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1. llosicHUTEIHLHAA 3aNINCKA

Kypc «JlenoBble KOMMYHHMKAIIMMY 3aHUMAET BAXKHOE MECTO MPH MOATOTOBKE
OakanaBpoB mo HampapieHuto 38.03.02-Menemxkment. JucuurimHa «JlenoBbie
KOMMYHHUKAIIMW» HalpaBjieHa Ha TO, YTOOBl IMO3HAKOMHUThH CTYACHTOB CO
crieliMpuKOr, MECTOM M 3HAUYCHHEM JICJIOBBIX KOMMYHHKAIIMA B COBPEMEHHOM
oO1IecTBe, TMOATOTOBUTh HMX K aJICKBAaTHOW OILIGHKE KOMMYHHUKAITMOHHOTO
MPOCTPAHCTBA, IPUMEHEHUIO MOJYYCHHBIX 3HAHWN HA MPAKTHUKE.

[lenbt0 OCBOEHMSI JUCHUIUIMHBI «/[eTOBblE KOMMYHUKAIIUW» SIBJISIETCS
pa3BUTHE y CTYJICHTOB HaBHIKOB 0OOCHOBAHHOW W BCECTOPOHHEN OIEHKU JEITOBBIX
KOMMYHUKAIIM Ha OCHOBE OOOOINCHWS 3HAHWA M TMPAKTHYECKOTO OIbITa B
00J1aCTH MEXTMYHOCTHBIX KOMMYHUKAITH.

3agaun IMCHUTUINHBL:

1. JlaTh cTyaeHTaM LEeJI0CTHOE MPeICTaBIeHUE O 1€JI0BOM KOMMYHHUKAIIMH KaK
Pa3HOBHUIHOCTH CIIEIUATU3NPOBAHHON KOMMYHHKAIIUH;

2. JlaTh mpejacTaBI€HUE O COBPEMEHHBIX HAYyYHBIX MOAXO0JAaX K OpraHu3aluu
pa3nuyHbIX (QOpPM JIENOBBIX KOMMYHHKAIMA, a TaKXkKe MPaKTHUECKOn
3HaYMMOCTH  KOMMYHUKAaTUBHOW  KOMIIETEHTHOCTH B  JEATEIbHOCTU
rOCYJJapCTBEHHOTO M MYHUIIMIIAIIBHOTO CITY)KAaIlEeT0;

3. CdopmupoBaTh KOMMYHUKATUBHBIE YMEHHSI U HABBIKH, HEOOXOIUMBIE IS
npoecCHOoHaNTEHOM NESITEIbHOCTH;

4. ChopMupoBaTb  yMEHHsS  BBIABISATh  IICHUXOJIOTO-KOMMYHUKATUBHBIN
MOTEHLUAN JIEJIOBbIX TapTHEPOB;

5. CdopmupoBaTh OCO3HAHHOE OTHOIICHHWE K BBIOOPY CTpaTeTuil NEJIOBBIX
KOMMYHUKALUH.

2. [lepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs MO IMCUMUILINHE,
COOTHECEHHBIX C IJIAHMPYEMBbIMH Pe3yJIbTATaMM 0CBOCHHS 00pa30BaTeILHOM
NpOrpamMmblI

Huciunnuna «/legoBble  KOMMYHUKAIMU» Y4acTBYeT B (OPMUPOBAHUU
clenyrolel KOMIETEHINH (CAeAYIOMUX KOMIIETEHIIUHN):

Komnerenuuu NuaukaTopsl Jeckpunropsi

IK-2. Criocoben [K-2.11-1. CnocoOeH| 3HaHMsA: TIPUHIIMIIOB W METOOB
OC}’H.[GCTBJISITL JCJIOBOC HpI/IMeHﬂTB HpaBI/IJIa, OpFaHI/I3aI_[I/II/I JCIIOBBIX
oO1ieHre U myoJInYHbIC HOPMBI W  OCHOBHBIE] KOMMYHHKAIIU; HOPM
BBICTYIUICHHUS, BECTH IPUHITATIBI STUKH| TIPOo(eCcCHOHATBHOMN OTUKU




MEePEeroBOPHI, COBEIIAHUS,
OCYIIECTBIISATH JACIOBYIO
MIEPETUCKY U
MOJIIEPIKUBATE TP POBEIC
KOMMYHHKAITMH Ha YPOBHE
OIIBITHOTO I10JIB30BATEIIS.

1eJI0BOro  OOIIEHUS BO

BpEMsI MyOIMYHBIX
BBICTYIUICHUH, BEACHUS
[IepEroBOPOB,
COBCIIIAHUI

MEXKYJIbTYPHOH KOMMYHUKAIMH.
Ymenus: yCTaHaBJIUBAaTh u
NOJICP)KUBATh JI€JIOBbIE KOHTAKTHI,
CBSI3U, OTHOIICHUS C COTPYIHUKAMHU
KOMIIAaHUH, NPOBOAUTh HHTEPBBIO C
OTBETCTBEHHBIMHU paboTHUKaMU;
IIPOBOJIUTH NIEPEroBOPHI c
KJIMEHTaMHU U3 pa3IMYHBIX OTpacien
HSKOHOMMKH; BECTH IE€PErOBOPHI C
MOJPSITIUKAMH B YCIIOBUAX
nedunmuTa BpeMEHH

HaBpIku: 1€10BOro 00IIEHUS U
yOJINYHBIX BBICTYIIJICHUH, BEICHUS
IIEPErOBOPOB, COBEIAHUMN.

3. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

Hucrunmaa 51.B.03 «/lenoBble KOMMYHUKAITUNY SIBISIETCST 0053aAmMebHOL
OUCYUNTUHOU Yacmu, (opMUpyemol Y4acmHUKamu Il TIOATOTOBKU CTYIEHTOB
no HarnpasyieHuto 38.03.02-MeHeKMEeHT.

[udp [IpenmecTByronme JUCHUIIITMHBL
KOMIICTCHIINU y‘I€6HOFO Iy1aHa, B KOTOpBIX

OCBaMBACTCs KOMIICTCHII A

[Tocnenyromuye TUCIUTIITUHBI YIEOHOTO
IIaHa, B KOTOPBIX OCBAMBACTCS
KOMIIETEHIIUS

IK-2. JlucuunnuHa sSBIsieTCs epBoi B

(dbopMUPOBAHUN KOMTIETCHIIHH

JIoKyMeHTOOOO0pOT 1
JIEIONPOU3BOJICTBO/
Hoxkymenmayuonnoe obecneuenue
ynpasnenus(4 cemectp)

HNHOCTpaHHBIN A3BIK B
po¢eCCHOHANTBHON eATeTLHOCTH/
lenosou unocmpanmwiil 31K
(4 cemectp)

4. O0beM IMCHUILUIMHBI (MOAYJIf1) B 3a4€THBHIX eIMHULAX ¢ YKA3AHUEM
KOJINYeCTBA AKaJeMHUYEeCKHX MM ACTPOHOMHUYECKUX YACOB, BbIIEJICHHBIX HA
KOHTAKTHYI0 padoTy 00y4aliumuxcs ¢ npenojanareseM (10 BUAAM y4eOHBIX

3aHATHII) 1 HA CAMOCTOSITEJILHYIO Pa00Ty 00y4ar0IIMXCS

OO6mrast  TPyIOEMKOCTh

OCBOCHHSI y4eOHOW AMCIUIUTMHBI «J/[ernoBbie

KOMMYHHKAIIUN» COCTABIIICT 3 3ayeTHEIE CAHMHUIIBI NI 108 AKaACMHNYCCKHUX Yaca.




Cemectp Ne cemecTpa Bcero,
3 aK.4acoB
OO6m1ast Tpy1I0€MKOCTh (BCETOAK. YacoB / 3.€11) 108/3
Jlexuun 16 16
KonrakTHas pabota
[IpakTueckue 3aHATUS 32 32
CamocrosiTenpHas padoTta 24 24
Bun npomexyroqHon
aTTeCcTalu 9K3aMeH 2,5/33,5
(xoHT.pab.**/
camocT. pao.)

