODOPMIICHHUS.

16. CnpaBouyHO-WH(pOpPMAIMOHHBIE JOKYMEHTHL. WX QyHKIHH W
Ha3Ha4YeHUe. AKT.

17. TexHUYECKHUE CPENICTBA, UCIIOIb3YEMBIE B IETONPOU3BOICTBE.

18.  CopaBouyHO-uH(pOpPMAIMOHHBIE JOKYMEHTHL. WX dyHKIUM W
Ha3zHauyeHue. [IpoTtoko.

19. bnank. Buger 6mankoB. Oco6eHHOCTH UX O(POpMIICHHS.



20.  JlokymeHTOOOOpOT B oOpraHusamuu. Pabota ¢ HUCXOAAIIUMHU
JIOKYMEHTaMH.

21. brnask. BapuaHThI paciofio)KeHUsI PEKBU3UTOB Ha OJaHKaX.

22.  TloarortoBka W mepemaya el B apXUB.

23. IlpaBunma odopmieHUs AaT, HyMEpalMH CTPaHHI], O(OPMIICHUS
TaOJIUIl, MAaTEMAaTHYECKUX (POPMYIT U COKpaIIeHUH.

24.  PacmopsaurenbHble JOKYMEHTHI. MX GyHKIMM W Ha3HauYeHHE.
Ykazanue.

25.  JlokymeHTOOOOpOT B opranm3amuu. [Iporiecc KOHTPOISI UCTIOTHEHUS
JIOKYMEHTOB.

26.  CnpaBouyHO-WH(pOpPMAlMOHHBIE  JAOKYMEHTH. Wx  ¢dyHkKmmm u
HazHaueHue. OOBSICHUTENbHAS U TOKJIAHAS 3aIUCKH.

27. JloxymeHtoobopoT B opraHmzanmuu. PaGota ¢ BXOASMIUMU
JIOKyMEHTaMH.

28.  PacnopsautenbHble JOKyMEHTHL. MX QyHKIMM U Ha3Ha4YCHUE.
Pacniopsixenue.

29.  OcCHOBHbIE IOHATHS TOKYMEHTAIIMOHHOTO 00ECIICUEHUs yIIPABICHUS.

30.  CnpaBouHo-uHGOpPMalMOHHBIE  JOKYMEHTH. Wx  QyHkuum wu
HazHaueHue. [Iporokot.

HpI/IMepHLIe NMPAKTHKO-OPUCHTHPOBAHHLIC 3a/1aHUA

1.0dbopmuts npHKa3 O Ha3HAYEHUU OTBETCTBEHHOTO 3a OOpalIeHue C
omankamu npennpusatus B coorBeTcTBuu ¢ ['OCT P 6.30-2003.

2.0¢hopMUTH TPOTOKOJT 3aCEIaHUs IKCIIEPTHOW KOMUCCHUU B COOTBETCTBHH C
THUIIOBOM MHCTPYKIMEN IO IEJIONTPOU3BOJICTBY.

3.CocTtaBuTh  CIyXKeOHYIO 3allMCKy Ha TMOOIIPEHHWE COTPYAHHKA,
NEPEBBINOJHUBIIETO IJIAHOBBIE TTOKA3aTEIH.

[TonHBIA KOMIUIEKT 3aJaHUil W 93TanoB (HOPMUPOBAHHUS KOMIETEHIIUU
npeacrasieH B @OHAE OLICHOYHBIX U METOJUYECKUX MaTEpHUasoB Ui IIPOBEICHUS
MPOMEKYTOUHOM aTTecTallui OOyYaronIuxcsl MO JUCHUILTHHE, O(OPMIICHHBIN
OTIIEJILHBIM JIOKYMEHTOM, TPEJICTABIICH B MPUIOXKEHUH 1.