5. Conepxxanue IMCUMILIMHBI (MOAYJIs), CTPYKTYPHPOBAaHHOE M0 TeMaM
(pa3aesam) ¢ yKkazaHueM OTBEAEHHOI0 HA HUX KOJMYEeCTBA aKaAeMUYeCKUX
WJIN ACTPOHOMHYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHIA

TpynoemMKkocTh
KonrakTHas pabora
w
HaumenoBanue é E g
Ne | pasgena IUCHUTUTAHBL g = § = Lc’g Conepikanue
(Tema) 2 =l :r' 8 =
=l E| & 8
E
_ 3 cemectp
OcHOBHBIC DJICMEHTHI,
HOPMBI U TIpaBHWJIA JEIOBOM
KOMMYHHKAIUU. DO eKTs
JIEJIOBOM  KOMMYHHKAIIMH.
KoMMyHHKaHTBI: TIpaBHiia
B3aUMOJICHCTBHA.
[ToHsiTHE W OCHOBHBIC KoMMmyH#KaTHBHAS
3JIEMEHTHI KOMIIETEHTHOCTh JINYHOCTH:
l. | MEXITMYHOCTHOM u| 20 3 6 0 5 | mOHsATHE, XapAKTEPUCTHKH.
JIEIIOBBIX KomMmynukaTuBHas
KOMMYHHKAITUH. KOMIIETEHTHOCTh
MeHemkepa. [lpuHuuner u
METO/IBI OpTraHu3aIuu
JICJIOBBIX KOMMYHUKAIUNA B
YCTHOW WM  TIUCbMEHHOM
dbopmax B TOM UHCIE B
1 poBoH cpee.
IIcuxonoruyeckue Ilonatne u  cTpyKTypa
2. | ocobennoctu quyHoCTH | 21 3 6 0 5 |muunoctn.  IloHstne wm
U JICTIOBBIE KauyecTBa CYIITHOCTh




KOMMYHHUKAaHTOB.

KOMMYHUKaTUBHOU

JIMIHOCTH. IlousTue
SI3BIKOBOM JIMYHOCTH.
bazoBrie CBOMCTBaMU
JIMIHOCTH: CaMOOIICHKA,
cucTreMa JIMYHOCTHBIX

CMBICJIOB, HMHIEHTHU(UKALUS
U «Sl-koHuenuus» W HX
BIIUSIHUE Ha JIeTIOBbIE
KauecTBa KOMMYHUKaHTOB.
DKcnpecc-IUarHoCTUKa
CBOMCTB U JICJIOBBIX KaueCTB
muyHoctu C. Jlennunrep.

Kanansl u cpeacTaa
KOMMYHUKAITHH

COOTHOLICHUE MOHSTHH.
[TpaBuna BBIOOpA

aZICKBAaTHBIX KaHaJIOB n
Cp€ACTB KOMMYHUKAIIUN, B

TOM quclie C
HCIOJIb30BaHUEM
U POBBIX CpelCTB
Kananmer um cpexactBa opranuzamu 3 PeKTUBHON
JIEJIOBOTO OOIICHUS W 71 oOpatHO# CBSI3H.
opraHu3amys oOpaTHON [TpunIUIIBI u
CBSI3H. 3aKOHOMEPHOCTH
MIPOBEJICHUS JIEJIOBBIX
MIEPETOBOPOB, BCTpeH,
COBENIaHWH, Tene(poHHOTO
JICJIOBOTO OOIICHUS, B TOM
qucle Ipy  MOMOIIHU
UG POBBIX CPEJICTB.
OCHOBBI peueBoit,
JIOTUYECKOU KYJIBTYpPbI
JIEJIOBOI0 OOIIEHUS.
OcCHOBHEIE cTaguu
BOCHIPUSATHS: PETUCTPAIUS
(HabmroieHue),
n30UPaTeTbHOCTh
(cemekiust), opraHu3anus u
Bocmpusitue, WHTEPIIPETAIIHSL.
CIIylIaHHE u CeneKkTUBHOCTD
yOexXJaeHHe B JEIOBBIX BOCHIPUATHS U CIOCOOBI ee
KOMMYHUKAaIUSX. 21 MPEO0JICHUS. IIpocTrie
CriocoObl IPeoI0NIeHUS (MexaHn4ecKue) u
KOMMYHHUKATHUBHBIX CJIOKHBIE (CEMaHTHUUYECKHE)
OapbepoB. IIyMbI ©  CHOCOOBI WX

npeonosieausi.  Ciymanue
KaK obpaTHOE
BBICKa3bIBAaHUIO
KOMMYHHKATHBHOE
TIEUCTBUE. ITpuHIMTIIBI

7




3¢ PeKTUBHOTO CITyIIAHHMS.
Ponb HEeBepOATBHBIX
KOMMYHHUKAIIUHA B JI€JIOBOM
obmenuu. Mcnonp3oBaHue
Pa3ITUYHBIX G poBbIX
CPEICTB, MO3BOJISIFOIINX B
xozie paboThl B KOMaHjE, B
TOM uyHciae B HHU(POBOI
cpene, JIOCTUTaTh
IIOCTaBJICHHBIX LIEJICH.

JlemnoBwie
KOMMYHHUKATHBHBIC
CTWJIM. Cnemuduka
JIEI0BOM
KOMMYyHHKAIHH B
chepe
TrOCY/IapCTBEHHOTO U
MYHHIIMITAILHOTO
YIIPaBJICHHUS.

24

KoMMmyHUKaTUBHBIE CTHIIH
B JICJIOBOM KOMMYHMKAIUU:
OOBUHHTEIIBHBIH,
JUPEKTUBHBIM,
yOCKTarOIIHit u
peraronui npoOiemy.
KoMMmyHUKaTUBHBIE CTHIIH
MOBE/ICHUS nuzaepa
(aBTOpUTAPHBI,
JTEMOKPATUYECKHI,
CBOOO/THBIIN).
KoMMyHUKaTHBHBIN aKIEHT
B JIEJIOBOM MEXKYIbTYPHOUI
KOMMYHHKAIIUU U CIOCOOBI

€ro MIPEOJIOJICHHUSL.
OOmieHne B Pa3IUYHBIX
JIEJIOBBIX CUTYaLUsX.
JlenoBass KOMMyHUKauus B
chepe B chepe
rocyJapCTBEHHOTO u
MYHHIIUITAIEHOTO

yhOpaBieHus::  crenuduka,
npaBuUIIa MOBE/ICHUS.
Ymenue MIPUHUMATh
ydactue B
uH(pOpMATHU3ANN

NeSITeIbHOCTH OpraHoB
nyOIuMYHOM ~ BmacTd, B

pa3BUTUM U HAMOJIHEHUU
opUIMANBEHBIX  WHTEPHET-
CaliTOB  TOCYJIapCTBEHHBIX
u MYHHIIHITATEHBIX
OpraHoB, OpraHU3alMi IO
peanuzanu  GYHKUUH U
MTOJITHOMOYM I
rOCyIapCTBEHHBIX u
MYHHUIIMIIAIBHBIX OPTaHOB,
UCXOIsl W3  MPHUHIIUIIOB
OTKPBITOCTH, HO C YYE€TOM
OCHOBHBIX TpeboBaHut
nH(pOpMaIMOHHOM
0€30MacHOCTH




OK3aMeH 36 2,5 33,5

Hrtoro3a 3 cemectp 108 | 16 32 0 24

Uroro 108 | 16 32 0 24

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecredeHUs AJIs1 CAMOCTOATEIbHOM
padoThl 00YyYAKOIIMXCH MO JUCHUILIMHE (MOTYJIIO)

Ne Bunsl camocTosTensHON paboThI Tpynoemkocts, | ®opma koHTpOIS*
aK.4acsl
1. [IpopaboTka TeOpeTHIECKOTro
. Koncynpranus
MaTepHaja 1o KOHCIEKTaM JEeKIHH,
. IpernoiaBaTels,
PEKOMEHI0BaHHO JIMTEPATYPE, 8 CTHOG
JIOMIOJIHUTEIBHBIM UCTOUYHHKAM Y
cobecenoBanme
uHpOopMaLuu
2. [ToaroroBka K MpakTUYECKUM
N BeicTymuienue ¢
3aHATHAM: TOMCK HEOOXOAUMOM
JIOKJIA/IOM,
uHpopmanuu, oopadboTka nHGOpMaIHH, 8
IIpe3eHTaLMs
HalnMcaHue JOKJIaaa, IOArOTOBKA K
BBICTYIIJICHUIO (AUCKYCCHH)

3. [TonroroBka K TEKyIEeMyKOHTPOIIIO
(TecTUpoBaHUE W/ WA HAITUCAHHE 8 TecTsl, pedepaTh
pedepara)

4. [ToaroroBka Kk MpOMEKYTOUHOM YcrHoe
aTTeCTaluu cobecemoBaHue,
(BOTIPOCHI K 3a4€Ty, UTOTOBBIN TECT, 33,5 TECTUPOBAHUE,
HanucaHue KypcoBOr paboThI) 3aIlMUTa KypCOBOM

paboThI

JIns caMOoCTOSITENBbHOM PadOThl MO JUCHUIUIMHE (MOAYJII0) 00yUaromuecs
UCIIOJIB3YIOT CIIEIyIoNIEe yueOHO-METOUUECKOE 00eCIeUeHHeE:

JIns caMOoCTOSITENBHOM PabOThl MO JUCHUIUIMHE (MOIYJII0) 00ydaromiuecs
UCIIOJIB3YIOT ClIeNIyIolIee yueOHO-METOUUECKOE 00eCIeUeHHE:
1. IMTandunosa, A. Il. KyasTypa peun u aenoBoe oOmieHue B 2 4. Yacte 2
y4eOHUK M MPAKTUKYM JUIs akagemudeckoro 6akanaspuara / A. I1. [Tandunosa, A.
B. JlommaroB ; mox o6mr. pen. A. I1. [Tandunosoit. —M.: UznarensctBo FOpaiir,
2018. —258 c¢. —(Cepus : bakanaBp. Axkagemuueckuit kypc). —ISBN 978-5-534-
04380-8. —Pexum noctymna : www.biblio-online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-2-421574
2. Caposckag, B. C. OcHOBBl KOMMYHUKATHBHOW KyJubTypsl. Ilcuxonorus
oOmmeHust : y4eOHHMK W MPAKTHUKYM i THpukiaaHoro OakamaBpuata / B. C.
Canmosckas, B. A. PemuzoB. —2-e¢ u3g., ucnp. u gon. —M. : HM3narenscTBo
FOpaiit, 2018. —169 ¢. —(Cepus : bakanasp. [Ipuknagnoit kypc). —ISBN 978-5-
534-06390-5. —Pexum gocryma :  www.biblio-online.ru/book/osnovy-
kommunikativnoy-kultury-psihologiya-obscheniya-411649




3. JleonoB, H. WN. Ilcuxonorus nemoBoro oOIIEHUSA : ydeOHOE mocoOue s
OakanaBpuata u crieunanureta / H. W. JleonoB. —5-¢ u3n., nep. u gon. —M. :
N3natensctBo Opaiit, 2020. —193 c. —(Cepus : YHuepcuretrsl Poccum). —
ISBN 978-5-534-09235-6. —Pexum JOCTyTa : www.biblio-
online.ru/book/psihologiya-delovogo-obscheniya-427493

7.®@0oH OLIEHOYHBIX U METOANYECKHUX MaTEpUuaJI0B IJIsd MPOBEICHUA
leOMe)KyTO‘lHOﬁ arrecranmuu oﬁyqaloumxca no JUCIMIIINHE

Bonpocs! Aj1s1 NpoBeAeHUsI MPOMEKYTOYHOM aTTecTalMU (DK3aMeHa)
1. ITyGnuyuHas peus: ee BUIIbI U UX crenuduka.
2. lnTepHeT u ero poJib B PeU€BOM OOIICHHUU.
XynoxecTBeHHast 00pa3HOCTh €TOBON pPeyHu.
JlenoBas pemyranusi.
NMux 1e10BOro yenoBeka.
XapakTepucTuka Mojiesiei OOIIeHHUSI.
Kanaunb! u cpeicTBa KOMMYHUKAIIMU: COOTHOIICHHUE TMTOHSATUM.
[IpuHIUIIBI ¥ METOABl OPraHU3ALMU JIETTOBBIX KOMMYHHUKAIIMA B YCTHOU U
NUCbMEHHOH (hopmax.
9. DddexThl 1eT10BOM KOMMYHUKAIIUH.
10. KoMMyHUKaTHBHAs: KOMIIETEHTHOCTD JIMYHOCTH: TIOHITHUE, XapaKTEPUCTUKH.
11. OcHOBHBIE 3JIEMEHTBI, HOPMBI U MIPABUJIA IETOBOIl KOMMYHHUKALIUH.
12. CeneKTHBHOCTh BOCTIPUSATHS U CIIOCOOBI €€ MPEO0JICHUS.
13. KoMMyHUKaTHBHAs: KOMIIETEHTHOCTD JIMYHOCTH: IOHITHUE, XapaKTEPUCTUKH.
14. IToHsITHE A3BIKOBOM JTMYHOCTH
15. KOMMyHUKaHTBI: ITpaBujia B3aUMOJICHCTBHUS.
16. [Tpuntunel 3¢HEKTUBHOTO CITYIIAHUS.
17. KoMMyHUKaTUBHBIE CTUIIM TTOBEACHUS JIUJIEPa.
18. DddexThl 1e10BOM KOMMYHUKAIIUHN.
19. BepTukajibHble KOMMYHUKAIIMM B OpraHU3allUU.
20. KoMMyHHKaTMBHAas KOMIIETEHTHOCTh MEHEKEPA

X NN kW

IIpumepHbIe NPAKTUKO-OPUEHTHUPOBAHHbIE 321aHUA
1. Crnemmuduka ¢dhopM neI0BOTO B3aUMOJICHCTBUS: JenoBas Oecema, COBEIIaHWUE,
KOH(EPEeHIIUs, «KPYTIIBIA CTOID».
2. O1leHUTE UMUK TTOJIUTUYECKOTO JesTeNs (Ha BRIOOD)

cDOH,Z[ OLICHOYHBIX MW MCTOAMYCCKUX MATCPHUAJIOB [JIA IIPOBCIACHUIA

MPOMEKYTOUYHOM aTTecTali OOYyYalolUXcsl MO0 JUCHUIUIMHE odopMIisieTcs
OTJIETIbHBIM JIOKYMEHTOM, IIPEJICTABIICH B MPUJIOKEHUU 1.
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8. IlepeyeHb OCHOBHOI, TONOJHUTEIbHOI YUeOHOM JIMTEPATYPbI, PeCypCcoB
HH(POPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH « MHTEepHET?), HEOOXOAMMBIX
JJISL OCBOCHHUS JUCUMIIJIMHBI (MOYJIs)

a) HOpMATHBHbIE PABOBbIE AKTHI:

1. Konctutynusi Poccuiickoit deneparun ot 12.12.1993r. (nmpunsita
BCEHApOJHbIM roiocoBanueMm 12.12.1993) (¢ yudé€roM nOMNpaBOK, BHECEHHBIX
3akonamu P® o mompaBkax k Koncturynmuu P® ot 30.12.2008 N 6-DK3, ot
30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-®K3, or
14.03.2020 N 1-®K3).// OdunuansHpiii HHTEPHET-TIOPTAT  MPABOBOM
uHpopmaru www.pravo.gov.ru, 04.07.2020, N 0001202007040001.

2. «O0  o0mmMX  MPUHIWIIAX  OpPraHWU3ANMH  3aKOHOJATEIBHBIX
(OpencTaBUTENbHBIX) W HCHOJHUTENIBHBIX OPraHOB TOCYJapCTBEHHON BIAcCTH
cyobekToB Poccuiickoit deaeparuny» denepanbubiii 3ak0H oT 06.10.1999 Ne 184-
@3. // Poccuiickas razera. - Ne 206. - 19.10.1999.

3. «O0 o0LIMX MPUHIUIIAX OPTaHU3AIMU MECTHOTO CAMOYIPABJICHUS B
Poccuiickoii @enepanun»y. deaepanbHbii 3akoH oT 06.10.2003 N 131-03. //
Co6panue 3akoHogatenbctBa PO. — 06.10.2003. - N 40. - c1. 3822.

4. «O cTparernueckoM IuIaHupoBaHun B Poccuiickoit denepanumny.
®enepanpubiii 3akoH  OT 28.06.2014 Nel72-03 // CobpaHue 3aKOHOAATEIHCTBA
Poccutickoit ®eneparuu ot 30 utons 2014 r. N 26 (wacts I) c1. 3378

3. «O mnportuBojaeiicTBUM Koppynuun». DenepanbHbli 3aKOH OT
25.12.2008 Ne273-®3.// Cobpanue 3akoHoaarenbctBa PO. - 29.12.2008. - Ne52
(4. 1). - cT. 6228.

6. «O HalMOHAIBHBIX MEISIX W CTPATETMYECKUX 3aJadax pa3BUTHS
Poccuiickoii @enepanuun Ha nepuon a0 2024 roma». Yka3 Ilpesunenra PO or
07.05.2018 Ne 204. // Cobpanue 3akoHonarenbctBa PD. -14.05.2018. - No 20. - cr.
2817.