8. IlepevyeHb OCHOBHOM, I0NOJTHUTEIbHON YUeOHOH JIUTEPATYpPbl, peCypcoB
MH(OPMALMOHHO-TEJIeKOMMYHHKANMOHHOI ceTH « UHTEepHeT», HEOOXOAUMBIX

JJISI OCBOCHUSI JTUCUMUIJIMHBI (MOLYJIs1)

a) HOPMAaTHBHBIC IPABOBLIC AKTbI



1) Harmonanwhseiid crangapt PO I'OCT P 7.0.8-2013 "Cucrtema cTanmapToB
no uHdopmaim, OUOIUOTEUHOMY M U3JIaTeIbCKOMY Aeiy. Jlelonpous3BoACTBO U
apxuBHoe geno. Tepmunsl U omnpeneneHus”" (yTB. mnpukazoMm DenepalibHOTO
areHTCTBA 10 TEXHUYECKOMY PETYJIMPOBAHUIO U MeTposioruu oT 17 okTsaops 2013
r. N 1185-cT)

2I'OCT P 6.30-2003 «YHuHUIUPOBAaHHBIE CUCTEMbI JOKYMEHTAIIHH.
VYuudunupoBanHas ~ cucteMa  OpraHuU3allMOHHO - pacnopsaIuTeIbHOM
nokyMeHTauu. TpeGoBaHust K 0POPMIICHHIO TOKYMEHTOBY

3) TOCT P 7.097-2016 «Cucrema cTaHmapToB 1O HH(DOPMAIUH,
OMOIMOTEYHOMY M HW3JaTeNbCcKoMy Jeny. OpraHu3alMOHHO-PACIIOPSAUTENbHAS
nokymeHTarus. TpeboBanus K 0hOPMIICHHIO JOKYMEHTOBY

0) ocHOBHas JIMTEpPaTypa:

1)  JlokyMeHTanHOHHOE oOOecIieYeHHE yIpaBlieHUsA: YdeOHoe mocobue/
I'maguit E.B. - M.: UI[ PUOP, HUI] MHDPA-M, 2020. - 249 c. Pexum
noctyna:https://znanium.com/catalog/document?id=354819

2) JIoKyMEHTallMOHHOE OOECICUCHUE YIPaBJICHUS MEPCOHAIOM: YdeOHOe
nocooue/bynar P. E. - M.: HUL[ UH®PA-M, 2019. - 234 c. Pexum nocryna:
https://znanium.com/catalog/document?id=355024

3)beikoBa, T. A. JIoOKyMEHTAallMOHHOE OOECIEUYCHUE  YIPaBICHUS
(menompoun3BoicTBO) : yuebHoe mocooue / T. A. brikosa, T. B. Ky3nernona, JI. B.
Cankuna ; mox oomr. pea. T. B. Ky3nemoBoit. — 2-¢ m3n., nepepad. u gom. —
Mocksa X NH®D®PA-M, 2020. — 304 C.
https://znanium.com/catalog/document?id=352307

B) JONOJIHUTEJIbHAS JIMTEpaTypa:

1) beikoBa, T. A. JlokyMeHTallMOHHOE OOECICUYCHUE YIPABJICHUS
(menormpoun3BoicTBO) : yueOHoe mocobue / T.A. beikoBa, T.B. Ky3unenona, JI.B.
Cankuna ; mox oOmi. pen. T.B. KysuenoBoit. — 2-e uzn., nepepab. u jom. —
Mocksa : UTHOPA-M, 2021. — 304 c. + Jlon. maTepuaiibl [ DNEKTPOHHBIN pecypc].
— (Cpennee mpodeccuonanbHoe obpaszoanue). - ISBN 978-5-16-013913-5. —
Pesxum noctyna: https://znanium.com/catalog/product/1141796

2)beikoBa, T. A. JlokyMeHTallMOHHOE oOOECIeUEHHE  yIpaBJICHUS
HEroCyJIapCTBEHHBIX opraHusanuii : ydyeOnoe mocoome / T. A. breikora, JI. B.
Cankuna. — 2-¢ u3g., nepepad. u non. — Mocksa : UHOPA-M, 2020. — 302 c. +
Hon. wMarepuanbl [DnekTpoHHBIM pecypc]. — (Bwicmiee oOpaszoBanue:
bakanaspuar). - ISBN 978-5-16-010379-2. —Pexum JIOCTYyTIA:
https://znanium.com/catalog/product/1072260

r) pecypcnl cetu « MHTEepHET»:

1) Bcé o nenonpoussoactee http://delo-ved.ru/

2)  Jlenompou3BOACTBO M JOKYMEHTOOOOPOT Ha  MPEANPHATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KazmpoBoe [menonpoM3BOACTBO W TpymoBoe mpaso. http://hr-
portal.ru/rubric/kdp