0) OCHOBHAasI JIUTEepaTypa:

1. IMTandunosa, A. Il. KyasTypa peun u aenoBoe oOmieHue B 2 4. Yacte 2
y4eOHUK M MPAKTUKYM I akagemudeckoro 6akanaspuara / A. I1. [Tandunosa, A.
B. JlommaroB ; mox o6mr. pen. A. I1. [Tandunosoit. —M.: UzparensctBo FOpaiir,
2018. —258 c¢. —(Cepus : bakanaBp. Akagemuueckuit kypc). —ISBN 978-5-534-
04380-8. —Pexum nocrymna : www.biblio-online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-2-421574

2.Canosckas, B. C. OcHOBbI KOMMYHUKAaTUBHOM KyJIbTyphl. [Icuxonorus oomeHus
: y4eOHUK U MPaKTUKyM AJis pukiaaHoro 6akanaspuata / B. C. CagoBckas, B. A.
PemuzoB. —2-e u3n., ucnp. u gon. —M. : M3natensctBo IOpaiit, 2018. —169 c.
—(Cepus : bakanasp. [Ipuknaanoit kypc). —ISBN 978-5-534-06390-5. —Pexum
JOCTyTIa : www.biblio-online.ru/book/osnovy-kommunikativnoy-kultury-
psihologiya-obscheniya-411649

3. JleonoB, H. W. Ilcuxonorus nemoBoro oOIIeHUsA : ydeOHOEe mocoOue s
Oakanappuata u crieunanureta / H. W. JleonoB. —5-¢ u3n., nep. u gon. —M. :
M3natensctBo IOpaiit, 2020. —193 c. —(Cepus : YHuepcuretrsl Poccum). —
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ISBN 978-5-534-09235-6. —Pexum JOCTyTa : www.biblio-
online.ru/book/psihologiya-delovogo-obscheniya-427493

B) JONOJIHUTEJILHASA JINTEpaTypa:
1. JlaBpunenko, B. H. Ilcuxonorus u sTukKa J1€I0BOrO OOIICHHUS : y4eOHUK U
MpaKkTUKyM I akajgemudeckoro OakamaBpuata / B. H. JlaBpunenko, JI. U.
Yepusbimosa; nox pea. B. H. JlaBpunenko, JI. . YepHbimoBon. —7-€ U31., EP. U
non. —M. : MzparensctBo IOpaiit, 2018. —408 c. —(Cepust : bakanasp.
Axkanemuueckuii kypc). —ISBN 978-5-534-01353-5. —Pexum pgocryna
www.biblio-online.ru/book/psihologiya-i-etika-delovogo-obscheniya-412564
2.JlenoBast muChbMEHHas pedb: yueOHo -mpakTuyeckoe nocodue/ H. . [lemumona,
FO. A. FOxakoBa. -Pszanb :PI'Y um. C. A. Ecenuna, 20062./lenonpon3BoACTBO:
yaeonoe nocooue/ T. B. Kyrymesa. -PoctoB-na/]] : ®ennkc, 20073 .Konpimkuna,
T. b. [lenoBble KOMMYHHKAIMH, JAOKYMEHTOOOOPOT U JIEIOMPOU3BOJICTBO
ydyeObHoe mocobue s npukiaaHoro OakanaBpuarta / T. b. Kosbimkuna, U. B.
[Ilyctuna. —2-e u3g., ucnp. u gon. —M. : UzparensctBo FOpaiit, 2018. —163 c.
—(Cepus : bakanasp. [Ipuknaanoit kypc). —ISBN 978-5-534-07299-0. —Pexum
noctyna : www.biblio-online.ru/book/delovye-kommunikacii-dokumentooborot-i-
deloproizvodstvo-422837
3. Kynaprypa peun u jenoBoe oOOUIEHHE : YYEOHUMK W TPAKTUKYM IS
akameMudeckoro Oakanaspuata/ B. B. Xumuk [u ap.] ; otB. pen. B. B. Xumuxk, JI.
b. BonkoBa. —M. : U3patensctBo FOpaiit, 2018. —308 c. —(Cepus : bakanasp.
Axkanemuueckuii kypc). —ISBN 978-5-534-00358-1. —Pexum pgocryna
www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-413352
4 Kamenckasi, B. I'. Tlcuxomorus wxoHdnukra. [lcmxonormdeckas 3ammura u
MOTHUBAIlUM B CTPYKType KOH(pmukTa : yyeOHOe mocobue s OakamaBpHara,
cnenuanurteTa U maructparypsl / B. I'. Kamenckas. —2-e u3n., nep. u gon. —M. :
N3natensctBo FOpaiit, 2018. —150 ¢. —(Cepus : ABTopckuii yueObnuk). —ISBN
978-5-534-05670-9. —Pexum aoctymna : www.biblio-online.ru/book/psihologiya-
konflikta-psihologicheskaya-zaschita-i-motivacii-v-strukture-konflikta-410034
5.Konosanenko, M. 1O. Ilcuxomnorus neiaoBoro oOuieHus : yuebHoe rnocoodue st
akagemuyeckoro OakanaBpuara / M. HO. KonoBanenko. —M. : WM3naTenbcTBO
FOpaiit, 2018. —158 ¢. —(Cepus : bakamaBp. Axagemudeckuii kypc). —ISBN
978-5-534-04999-2. —Pexum poctyna : www.biblio-online.ru/book/psihologiya-
delovogo-obscheniya-414804
6.Pamenauk, JI. M. TpeHUHT JTUYHOCTHOTO POCTA : YYEOHHUK M MPAKTUKYM JIsI
akajgemuueckoro Oakanaspuara / JI. M. Pamennuk. —2-e u3na., ucop. u gon. —M.
: M3parensctBO FOpaiit, 2018. —136 ¢. —(Cepus : bakanaBp. AxageMuyeckui
kypc). —ISBN 978-5-534-07294-5. —Pexum gnoctynma : www.biblio-
online.ru/book/trening-lichnostnogo-rosta-422828
7.Ponpiruna, H. FO. DTHka AeNOBBIX OTHONIEHUW : YYCOHUK W MPAKTUKYM IS
akagemudeckoro O6akanappuata / H. 0. Ponpiruna. —M. : U3narensctBo FOpaiiT,
2020. —430 c. —(Cepus : bakanaBp. Axkagemuueckuii kypc). —ISBN 978-5-
9916-3562-2. —Pexum pocryna : www.biblio-online.ru/book/etika-delovyh-
otnosheniy-425905

r) pecypchl cetu «AHTEpHET»:
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1) anekmponnsie npogunvhsie HcypHavl

1. Kypuan  "Bompockl rocyaapCTBEHHOIO W MYHUIMIAILHOIO
ynpasienus". [DnektponHsii pecypc]. URL: https://vgmu.hse.ru/archive.html.
2. Kypnan ¢akynbrera rocyaapcTBeHHOro ympasieHus MIY umenu

M.B. JlomoHocoBa «l'OCyIapCTBEHHOE YINpABICHHUE. IJECKTPOHHBIA BECTHUK.
[DnexTponnslit pecypc]. URL: http://e-journal.spa.msu.ru/page 1.html.

3. Kypnan "Hapononacenenue" ®DenepanbHOro rocyaapCTBEHHOTO
OIOHKETHOTO YUpEeXKICHHS HayKu MHCTUTYT CONMaIbHO-OKOHOMHYECKUX TTPOOIeM
HapojaoHaceneHus: Poccuiickoil akagemun Hayk (MCOIIH PAH) [DnexktpoHHbIN
pecypc]. URL: http://www.isesp-ras.ru/narodonaselenie/info/.

4. Hayunsiit uatepueT-)xypHain "CeMbsi U COLUATBHO-AeMOTrpaduIecKue
uccieaoBanus . [ D71eKTpOHHBII pecypc]. URL:
https://riss.ru/demography/demography-science-journal/.

2) aiekmpoHHble npohunbHble 6A3bl OAHHBIX/ CAliMbL

1. Odummaneubii  caiit  denepanbHONW CIYXOBl TOCYIapCTBEHHOM
cTaTUCTUKU. [DnekTpoHHblid pecypc]. URL: http:/www.gks.ru.

2. Odurmaneueiii caift [pesunenta PO. [Dnexkrponnsiit pecype]. URL:
http://www.kremlin.ru.

3. Odunmaneueiii  caiit  IlpaButensctBa Poccmiickoit  deneparum.
[DnexTponHbIil pecypc]. URL: http://www.government.ru.

4. Odwunmansueii  cailt  ['ocynmapctBennoit  [Iymbr  Poccuiickoit
Oenepanuu. [DnekTpoHHbIN pecypc]. http://www.duma.gov.ru.

5. OdunmanbHeiii caitT MUHHCTEpCTBA Tpyda M COLMAIBHON 3aIIMUTHI
P®. [Onexrponnsiii pecypc]. URL: http://www.rosmintrud.ru/

6. Odunmanbueiii calT MuUHUCTEpCTBA 3KOHOMHUYECKOTO pa3BuThs PO.
[DnexTponnsIil pecypc]. URL:http://economy.gov.ru/

7. OdurmanbHbIf MHTEPHET-TIOPTAI MPaBOBOM uHdOpMaIHH.

['ocynapcTBeHHass cucteMa MpaBoBOM uHGOpMauu. [DIEKTpOHHBIA pecypc].
URL: http://www.pravo.gov.ru/

8. [TopTan rocyaapcTBEHHBIX Iporpamm P®D. [DeKTpoHHBIN pecypc].
URL:https://programs.gov.ru/Portal/

9. Peectp JOKyMEHTOB CTPaTEruH4ecKoro MJIAHUPOBAHUS.
l'ocynapctBenHnas aBTOMAaTH3UPOBAHHAS uHpOpMaITMOHHAS cucrema
"Vupasnenue". [Dnexkrponuslil pecypc]. URL: http://gasu.gov.ru/stratdocuments.

OdunmanbHbIe CAiThl OPraHOB rOCYAapCTBEHHO BiacTH cyobekToB PD n
OpraHOB MECTHOT'O CAMOYIIPaBJIECHHUS.

9. MeToan4eckHe yKa3aHHUA 1JIA 00y4arMXCs M0 OCBOCHUIO IMCUMILINHBI
(Moay.ist)

CamocrosTenbHas IIOATrOTOBKA 06y11a1011mxc51 IMPOBOIUTCA IJIA er'Iy@HGHHH
M 3aKPCILICHUA 3H3.HPII>1, INOJIYYCHHEBIX Ha JICKIUAX W APYI'HX BHUAAX SaHﬂTHﬁ, JJIA
BBIpa6OTKI/I HABBIKOB CaAMOCTOSTCIbHOIO IIPUMCHCHHUA HOBBIX, JOIOJHHUTCIBHBIX
3HAHUU U IMOATOTOBKH K IIPEACTOAIINUM y‘lC6HBIM 3aHATHAM, 3a4UCTY.
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BakHpIM  yCcIIOBHEM  YCHEIIHOTO H3Y4YEHMs] JUCLUIUIMHBL  SIBISETCS
nocemenue jekuuil. Ilox nmocemenneM noapasymeBaercs He (popMa IMaCCUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa 10 U3y4eHUI0 HOBOro marepuana. [loaroroska x
JIEKIMOHHBIM 3aHATUSM BKIIIOUAET B ceOs aHalIM3 MPEIaraéMblX A U3yYEHUs
BOIPOCOB, M3yYEHUE HOPMATUBHBIX MCTOYHUKOB M Y4YEOHOM U HAay4YHOH
JUTEpaTypel IO paccMaTpMBaEMbIM BOIIpOcaM JIEKIMHM. B mpouecce nekuuu
oOydaromuicss MOXET 3aJaBaTb YTOUHSIOIIME BOMPOCHI,  OCYIIECTBUTH
B3aMMOCBS3b HOBOTO MaTepuana C YK€ H3Y4YCHHBIM, MOJITOTOBUTH 0a3y mms
3¢ (EKTUBHOTO HCIOIb30BAHUS IMOJYYCHHBIX 3HAHUM, OOJErYyuTh MOATOTOBKY K
OPAKTHUYECKOMY 3aHATHIO. D(P(GEKTUBHBIM CIOCOOOM (UKCAIUU JIEKIIHOHHOTO
MaTepuaja SBISIeTCS KOHCIIEKTUPOBAHME, MPEICTaBIsIoNIee COOOM HE TOJBKO
¢ukcaluio BaXXKHEHIIMX MOMEHTOB JEKIUH, HO U YKa3aHUE MPUMEPOB IS
MOHMMAaHHUS TOTO UJIM HHOTO TEOPETHUECKOro MaTepuara.

IIpy MOAroTOBKE K MPAKTHMUECKOMY 3aHATHUIO HEOOXOJUMO HCIOJIb30BaTh
KOHCIIEKTUPOBAaHHbIE MaTepuasbl JEKIUH, Y4eOHYy0 M Hay4dHYIO JIUTEparypy.
[TonroroBka OTBETOB IO BBIHOCUMBIM Ha OOCY’KIEHHE BONPOCAM MPAKTHUUYECKOTO
3aHATHS BKJIIOYAET B c€0sl HE TOJIBKO MPOYTEHHE MaTepuala, HO U €ro aHaju3 U
KPUTHYECKYIO OILIeHKy. OOyuatonmiemycs CJeAyeT BbIIBUTh MaJOU3yYEHHbIE
aCIEKThl PACCMATPUBAEMBIX BOIPOCOB, NPOSBUTh MHUIMATUBY IIPU MOATOTOBKE K
IPAKTHYECKOMY 3aHSTHIO.

[Ipy mOAroTOBKE K MPAKTUYECKUM 3aHATUSAMU U 3a4€Ty PEKOMEHAYETCS
CUCTEeMAaTU3UPOBATh 3HAHMS, HM300pakas MX B TaOJMYHOM, TIpauuecKkoM WU
CXEMAaTUYHOM BHUJE. DTO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b U3Y4aeMbIX SIBICHUH,
YIOPOCTHUT 3ajady 3allOMHHAHMUS MaTepuaja, OOJErdyuT MpoIecCc MPAKTHUYECKOrO
NPUMEHEHHUS MOJTy4YEeHHBIX 3HAHUH.

3amayeil  MpPaKkTUYECKUX  3aHATUN  SIBJISIETCST  BBIPAOOTKAa  yYMEHHS
UCIOJIb30BaTh TEOPETUYECKUE 3HAHMS, NPOSBUTh HAIWYME NPAKTUUECKUX
HaBbIkOB. Ilpu  moAroroBke K  NPaKTUYECKOMY  3aHATHIO  CIEQYET
3a0J7arOBpEMEHHOT0 OOECHEeUNTh HaJIM4Yhe HEO0OXOAUMO JUIsl JaHHOTO 3aHATUS
MaTepuaia, CaMOCTOSATENBHO IOBTOPUTh PaHEE U3YUEHHbBIE TEMBI.

JUis yCHeHmiHoro OCBOEHHUSl JWCLUIUIMHBI Ba)KHBIM SBJIIETCS YMEHHUE
paboTaTh ¢ TepMUHAMU U UX omnpeaeneHusMu. ng paboTbl ¢ TEPMUHOJIOTHEN
3¢ (EKTUBHBIM SIBIISIETCS MCIOJB30BaHME KaK y4yeOHOW M Hay4HOH JUTEpaTyphl,
TaK U IOPUAUYECKUX U PUITOCOPCKUX CIIOBAPEH.

Pabota ¢ TepMHHaAMU MOKET OCYIIECTBISTHCSA Kak B (OpME COCTaBICHUS
COOCTBEHHBIX TEMAaTHYECKHX CIIOBAapUKOB MJsi YyAOOCTBA M CKOPOCTH IIOMCKa
HeoOxomumoro TepmuHa. C  AITOM TENbIO HEOOXOAUMO KaKIbI  HOBBIN
BCTPEUAIOLIUIICS TEPMUH 3allMChIBaTh U BO BPEMs MOJTOTOBKUA K CEMUHAPCKUM U
IPAKTHUYECKUM 3aHSITUAM YKa3blBaTh COOTBETCTBYIOIEE ompezeneHue. B cmyuae
BO3HUKHOBEHUS CJIO)KHOCTH BbIOOpa OIpENENCHUs W3 UMEIOUIerocss oobeMa B
paMKax Hay4yHOIrO 3HaHHUS HEOOXOJMMO 3aJaBaThb BOIPOCHI IPENOAABATENIO B
paMKax JIEKIIMOHHBIX U TPAKTUYECKUX 3aHATUH.
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HNuTepakTUBHBIC (DOPMBI TIPOBEJACHUS 3aHATUUA 110 JUCHMIUIMHE «/lenoBbie
KOMMYHHUKAIIMI BKJIIOYAIOT B c€0s CeIyIOLUE BUIbI 3aHATUH:

- HHTEPAKTHUBHBIE JIEKI[MU, MPEANOJIAralT HCMHOJb30BAHUE METOJa
npo0eMHOro u3noxkenus. [lpu Takom mojaxojie JEKIKsl CTAHOBUTCS MOXOXKEH Ha
JMasor, MpernojlaBaHue UMUTUPYET MCCIIEOBATENbCKUN Mpouecc (BbIABUTAIOTCS
MIEPBOHAYAJIbHO HECKOJBKO KIIFOUYEBBIX IMOCTYJIATOB IO TEME JICKLIWHU, U3JI0KEHUE
BBICTPAUBACTCS 1O MPUHIUIY CaMOCTOSITENIbHOTO aHaiu3a H  00001eHus
CTyJIEHTaMHM Y4e€0HOro Marepuana). JTa METOAMKA MO3BOJIIET 3aWHTEPECOBATh
CTYJEHTa, BOBJEUYb €ro B mnpoiecc o0yueHus. [IpotuBopeurss Hay4yHOTO MO3HAHUS
PACKpBIBAIOTCS TOCPEACTBOM TIOCTAHOBKM TMpoOJeMbl. YdeOHas mpobiiemMa u
npoOJieMHasi CUTyalMsl SIBJSIOTCS OCHOBHBIMH CTPYKTYPHBIMH KOMIIOHEHTaMHU
npobsieMHoro obydenus. [lepen HavamoMm M3ydeHHs] ONpPENEICHHON TEMbI Kypca
CTaBUTCS TeEpel CTyACHTaMU MpOOJEMHBIA BOMPOC WM JAeTcs MpoOJIeMHOE
3amanue. CTUMyIUpys pas3pelleHde MnpoOJieMbl, MpenojaBaTeib CHUMAET
MPOTUBOPEYMS MEXKITY UMEIOIIUMCS €€ MOHUMAaHUEM U TpeOyeMbIMU OT CTYJEHTa
3HaHUSMU. D(PPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OT/AEJIbHBIE MPOOJIEMbI
MOTYT MOJHUMATBCS CAMHMM CTyJICHTaMH. | JIaBHBIM yCIIEX AAaHHOTO METOJa B
TOM, 4YTO TpernojiaBaresib JOOMBAETCA OT ayJIUTOPHUH «CaMOCTOSTEIbHOIO
peleHus» MocTaBieHHOW mpoOiembl. OpraHuzanus MpoOJEMHOTO O0y4YeHUs
NPEICTaBIsIeTCSl JIOCTAaTOYHO CJIOKHOM, TpeOyeT 3HAYMTENbHOM MOArOTOBKU
aexkropa. OJHaKO Ha HAYaJIbHOM 3Tall€ MCHOJIb30BAHUS ATOTO METOJA €r0 MOXKHO
BHEJPATHh B CTPYKTYPY T'OTOBBIX, paHee pa3pabOTaHHBIX JIEKIMHA, MPaKTUYECKUX
3aHATUN KaK TONOJHEHUE.

- TPYHONOBBIE JUCKYCCHM, NPUMEHSAIOTCS i OOECHEYeHHsT HaBBIKOB
KOMaH/JHON pabOThl U MEXJIMYHOCTHON KOMMYHHUKALMU U MPEICTABIAIOT COOOM
OLICHOYHOE CPEICTBO, IO3BOJIAIONIEE BKIIOYUTh OOYyYArOUIMXCS B MPOLECC
00CYyX/IeHUs] TMPENCTAaBICHHON TeMbl, MPOOJIEMbl M OLEHUTh HUX YMEHUE
apryMeHTUpPOBAaTh COOCTBEHHYIO TOUKYy 3peHus. Kpome Toro, B Xoje 3aHITHIM
MIPOBOASTCS KPYIJIBIE CTOJIBI MO 3aaHHBIM TEMATHUKAM.

- pOJeBbl€ WIPBI, MPEACTABISAIOT COOONM MOJIEIMPOBAHUE CHUTYyalluu, B
KOTOPOM Y4YaCTHUKAM MpEAJiaraeTcsl MPUHATH ONpPEECHHYI0 MO3UIMI0 (pOib) U
3aTeM BBIPA0OTATh CMOCOO, KOTOPHIA MO3BOJIUT MPUBECTH 3Ty CHUTYALUIO K
Haujy4memMy pesyibtaty (urpa). Poneseie urpsl Hambosiee 3(DPEKTHBHBI Kak
CPEICTBO MPUOOPETEHUST M COBEPILICHCTBOBAHUS HABBIKOB HEMOCPEICTBEHHOTO
MEXJIMYHOCTHOTO OOINEHUsI, KOMaHAHON palOThl, a TaK)Ke€ HABBIKOB MPUHSATHUS
pEeLIEHUN.

- TPEHUHTH, JJI1 O0ECTIeUeHUs] HABBIKOB MPUHATUS PEUICHUNA U JUAECPCKUX
kauecTB. [IpoBenenue 3aHsTuii B (QOopMe TpEHMHTra MPEANONaracT MpoLece
MOJTyYEHHUS] HaBBIKOB U YMEHUI B KaKOH-TMO0 00J1IaCTH MOCPEACTBOM BBITIOJIHEHUS
MOCJIEA0BATENbHBIX 3a/IlaHU, NEUCTBUN WIM UTDP, HANPABIEHHBIX HA JOCTUKEHUE
HapaOOTKU U pa3BUTHS TpeOyemMoro HaBblKa. TPEHUHT TMO3BOJIIET JaTh €ro
Y4aCTHHKAM HEJIOCTAIOIyI0 HH(popMalnio, chOpMUPOBATh HABBIKA YCTOMYMBOCTH
K JaBJICHHUIO, HAaBBIKM O€30MacHOro IMoBejeHus. HeocnmopumbiM JOCTOMHCTBOM
TPEHUHTa SBIAETCS TO, YTO OH OOECHEeYMBAET AaKTUBHOE BOBJIEYEHUE BCEX
YYaCTHUKOB B Ipoiiecc oOydeHus. PaznuuHble cCcUTyallud, BO3HUKAIOUIUE B
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rpynnax TpeHHHTa, SIBJISISICh Y4€OHBIMU U B 3TOM CMBICJIE YCIIOBHBIMU, UTPOBBIMU,
JUIsi 00y4aeMOoro BBICTYINAIOT KAaK BIIOJIHE pEalIbHbIE CUTYallud, B KOTOPBIX Haa0
JNEUCTBOBAaTh CO BCEU OTBETCTBEHHOCTBIO 3a pe3ysbTaT AEUCTBUS. UyBCTBO
OTBETCTBEHHOCTH 3JI€Ch 0CO00€: HE TOJBKO Nepell caMUM COO0OW, HO W mepen
MapTHEpaMU IO TPyNNe, TaK KaK YCIEIIHOCTh AEHUCTBUS KaKIOIO— 3TO  3aj0r
ycrnexa JAesTeIbHOCTHA BCEN TPYIIIIbI.

- TpenojaBaHWE UCIUIUIMHBI OCYIIECTBIAETCS B (opme Kypcos,
COCTAaBJICHHBIX HAa OCHOBE pE€3yJIbTATOB HAYYHBIX HCCIEIOBAaHUM, MPOBOJAMMBIX
OopraHu3amnuei, B TOM YHCJIE€ C Y4YE€TOM PETHOHAJIBHBIX OCOOCHHOCTEH
npodeccruonansHOM NEATEIIbHOCTH BBIITYCKHUKOB u noTpeOHOCTEM
paboToaaTenei.

O1eHOYHbIE U METOANYECKHE MaTEpHUabl IO JUCHUIUIUHE «/[enoBbie
KOMMYHUKaIMW» npeacTtaBieHsl B DOMM.

[Ipy NOArOTOBKE K MNPOMEKYTOUYHOMY WIM HTOTOBOMY TECTUPOBAHUIO
HEOOXOJMMO M3YYUTh TEOPETHUECKHN W TpakTUYecKuid wmatepuall. TecTtoBbie
3aianusl (C epeyHeM BO3MOXHBIX BapHMAHTOB OTBETOB, CPENIM KOTOPBIX XOTS Obl
OJIUH OTBET SIBJISETCS HEBEPHbIM) OOECIEUMBAIOT CTPYKTYPHOCTH MBIILJICHUS,
BBIHY)KJIEHHOTO BBIOpaTh U3 MPEIJIOKEHHBIX BAapUAHTOB OTBET BCE MPABUIIbHbBIE
BapUaHTBL. TE€CTOBbIE 3aJaHUsl HA YCTAHOBIICHHS COOTBETCTBUS IOAPA3yMEBAIOT
HEOOXOJMMOCTh TPOSIBIICHUS HE TOJBKO 3HAHUSA YYEOHOro marepuaia, HO |
YMEHUSI TPUMEHATH TMpaBuja (OPMAIbHOW JIOTUKH. TeCTOBbIE 3aJaHusl Ha
YHOPSIZIOUCHUE HAMNpPaBJICHbl HA YCTAHOBJICHUE JIOTUYECKOW MOCIEI0BATEIbHOCTH
paccMaTpUBaEMbIX SIBIICHUM (BPEMEHH CYILIECTBOBAHUS SIBJICHUM, pacCMOI0XKEHUS
CTPYKTYPHBIX 3JIEMEHTOB MPABOBBIX JTOKYMEHTOB H T.I1.).