4)  Dnexrponnas 6ubanoreka HR-crmenuanucros. http://www.hrm.ru/
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9. MeToanueckue ykazaHus AJisi 00y4arOIHUXCs M0 0CBOEHUIO
AMCIHUTIHHBI(MOIYJIs1)

CamocrosiTenbHasi MOArOTOBKA 00y4arOIIUXCsl TPOBOJIUTCSA JJIs YIITyOneHus
U 3aKperuIeHUs] 3HaHUM, MOJTYYEHHBIX HA JICKIUAX W JPYTUX BUAAX 3aHATUN, JUIS
BBIPAOOTKH HABBIKOB CAMOCTOSITEILHOTO MPUMEHEHUS HOBBIX, JOMOJIHUTEIbHBIX
3HAHWM U MOATOTOBKU K MPEJCTOSIIIUM YYCOHBIM 3aHITHUSIM, 3a4ETY.

BaxxHpiM  ycrmoBHEM  YCHEUIHOTO W3YYE€HHUS AUCHMUILIUHBI  SIBISETCS
nocemienue geknuil. [loa mocemenuem moapasymeBaercs He GopMa MaCCUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa Mo M3Y4YeHHIO HOBOTo Marepuaia. [loaroroska k
JICKIIMOHHBIM 3aHSATHUSM BKIIOYACT B ceOs aHANM3 MpeJiaraeMbIX ISl U3y4eHUs
BOMNPOCOB, H3yYE€HHUE HOPMATUBHBIX HCTOYHHUKOB M Y4eOHON U HaydyHOU
JUTEpaTypsl MO paccMaTpuBaeMbIM BOIpOcaM JIeKIMH. B mporecce neKuuu
oOyyaroluiics MOMKET 3a/aBaTh  YTOYHSIOLIME BOMNPOCHl, OCYLIECTBUTb
B3aMMOCBSA3b HOBOI'O MaTepHalla C YK€ HU3Yy4YEeHHBbIM, MOATOTOBUTH 0a3zy uis
3¢ (EKTUBHOTO MCIOJIB30BAHMS MOJYUYEHHBIX 3HaHHWM, OOJEr4uTh MOJATOTOBKY K
IPAKTUYECKOMY 3aHATUIO. O(P(GEKTUBHBIM CIOCOOOM (PHUKCAIUM JIEKIMOHHOTO
MaTepuaia SBISIETCS KOHCIEKTHPOBAHME, MpPENCTaBIAIOLIEe COOOM HE TOJIBKO
¢uKcalui0 BaXXHEHIIMX MOMEHTOB JIEKIUH, HO M YKa3aHUE MPUMEPOB IS
HNOHMMAaHHUS TOTO UJIM MHOT'O TEOPETHUECKOI0 MaTepuaia.

[Ipy mOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO HEOOXOIMMO HCIOJIh30BaTh
KOHCIICKTUPOBAHHBIE MAaTE€pUANbl JICKIUH, Y4EeOHYI0 U HAYYHYIO JUTEPATypy.
[TonroToBKa OTBETOB MO BBIHOCHMBIM Ha OOCYXACHHE BOMPOCAM MPAKTUYECKOTO
3aHATHS BKJIIOYAET B ceOsl HE TOJBKO MPOYTEHHWE MaTepuala, HO U €ro aHalu3 |
KPUTHYECKYI0 OIeHKYy. OOywaromiemycs CJleIyeT BBIIBUTh MAaJOWU3YYCHHBIC
aCTIeKThl PACCMAaTPUBAEMBIX BOMPOCOB, MPOSBUTH MHUIIMATUBY TPU MOJATOTOBKE K
IPAKTHYECKOMY 3aHSTHIO.

[Ipy moAroToBKE K MPAKTUUYECKUM 3aHATUSAMU U 3a4eTy PEKOMEHIYeTCs
CUCTEMATU3UPOBATh 3HAHMs, HM300pakass WX B TaOJIMYHOM, TpadUyuecKOM WIIH
CXEMaTUYHOM BHUJIE. DTO MO3BOJUT YCTAHOBUTH B3aUMOCBSI3b U3y4aeMbIX SIBJICHU,
YIOPOCTUT 3aJady 3allOMMHAHHs MaTepuana, OOJEerdyuT MPOLEcC MPaKTUYECKOTO
MPUMEHEHUS TTOJTYYCHHBIX 3HAHUU.