OddexkTuBHBIM CcrOCOOOM 1T TOATOTOBKA K TECTUPOBAHUIO SIBIISCTCS
paboTa 00ydJaromierocsi Mo PEIICHUIO TECTOBBIX 3aJlaHUi, TIPEIOCTABICHHBIX IS
caMocTosITeNIbHOM paboThl. Taxke Mpu MOArOTOBKE K Takod (opme KOHTPOJsS
3HAHUW, KaK PEIIEHUE TECTOBBIX 3aJaHUM, CIECIYET CAMOCTOSTEIBHO MOMNBITATHCS
npopaboTaTh paccMaTpuBaeMble B AUCIUIUIMHE BOMPOCHI B JOpME COCTaBICHUS
TECTOBBIX 3a/IaHUI.

IIpy moaroToBke K HK3aMEHY CIIEIyET WMEThb B BHUIY, UYTO OH SIBJISIETCS
UTOTOBOM (POPMOM KOHTPOJISI 110 U3YUYECHHIO TaHHOM Y4eOHOW AUCIUIUIMHBI. 3a4eT
MOJAPAa3yMEBAET  MAKCHUMAJbHYKO)  KOHILIEHTPAUMIO  3HAHWM U YMEHU,
MpEANoIaralouX MoJHOE U3YUYEHUE MaTepraia JUCIUILINHBI.

DK3aMeH TPOBOAUTCS B (OpME YCTHOTO COOECEOBAaHUS W BBITIOJHEHUS
MUCBMEHHOTO 33/IaHMsI, THOO TecTa.

Pemenne npenopaBatenst 00 HMTOrOBOM  OLIEHKE INPUHUMAETCA IO
pe3yabTaraM YCTHOTO OTBETA MBBIMOJHEHHOTO MUCbMEHHOTO (TECTOBOI0) 3aJaHus,
B 3aBUCUMOCTH OT IIIKaJIbl OLICHKHU.

B cBs3u ¢ pa3zBUTHEM HAYYHO-TEXHUYECKOrO MPOrpecca B TAKOW CUTyaluu
HAJIJIEKUT BOCIIOJIb30BaThCS MaTepuajaMy, HAXOAAIIMMUCS B OTKPBITOM JOCTYIIE
cetu Internet. Takke HEOOXOAMMO YYMTHIBATh, YTO IO COCTOSIHUIO Ha
CErOIHSIITHUI JIEHb MHOTHE CIIPABOYHBIE ITPABOBBIE CUCTEMBI COAEPKAT HE TOIBKO
TEKCT HOPMATHBHBIX aKTOB, HO W HAy4YHbIE CTATbU II0 PA3JIMYHBIM BOMPOCAM.
Pexomenayercs UCNoNb30BaTh ANEKTPOHHO-OMOIMOTEUHBIE CUCTEMBI.
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B CHUIIy KpPAaTKOBPEMCHHOCTH H3YUCHHA WM 3HAYUTCIBHOI'O oO0BbeMa ,HaHHOﬁ
y‘lC6H0ﬁ JUCHHITIINHBI Ka(benpa HACTOATCIbHO PCKOMCHAYCT CUCTCMATUYCCKH, a
HC 3IIU30NYCCKHU pa6OTaTB Haa U3y4YCHHUCM KypcCa.

10. OcoOeHHOCTH OCBOCHUSA TUCUMILIMHBI VISl M JIMI[ C OTPAHUYEHHbIMHU
BO3MOKHOCTSIMH 310POBbSI

OOyuenne 0OydYaIOIIUXCS C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMH 370POBbSI
npu HEOOXOIMMOCTH OCYUIECTBISAETCA Ha OCHOBE aJalTUPOBAHHON paboueit
OporpaMMbl  C  HCIOJb30BAaHHEM  CIELUAJIbHBIX  METOJOB  OOy4YeHUs U
OUIAKTHUYECKUX  MaTepUalioB, COCTAaBICHHBIX C  Y4€TOM  OCOOEHHOCTEH
NCUXO(U3NYECKOTO Pa3BUTHUS, WHIAMBUAYATIbHBIX BO3MOXKHOCTEM M COCTOSHUS
3JI0POBbsI TAKKUX O0ydaromuxcs (00yJaromnerocs).

B 1mensax ocBoeHus y4eOHOM MporpaMMbl TUCHUIUIMHBL  «/[enosvie
KOMMYHUKAYUU» WHBAJUIAMU M JIMLAMU C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMU
310poBbsi MTHCTUTYT 0OecnieunBaer:

— JUIsl MUHBAJIMJIOB U JIMI[ C OTPAaHUYEHHBIMU BO3MOYKHOCTSMHU 370POBbs IO
3pEHUIO: pa3MElIeHUE B JOCTYMHBIX JUIsl OOYyYaroIIMUXCs, SIBISIOIIMUXCS CIEHBIMU
WK CcaaboBUIAIIMMM, MeECTaX W B aJalTHPOBAaHHOM (opMe CIpPaBOYHOM
uHpOpMallMM O pacHUCaHUM Y4YeOHBIX 3aHATUN; NPUCYTCTBHE aCCUCTEHTA,
OKa3bIBAIOIIETO oOyuaroniemycs HEOOXOUMYIO MIOMOIIIb; BBIITYCK
aJIbTEPHATUBHBIX ()OPMATOB METOJWYECKUX MaTepUajoB (KPYMHBIM MIPUPT WUIH
ayauoQaiiiner);

— JUIS MHBAJIUAOB U JIUI] C OTPAaHUYCHHBIMU BO3MOKHOCTSIMHU 37J0POBBS 11O
CIIyXy: Ha/JIeXkKallMMHU 3BYKOBBIMH CPEACTBAMH BOCIIPOM3BEACHNE HHPOpMALINY;

— N7 UHBAJUAOB U JIMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 370POBbS,
UMEIOLINX  HApyIICHWs  ONOPHO-ABUTATEIbHOTO  ammapara: BO3MOXHOCTh
OeCIpensITCTBEHHOIO J1I0CTYIa O0y4yaroUXxcs B yUEOHbIE IOMEIICHUS, TyaleTHbIE
KOMHATBbI U JIpyrue MOMEUIEHNs, a TAK)KE IPEObIBAHUE B YKA3aHHbBIX [TOMELICHUSIX.
OOyuaromuecs U3 4ucia MHBaIUAOB U jul ¢ OB3 obecnedyeHbl NeYaTHBIMU U
(uM) 2JEKTPOHHBIMU 00pa30BaTENbHBIMU pecypcaMu B (pOpMax, aJanTUPOBAHHBIX
K OrpaHUYEHHUSAM HX 3710poBbsi. OOpa3oBaHuEe OOy4YaIOUIUXCS C OrPaHUYEHHBIMU
BO3MO>KHOCTSIMH 3/I0pPOBbsI MOYKET OBITh OPraHU30BAaHO KAK COBMECTHO C JAPYTUMU
00y4aroIMMUCS, TaK U B OTAEIBHBIX TPYIIax WX B OTJAEIbHBIX OpraHU3aUsIX

11. Ilepevyenb MHGOPMANUOHHBIX TEXHOJIOTH, MPO(ecCHOHATBLHBIX 0a3
JAHHBIX, HCI0JIb3yEeMbIX MPH OCYLIECTBICHUH 00pPa30BaTeJIbHOI0 MPoLecca
M0 JUCHUILIUHE (MOYJII0), BKJIIOYAS NepevYeHb MPOrPAMMHOI0 odecrneyeHus
U MH(POPMAIMOHHBIX CIIPABOYHBIX CUCTEM

B  mpomecce  peanuzanuu  00pa3oBaTENbHOM — IporpaMMbl  MpHU
OCYIIIECTBICHNN 00pa3oBaTeILHOTO Mpoliecca o auciuiinie b1.0.26 «JlenoBbie
KOMMYHHUKAIIMWY) MPUMEHSIOTCS CIAeAyroe HHPOpMaIIMOHHbIE TEXHOJIOTHH:

- MpEe3eHTAIMOHHBIC MaTEPUAIIBI;
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- yueOHbIC BUCO3AMMCH IO TEMaM;

- ayamo-, BHJEO-, WHBIE JIEMOHCTPAIMOHHBIE CPEACTBA; MPOCKTOPHI,
NIEPCOHAIBHBIN KOMITBIOTED;

- DJICKTPOHHBIC YUSOHUKH; IEPUOANIECKUC U3TaHUS;

OOyuaromumMcst  obecriedeHa BO3MOXKHOCTh  JIOCTyNa B AJIEKTPOHHYIO
cucTeMy ympabieHus kypcamu Moodle (MoaynbHass 0OBEKTHO-OPUEHTHPOBAHHAS
TUHAMUYecKas oOydaromias cpeaa). B manHON BupTyanapHOUM oOydaromieit cpene
pa3MernieHsl MHPOpMAIMOHHbIE U 00pa3oBaTellbHbIE PECYpChl, 00ECIEUNBAIOIINE
OCBOCHHE OOYYArOMIMMUCS O0Opa30BaTEeNbHBIX TPOrpaMM, (PUKCAIHMIO XOJa
0o0pa30BaTeNbHOTO TMpOLecca, pPe3yJbTATOB MPOMEXKYTOUYHOW aTrTecTallud |
pe3yabTaTOB OCBOCHHS MpOTrpamMMbl OakaiaBpuaTa, B TOM YHCIE NPOBEACHUE
IPOLEAYP OLEHKU PEe3yIbTaTOB 00YUEHHS, peain3alis KOTOPhIX IPeTyCMOTPEHa C
MPUMEHEHHUEM DJEKTPOHHOTO OOYy4YeHHMs, IUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHA. OYyHKIIMOHUPOBAHNE DIIEKTPOHHOUN UHPOPMAITMOHHO-
o0pa3oBaTeNbHON Cpefbl  00ECTeunBaeTCss COOTBETCTBYIOIIMMHU CPEICTBAMHU
UHGOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH.