3amaueli  TPAKTUYECKUX  3aHATHA  SIBISIETCS  BbIpaOOTKAa  yMEHUSA
UCTIONb30BaTh TEOPETUYECKUE 3HAHMS, TPOSBUTH HAIUYUE TMPAKTHUECKUX
HaBbIKOB. [Ipy  mMOATOTOBKE K  MPAKTHYECKOMY  3aHATHIO  CIEAyeT
3a0J1arOBPEMEHHOTO 00ECTIeYNTh HaJMuie HEOOXOAMMO IJisi JTAHHOTO 3aHSTHS
MaTepurasa, CaMOCTOSITEIbHO TIOBTOPUTh PaHEe N3YUCHHBIE TEMBI.

JIiss  yCIIeNTHOTO OCBOGHUSI JUCIUIUIMHBI BaXKHBIM SIBIISIETCSI  YMEHHE
paboTaTh ¢ TepMHHAMHU U UX ompeaeneHusMHU. [jis paboThl ¢ TEpMUHOJIOTHEH
3¢ (EKTUBHBIM SIBIISICTCS MCHOJIb30BaHUE KaK yYEeOHON M HAy4dyHOU JIMTEpaTyphl,
TaK 1 OPUIAYECKUX U GUIOCO(DCKUX CIIOBAPEH.

Pabota ¢ TepMHHaAMU MOXET OCYIIECTBISTHCS KaK B (popMe COCTaBICHHUS
COOCTBEHHBIX TEMAaTHUYECKHUX CJOBAPUKOB ISl yI0OCTBA M CKOPOCTH IIOMCKA
HeoOxomumoro TepmuHa. C  3TOW TENBI0 HEOOXOAUMO KAKIBIM  HOBBIM
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BCTPEUAIONINICA TEPMHUH 3aMKCHIBATh U BO BPEMS MOJTOTOBKA K CEMHHAPCKUM M
MPAKTUYECKUM 3aHATUSIM YKa3bIBaThb COOTBETCTBYIOLIEE olpeaeneHue. B ciyyae
BO3HMKHOBEHHUSI CJIOHOCTH BBIOOpA OIpEACNICHUs] W3 HMEIIIEerocs odbema B
paMKax Hay4YHOTrO 3HAHHUS HEOOXOJMMO 3a7aBaTh BONPOCHI MpENoOAaBaTENO B
paMKax JIEKIMOHHBIX U MPAKTHYECKUX 3aAHSATUH.

WUurtepaktuBHble  GOpMBI  MPOBEACHUS  3aHATUA 1O  JAMCIMILIUHE
«/lokymenmayuonHoe obecneuenue ynpasienusy BKIIOYAIOT B ceOsl CIETYyIOIINE
BUJIbI 3aHSTHIH.

- UHTEPAKTUBHBIC JIEKIMH, TMPEANOojaraloT UCIOJIb30BaHUE METoAa
po0IeMHOTO U3JNoKeHus. [Ipu TakoMm mMoaxo/1e JEKIHs CTAHOBHUTCS MOXOKEH Ha
JIAAJIOT, TMPENo/laBaHue UMUTHUPYET HCCIIEIOBATEIbCKUNM TpoliecC (BBIIBUTAIOTCS
NEPBOHAYAJILHO HECKOJBKO KJIIOYEBBIX IMOCTYJIATOB IO TEME JIEKLUU, U3JI0KEHHUE
BBICTPAMBACTCS II0 TPHUHIMUILY CaMOCTOATEIIBHOTO aHadu3a U  000OIIeHUs
CTYJIEHTaMHU Y4eOHOro Marepuaia). JTa METOJMKA IO3BOJISIET 3aUHTEPECOBAThH
CTYJIEHTa, BOBJIEUb €ro B Mpoiiecc 00ydeHus. [IpoTuBopeurss Hay4HOTO MO3HAHUS
PaCKpBIBAIOTCS TIOCPEJICTBOM TOCTAHOBKU TMpoOJeMbl. YueOHas mnpobieMa u
npoOJjeMHasi CUTyalusl SBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMU KOMIIOHEHTaMH
npobiemHoro obyuenus. [lepea HauamoMm M3ydeHHUs OMPENEICHHON TeMbI Kypca
CTaBUTCSA TIEpeNl CTyJAECHTAaMU NPOOJIEMHBIA BOMPOC WM JAaeTCs MpOOJEMHOE
3amanue. CTUMyIUpys paspelieHue MpoOJeMbl, MpenojaBaTesib CHUMAET
MPOTUBOPEUMS MEXKY UMEIOIINMCS €€ IOHUMaHueM U TpeOyeMbIMU OT CTYACHTA
3HaHUAMHU. D(PPEKTUBHOCTH TAKOTO METOJa B TOM, YTO OTJEIbHbIE MPOOJIEMbI
MOTYT TMOJHUMATHCS CAMUMM CTYyJEHTaMmH. [ JIaBHBIA ycHex TaHHOTO METOo/a B
TOM, 4YTO TpenojaBareib J0OMBAETCA OT AayJUTOPUH «CAMOCTOSTEIBHOTO
pelieHus» TOoCTaBleHHOW TmpoOaeMbl. OpraHuzainus MNpoOJIEeMHOTO OOy4eHUs
MPEACTABIACTCS JOCTATOYHO CIIOKHOW, TpeOyeT 3HAYUTEIbHOM MOATOTOBKH
nektopa. OJHaKO Ha HAYAJIIbHOM 3Tare MCIOJIb30BAHUS ATOTO METOJA €ro MOKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JIEKINH, MPaKTUYECKUX
3aHATHH KaK JIOIOJHEHUE.

- TPYNIOBBIE JUCKYCCHUM, TPHUMEHSIOTCS [JIsi OOecrnedeHus: HaBBIKOB
KOMaHJTHOM pabOThl U MEXJIMYHOCTHOM KOMMYHHMKAIIMU U TIPENCTABISIOT COOOM
OLICHOYHOE CpEJICTBO, IO3BOJISIIOIIEE BKIIOYUTH OOyYaromuxcs B MpoOIece
OOCYXXJIeHUsI TIPEACTABICHHOM TEMBbI, MPOOJEMbI W OICHUTh HUX YMEHHE
apryMEHTHPOBaTh COOCTBEHHYIO TOYKY 3peHus. Kpome Toro, B Xoje 3aHATUMN
MIPOBOJIATCS KPYTJIbIEC CTOJIBI 1O 3aIaHHBIM TEMATHUKaM.

- aHalM3 CUTyalMil (KeHc-MeToJ) — TEXHHMKAa OOYy4YEHHs, UCIOJb3YIOIIas
OMHMCaHue pealibHbIX cuTyanuid. OOyyarommuecss JTOJDKHBI TPOaHATU3UPOBAThH
CUTYaIMI0, pa3o0paTbcsi B CyTH MPOOJieM, MPEII0XKUTh BO3MOXKHBIC PEIICHUS U
BBHIOpaTh Jydiliee U3 HUX.B OCHOBE MeTOJa KOHKPETHBIX CHUTYallMH JIEKUT
OMMHCAaHNE KOHKPETHOW Npo(heccCHOHaTbHON AESITENIBHOCTH WM AMOIIMOHAIBLHO-
MTOBEJICHYECKUX ACIEKTOB B3aMMOJECUCTBUSA JIroAeu. [Ipy M3ydyeHUM KOHKPETHOMU
CUTyallud, M aHaJIN3€ KOHKPETHOrO MpHUMEpa CTYAEHT MOJKEH BXKUTHCS B
KOHKPETHbIE OOCTOSITENhCTBA, TIOHSITh CHUTYallUl0, OIIGHUTh OOCTaHOBKY,
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OTIPEJINNTh, €CTh JIU B HEH mpobsieMa U B 4eM ee CyTh. OnpeenuTh CBOIO POib B
pelieHnu npoosieMbl U BEIpadOTaTh 11eJ1eCO00Pa3HYIO JMHUIO MTOBEICHUS.

- HUCIOJIb30BaHME HWMUTALMOHHBIX  MOJIENeil, TMpeAcTaBiser coOoi
MOJICIMPOBAHUE TIpoOllecca C TOMOIIBI0 MEXaHWYECKUX WM KOMIIbIOTEPHBIX
ycTpoicTB. Mcnonb3oBaHWEe WMUTALMOHHBIX MOJENEH  OCYIIECTBIAETCS C
MOMOIIbI0 KOMIBIOTEPHBIX MPOrpaMM, peaTU3yIoNUX aOCTPaKTHYI0 MOJIEb
HEKOTOpOM cHUCTeMbl. B KOHIle 3aHSTHsS, TOCTPOCHHBIX Ha MNPUMEHEHUU
UMUTAIIMOHHBIX MoOJIeNel, Kak o00pa30oBaTEeNbHON TEXHOJOTHUH, OOYyYarolIuecs
OCYULIECTBIISIIOT IPAKTUYECKUNA aHATIU3 PE3YJIbTATOB.