IIporpammHoe o0ecnievyeHue:

Onepanuonnas cucrema (Microsoft Windows Ilponpuemapnas),

1) Ilaker oducHeix mporpamm (Microsoft Office MS Word, MS Excel,
MS Power Point, MS Access, MS Publisher u ap. Ilponpuemapnas);

2)  IIporpammuoe obecrnieueHue A OPOCMOTpPa  DIEKTPOHHBIX
nokymentoB B ctanpaptre PDF (Foxit Reader GNU Lesser General Public
License);

3)  Web-0Opaysep (Mozilla Firefox GNU Lesser General Public License);

4)  Web-6paysep (Google Chrome GNU Lesser General Public License);

5)  Ilaker oducubix nporpamm OpenOffice (GNU Lesser General Public
License);

6)  Ilaker odpucubix nporpamm LibreOffice (GNU Lesser General Public
License);

7)  IlporpammHoe obecnieueHue s mpocMoTpa nzoopaxkenuit (FastStone
Image Viewer GNU Lesser General Public License);

8)  AnrtuBupyc (Kacnepckuit Open Space Security Ilponpuemapnas).

9) ®aitIoBBIN apXUBATOP C BHICOKOW CTETIEHBIO CxKATHS AaHHBIX (7-Zip
GNU Image Manipulation Program);
10) [TIlporpammuoe  oOecriedeHue IS MOATOTOBKM  JIaHHBIX

JUIE MOAICTTUPOBAHUsA, pPa3BEpPThIBaHUS U IaThopMa Ui peanu3alid  BCeX
aHanmutrdeckux mporeccos (Loginom /Iponpuemapnas);

11) KomneioTepHas nmporpamma Juisi CTAaTUCTHUECKONH 00pabOTKH TaHHBIX
(SPSS Statistics /Iponpuemapnas);

12) TIlporpammHOe oOecriedeHHe JJisi HHTEUIEKTYalbHOTO aHalu3a
nanubix (Wizwhy Ilponpuemapnuas);

13) [IlporpammHoe  oOecrieueHue  Jid  YOPABICHHUS  MPOEKTAMU
(OpenProject GNU Image Manipulation Program);

14) TIlporpammHOe oOecrieueHue  JJIsi aBTOMATH3AlMKM  YNPABICHUS
NEeATEIbHOCTHI0 MHOTOMPO(PMIBHBIX MPEANPUATANA C YUETOM JYUIIMX MHUPOBBIX U
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OTEUECTBEHHBIX MPAKTUK aBTOMATHU3aI[MU KpymHOro u cpennero ousneca. (1C ERP
VYnpasnenue npeanpusituem I lponpuemaprnas)

NudopmanimonHbie cripaBOYHbIE CUCTEMBI:

1)  CopaBouno-npaBoBas cucteMa «KoncynbranT [Tnrocy

[IpodeccronanbHbie 0a3bl TaHHBIX:

1) PedepatuBHas u cnpaBoyHass 0a3a JaHHBIX peElEH3UpPYEeMOMn
JUTEPATYPBI Scopus - https://www.scopus.com

2 Hayunas snextpoHHas Oubnuorteka - www.elibrary.ru

3) baza pannbix «bubnmorexka ymnpaBneHus» - KoprnopaTuBHbIit
MEHEDKMEHT - https://www.cfin.ru/rubricator.shtml
4) IlporpammHOoe obecrnieueHue JUIsl  aBTOMATH3alWW  YIPaBIIECHUS

JESTEIIbHOCTHI0 MHOTONPO(PHIIBHBIX MPEANPHUATHI ¢ yYeTOM JIyYIINX MUPOBBIX U
OTEUYECTBEHHBIX MPAKTUK aBTOMATU3allMU KpyMmHOTo u cpeanero ousneca. (1C ERP
VYnpasnenue npeanpusitueM I lponpuemapuas);

5) HccnenoBanus Ha OCHOBE OOJIBIIINX TAHHBIX
Coepbanka Coep/lannsie (https://www.sberbank.com/ru/analytics/sberdata);
6) CeteBoit UH()OPMAIIMOHHBIH pecypc @omorpad

(https://fomograph.fom.ru/)

Beb-cepBuchl

1) Opranuzanus BUICOKOH(EPEHITHIA. (Aunekc-renemocT
https://telemost.yandex.ru/);

2) XpaHeHHE JaHHBIX Ha cepBepax B O0JIake, COBMECTHOE HCIOJIb30BaHUE
JTaHHBIX ToJIb3oBaTe siMu. (SIHaexc-auck - https://disk.yandex.ru/);

3) Opranuzanms BuacokHodepenmii. (Zoom - https://zoom.us/);

4) CepBuc nig aHalu3a IMOBEICHUS MoJib3oBaresied Ha cailte (Google
Analytics - https://analytics.google.com/);

5) Ilnardopma ayisi COBMECTHOM yAaIEHHOW paOOThI MPHU IMOMOIIM OHJIAIH-
nocku Miro (https://miro.com/online-whiteboard/);

6) LludpoBas oOpazoBatenbHas I1IaTGopMa sl CO3JaHUS W 3aIlycka
OHJIAH-KYPCOB, KOH(epeHIuH, OHJIAMNH-
nuarnoctuk Core (https://coreapp.ai/);

7) Pabota c rpadamu onnaitn (https://graphonline.ru/);

8) Cucrema MTHOBEHHOTO omnpoca MENTIMETER
(https://www.menti.conm/).

12. MaTepuanbHo-TeXHH4YecKkasi 0a3a, He00OXoAMMas JIS OCYIIeCTBJIECHUS
00pa30BaTEIbLHOI0 MPOLECCA MO AUCIHUIINHE (MOTYJIIO)

HaumeHoBaHue
Crnenuanu3upoBaHHbIE AYIMTOPHM:
YyeOHass ayauTopusi [ TNPOBEACHUS 3aHATUH CEMHHAPCKOrO THIA, KypCOBOTO
NPOCKTUPOBAHUS (BBIMOJIHEHUS KYpPCOBBIX paboT), TPYNIOBBIX U HWHAMBUIYaTbHBIX
KOHCYJIbTAIIMH, TEKYIIEro KOHTPOJIS U MPOMEXKYTOUHOM aTTecTaluy / KOMIIbIOTEPHBIH Ki1acc
/ HIOMEIIEHHUE [T CAMOCTOATENBHOM paboThI™
Texunueckue cpeacrsa 00y4eHusi:

KOMIIBIOTEP C IPOrPaMMHBIM 0OecrieueHHeM
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Crnenuanu3upoBaHHble AYIUTOPUM:

YueOHast ayIuTOpHs U MPOBEACHUS 3aHATHH JICKIIMOHHOTO THIA, 3aHATHA CEMHHAPCKOTO
TUIA, KypCOBOIO NPOEKTHPOBAHUS (BBIIOJHEHHMS KYPCOBBIX paboT), TIpYyNIOBBIX U
WH/IMBUYQJIbHBIX KOHCYJIBTAIIUN, TEKYIIEro KOHTPOJISI U IPOMEXYTOYHOHN aTTecTanuu™

TexHnueckue cpeacrsa 00y4eHusi:

DKpaH HACTCHHbIN

MYJIbTUMEAUNHBINA TPOEKTOP

KOMIIBIOTEP C MPOTrPAMMHBIM OOecrieueHrueM, YKa3aHHbIM B 11.10
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