OueHoyHble W METOJMYECKHME  MaTepuaibl MO0  JUCIUIUIMHE
«/okymenmayuonnoe obecneuenue ynpasienusy npeacrasieHsl B GOMM.

[Ipy nNOAroTOBKE K MNPOMEXKYTOYHOMY UJIM HTOTOBOMY TECTUPOBAHUIO
HEOOXOIMMO M3YYHTh TEOPETHYECKHH W MpaKTHYEeCKUWd MmaTepuall. TecTtoBbie
3a/laHus (C TIepeYHEeM BO3MOKHBIX BAPUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIMH OTBET SIBJISICTCSI HEBEPHBIM) OOECIEYMBAIOT CTPYKTYPHOCTHh MBIIUICHHUS,
BBIHY’KJIGHHOTO BBIOpAaTh U3 MPEUIOKEHHBIX BapHUAHTOB OTBET BCE IMPaBUJIbHBIC
BapUaHThl. TeCTOBbIE 3aJaHUs HA YCTAHOBJICHUS COOTBETCTBUSA MOAPA3YMEBAOT
HEOOXOJMMOCTh MPOSIBIICHUST HE TOJBKO 3HAHUS Yy4eOHOro marepuaia, HO H
YMEHUSI TPUMEHATHb IMpaBujia (OpPMAIbHONW JIOTUKHU. TecTOBble 3ajaHUsl Ha
YHOPSIIOUEHUE HAMNPABJIEHbI HAa YCTAHOBJICHUE JIOTUYECKOW MOCIEA0BATEIbHOCTH
paccMaTpUBaEMbIX SIBIICHUM (BPEMEHU CYIIECTBOBAHUS SIBIICHUM, PaCTOIOXKECHUS
CTPYKTYPHBIX 3JIEMEHTOB ITPABOBBIX JOKYMEHTOB U T.IL.).

D¢ GheKTUBHBIM CHOCOOOM ISl TOJATOTOBKM K TECTUPOBAHUIO SIBIISACTCS
paboTa 00ydaroerocsi Mo PEHIeHUI0 TECTOBBIX 3aJaHUM, MPEJOCTaBICHHBIX JIJIs
CaMOCTOATENbHON palOoThl. Takke Mpu MOATOTOBKE K Takoil (opme KOHTPOJIS
3HAHM, KaK PEIIEHNE TECTOBBIX 3aJaHUl, CIEIyeT CaMOCTOSTEIbHO MOMBITATHCS
nmpopaboTaTth paccMaTpUBaeMble B JHMCIUIUIMHE BOIPOCH B (hOpME COCTABIICHUS
TECTOBBIX 3aJIaHUM.

[Ipy moaroToBke K 3a4eTy cleayeT HMMETh B BHUAY, YTO OH SIBIISIETCS
HUTOTOBOM (POpMOM KOHTPOJISI IO U3YUYSHUIO TAHHOW YUCOHOW MUCIMIUIMHBI. 3a4eT
MOAPAa3yMEBAET  MAKCUMAJIbHYK0  KOHUEHTpPAalUK  3HAHUM W YMEHUH,
MPEANOIAraloIuX MOJHOE U3YYEHHUE MaTepHraia IUCIUIIINHBI.

3ader mnpoBoaMTCS B (PopMe YCTHOTO CcOOECeNOBaHUs, BBITOJHEHUS
MUCbMEHHOTO 3a/I1aHHUS.

Pemenne mnpenopaBaTtenss 00 MTOrOBOW OLIEHKE MPUHUMAETCS 110
pe3yibTaTaM YCTHOTO OTBETa U BBINOJIHEHHOTO MHCbMEHHOTO 3a/laHusl, B
3aBUCUMOCTH OT IIKAJIbl OI[EHKH.

B kadecTBe HUCTOYHMKA JOTOJHUTENIBHBIX MaTEPUATIOB PEKOMEHIYETCS
MOJIb30BaThCs MH(MOpPMALMEN OTKPBITOTO JocTyma cetu Internet (maHHBIMU
WH(OPMAITMOHHO-TIPABOBBIX U 00Pa30BATEIBHBIX MOPTATIOB, OPHUITMATHHBIX CAHTOB
MUHHUCTEPCTB, BEAOMCTB, OTJEIbHBIX OpraHU3alliii, JAHHBIMU TOCYIapCTBEHHOMN
CTaTUCTHKHU, pe3yJbTaTaMU JKCIEPTHO-aHATUTUYECKUX 0030poB). Kpome TorO,
MO>KHO BOCIIOJIb30BaThCS BO3MOKHOCTSIMH CIPABOYHO-TIPABOBBIX CHUCTEM, 0asbl
KOTOPBIX COAEPKAT HE TOJbKO TEKCT HOPMATUBHBIX AKTOB, HO U HAYyYHBIE CTaThbU
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no pasnmnuHbiM  BompocaM  (Hanpumep, CIIC  «Koncynbrant — Ilmrocy).
PexoMenayeTcs Takke UCIIONIb30BaTh AIEKTPOHHO-OMOINOTEUHBIE CUCTEMBI.

10. Oco0eHHOCTH OCBOEHHUS JUCIHHUIIMHBI 1JI1 HHBAJIHI0B H JIHUII C
OrpaHNYeHHBIMHU BO3MOKHOCTSAMHU 3/I0POBbSA

OOyuenne 0OydYaIOMIUXCS C OTPAaHHMUYECHHBIMH BO3MOXXHOCTSIMH 370POBbS
npyu HEOOXOJMMOCTH OCYLIECTBJSIETCS Ha OCHOBE aJalTHPOBAHHOM palboueit
OporpaMMbl  C  HUCHOJB30BAHHMEM  CIEUUANBHBIX METOJOB  OOy4YeHHS U
IUIAKTHYECKUX  MaTepualioB, COCTAaBJICHHBIX C  y4e€TOM  OCOOEHHOCTEH
NCUXO(U3UUECKOTO PA3BUTHUS, HHIUBUAYAIBHBIX BO3MOXXHOCTEH M COCTOSHUS
3JI0POBBS TAKUX OOyJaromuxcs (00yJaromierocs).

B LEeJsIX OCBOECHUS yueOHOU IPOrpaMMBI JAUCUUTUTAHBI
«oxymenmayuonnoe obecneyeHue ynpagieHus» WHBATUIAMH € JHUIAMU C
OTpaHUYEHHBIMU BO3MOKHOCTSIMH 370pOBbsi MHCTUTYT 0OecriednBacT:

— JUIS MTHBAJIHUJOB U JIUI] C OTPAaHUYECHHBIMH BO3MOKHOCTSIMH 37IOPOBBSI IO
3pEHUIO: Pa3MEIIeHNEe B JOCTYMHBIX ISl OOyYaIOUIUXCS, SBISIONINXCS CIETBIMU
Wi cIaboBUIAIIMMU, MECTaX W B aJalTHPOBAHHON (QopMe CIPaBOYHOM
uHbOpMAIlMU O pacCHUCaHWM Y4YEOHBIX 3aHATHUN; TPUCYTCTBUE AaCCHCTEHTA,

OKa3bIBAIOIIETO oOyuJaroemMycs HEOOXOIMMYIO ITOMOIIIB; BBITTYCK
ATBTEPHATUBHBIX (POPMATOB METOAUYCCKUX MATEpUaoB (KPyHHBIA MpU(PT wiH
aynnohanel);

— JIJI1 UHBAJIMAOB U JIUIl C OTPAHUYEHHBIMUA BO3MOYKHOCTSMH 3JI0POBBS 1O
CIIyXY: HaJ[JIe)KaIlUMH 3BYKOBBIMHU CPEJICTBAMH BOCIIPOU3BEICHNE NHPOPMAIIUK;

— JUISl UHBAJIMJOB U JIMI] C OrPAaHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBBA,
MMEIOLIMX  HApyIIEHUs  ONOPHO-ABUTATEIbHOTO  amnmapaTra:  BO3MOXHOCTh
OecnpensaTCTBEHHOTO JOCTYIa 00yJaronuxcsl B yaeOHbIEe TIOMEIIEHUS, TyaJleTHbIC
KOMHATBI U APYTUe MOMEIICHUS, a TAKKe NMPeObIBAHNE B YKa3aHHBIX MOMEIICHUSX.
OO6yuaronuecs u3 yucia uHBaauAoB u jmi ¢ OB3 obecrnieueHbl meYaTHBIMU U
(1K) SIEKTPOHHBIMUA 00pa30BaTEIBLHBIMU pecypcamMu B (hopMax, aJaiTUPOBAHHBIX
K OTpaHUYEHUSIM UX 310poBbs. OOpa3zoBaHue OOYyYaIOMMXCSI C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/IOPOBBSI MOXKET OBITh OPraHU30BaHO KaK COBMECTHO C JIPYTUMHU
00y4YaroImMUMUCs, TaK U B OT/ACJIbHBIX TPYIINAX WU B OTACIBHBIX OpraHU3AIUIX

11. Ilepeyenb HHGPOPMAUOHHBIX TEXHOJIOT U, MIPodeccHoHANBLHBIX 0a3
JAHHBIX, HCIOJIb3yEeMbIX NPHU OCYIECTBIEHNH 00Pa30BaTEJIbHOIO Npolecca
N0 JUCHMILUIHHE (MOYJII0), BKJIKYAS NepevYeHb NPOrPaMMHOI0 odecrevdeHust
U MHGOPMAIMOHHBIX CMIPABOYHBIX CHCTEM

IIporpammHoe odecnieueHue:

1. Onepanmonnas cuctema (Microsoft Windows 8.X Ilponpueraphas);

2. ITaket oducHbix nporpamm Microsoft Office Professional 7 (MS Word,
MS Excel, MS Power Point I[IponipuerapHhas);

3. Apxusarop (7-Zip GNU Lesser General Public License)
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4. IIporpammHOe oOecriedeHre sl TPOCMOTPa IEKTPOHHBIX JOKYMEHTOB B
crangapre PDF (FoxitReader GNULesserGeneralPublicLicense);

5. Web-6payzep (Mozilla Firefox GNU Lesser General Public License);
HNudopmManuoHHbIE CIPABOYHbIE CUCTEMbI:

1) CnpaBouno-mipaBoBas cucrema «KoncynbrantILiocy.

12. MaTepuaibHoO-TeXHHYecKasi 0a3a, HeoOXoAMMast JJIs OCYIIeCTBJIEHUS
00pa30BaTeJbHOI0 MPOLECcca Mo JUCHUIINHE (MOTYJII0)

Cnennaju3upoBaHHble AYIUTOPUM:

VYuebHast ayauTopusi JUISL TPOBEACHUS 3aHATHH CEMHHAPCKOIO THIIA, KypCOBOTO
INPOEKTUPOBAHUS (BBIOJIHEHUS] KYpCOBBIX paboT), TpPYNNOBBIX W HHAMBUIYAIbHBIX
KOHCYJIbTAIlMi, TEKYIETO KOHTPOJIS M MPOMEXYTOUYHON aTTeCTAIlK / KOMITBIOTEPHBINA KJIacC
/ HOMeIIEeHHUE JUIsl CAMOCTOSATEIbHON paboThI

Texnuueckue cpeacTBa 00y4eHuUs:

KOMIIBIOTEP C MIPOrPaMMHBIM OOecrieueHrueM, YKa3aHHbIM B 11.11, moctynom k cetu
«MHTEepHET» M 00CCIICUeHUEM JIOCTYIIA B JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEeIbHYIO

cpeay

Cnennajau3upoBaHHble AYTUTOPUH:

VYueOHast aymuTOpHsl U IPOBEACHUS 3aHSATHH JICKIIMOHHOTO THIIA, 3aHATHHA CEMHHAPCKOTO
TUTA, KypCOBOTO TMPOEKTUPOBAHUSA (BBIOJHEHHS KypCOBBIX pabOT), TPYNNOBBIX U
VHJVBHIYAJIbHBIX KOHCYJIBTALMM, TEKYIIErO0 KOHTPOJI U MPOMEKYTOYHON aTTECTalluU

TexHuuyeckue cpeacTBa 00yYeHHUsI:

MYJIbTUMEINMHBIA KOMIUIEKC

KOMITIBKOTEP C TPOTPAMMHBIM O6CCHC‘-ICHI/ICM, YKa3aHHBIM B II. 11
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