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1. llosicHUTEABLHAA 3AIIUCKA

Huctumuna «/[okymenmayuonHoe obecnedeHue ynpasieHus» 3aHUMAeT
BAXHOE€ MECTO IIpU IMOJAroTOBKe OakanaBpoB 1o HampariaeHuo 38.03.02.
«MeHemKMeHT». YnpaBieHUe NpeanpusTieM (OpraHuzanueit), OKa3bIBAIOIIMM
yCIIyTH, HEU30€KHO TpeOyeT CO3/jaHusl MHOTHX BHUJIOB JJOKYMEHTOB, 0€3 KOTOPBIX
HEBO3MOXHbI PEUICHUE OCHOBHBIX ITPOM3BOJICTBEHHBIX 3a/a4, IUIAHUPOBAHUE
NEeATEeTbHOCTH, (UHAHCHUPOBAHWE, OyXTanTEepCKUd y4eT ©  OTYETHOCTb,
OTIEPAaTUBHOE YIIPaBJICHUE, KaapoBOEe oOecleueHne eATeIbHOCTH U T.II.
JIOKyMEHTBI SIBJISIFOTCS OCHOBHBIM JI0Ka3aTE€JIbCTBOM COBEPIIEHUSI TOTO WJIM UHOTO
dakta MMPOU3BOJICTBEHHO-X035IMCTBEHHOU NEeSATEeNbHOCTU NpEANPUSTHUS.
Opranuzanusi TOKyMEHTAIlMOHHOTO OOecTedeHus ymnpaBieHus B cdepe cepBuca
MMEET HEKOTOpbIe OCOOCHHOCTH, CBSI3aHHBIE C KOHKPETHBIMHU MpOLEIypaMu
peanu3anuu TpeOOBaHUM U HOPM, ONIPEACIIEHHBIX 3aKOHOIATEbCTBOM.

[lenpto OCBOGHUS JUCHUIUIUHBI  «/[OKyMeHmayuoHHoe obecnedeHue
ynpaenenus»  SBIAETCS U3y4€HUE CUCTEM JOKYMEHTalud, OpraHu3aluu
JOKYMEHTUPOBAHUS U NEJIONPOU3BOACTBA, COCTaBJISFOIINX OCHOBY
MH(OPMAIMOHHBIX MPOLECCOB B OpraHU3aIl1H.

3agauu TUCLUIUINHBI:

— 03HAKOMJICHUE CTY/ICHTOB C 3aKOHOJATEIbHOW U HOPMATUBHOM 0a30M,
METOJMYECKUMU Pa3pabOTKaMu U OCHOBHOI HAy4YHOU JIMTEPATYypOi MO KypCy;

—U3Y4YEHHUE TMPAKTUKU OpraHu3aluu JOKYMEHTAIIMOHHOTO obOecrnedyeHus
yIpaBJIECHUS Ha TPEANPUITUSAX.

2. [lepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs MO IMCUMUILINHE,
COOTHECEHHBIX C IJIAHMPYEMBbIMH Pe3yJIbTATaAMM 0CBOCHHS 00pa30BaTeILHOM
NpOrpamMMmblI

JucuumnHa «/[oxymenmayuonHoe obecnevuenue ynpasieHusy y4acTByeT B
dbopMHUpPOBaHNY CIEAYIONIEH KOMITCTCHIIUH:

Komnerenunu NuaukaTopsbl JlecKpUnTOpbI
YK-4. Criocoben YK-4.1-2. Benet| 3HaHusA: OCHOBHBIX CBOMCTB JOKYMEHTOB
OCYUIECTBIISITh NIENIOBYIO TEPENUCKy Hal U uX (QYHKIUHA B CHCTEME JEIOBOTO
JIETTOBYIO rOCYJIapCTBEHHOM B3aUMOJICUCTBUS
KOMMYHHUKAIIUIO B ST3bIKE PO | YMEHHUAl: HCIOJIb30BaTh COBPEMEHHBIE
YCTHOW M MUCbMEHHON [MHOCTPaHHOM(-BIX) TEXHOJIOTHH, MIPUMEHSIEMbIE npu
dbopmax Ha SI3bIKAX. OpraHu3aly JEJIOBOM TEpPenucKd Ha
roCy1apCTBEHHOM roCy1apCTBEHHOM SA3bIKE P® u
s3pIKe Poccuiickoit MHOCTPAHHOM(-bIX) SI3bIKE (-aX).
®denepanuu U HaBpbiknu: odopmIteHusl, MPOBEPKHU
WHOCTPAHHOM (bIX) MPaBUIBHOCTH COCTAaBJICHUS JIOKYMEHTOB
s3bIKE (ax). MIPU OCYIIECTBICHUH JCIIOBOI NEPETHCKA
YK-4.U-5. Ilpumenser 3naHus: OCHOBHBIX COBPEMEHHBIX
[ pOBbIC cpeactBal nu(pPOBBIX UHCTPYMEHTOB
B3aMOJICUCTBUS C| B3aUMOJICUCTBUS C IEPCOHAIIOM




NIPYTUMU  JIIOJABMHU US| YMEHHUsI: COCTaBJIATh HH(OpPMaIMOHHO-
TOCTHOKEHHS CIIPaBOYHbBIEC JIOKYMEHTHI C IMPUMEHEHUEM
[MOCTaBJICHHBIX IIeJICH. | MUPPOBBIX TEXHOJOTHUN ISl OPraHU3alUN
B3aMMOJICHCTBYS ¢ pabOTHIUKAMU
HaBbikn: OpraHu3aIuu JIBHKCHUS
JIOKYMEHTOB BHYTPH bupmbl c
MpUMEHEHUEM U POBBIX TEXHOJIOTHI
IIK-2. Cnocoben IK-2.U-2. Cnioco6en | 3HaHusnA: BHJIOB YIPaBICHUYECKUX
OCYIIECTBIISITh JIEJIOBOE [OCYILECTBIATH JIETOBYIO | TOKYMEHTOB, HEOOXOIMMBIX JUIST
oO1ieHre U MyoJUYHBIC [[IEPEMUCKY, B T.4. C ONHUCAHUS PA3IMYHBIX YIPABICHUECKUX
BBICTYIUIEHUS, BECTU MOCTABIIMKAMH, JIeHCTBUH.
MIEPEroBOPHI, [MapTHEpaMH, YMenus: COCTaBJISATh JIeJIOBBIC
COBCIIaHMS, 3aKa3unuKaMH, JIOKYMEHTBI.
OCYILIECTBIISAT AQHAJIM3UPOBATh U HaBbIku: TpoOBENECHUS  DKCHEPTHU3bI
JIETIOBYIO MEPENUCKY U [MpOBEPSATh JOKYMEHTHI | IIEHHOCTH IOKYMEHTOB.
MOAAEP)KUBATH Ha COOTBETCTBHE
¢ poBkIe [TpaBHJIaM
KOMMYHHKaIU Ha IK-2.1-3. Criocoben 3HaHus: HOPMAaTHUBHO-TIPABOBBIX
YPOBHC OIIBITHOTO OCYILIECTBJIATH JIOKYMEHTOB, pEerIaMeHTUPYIOIINX
IIOJIb30BATCILA. KOMMYHHUKaIUU OpraHU3ayIo JJIEKTPOHHOTO
[1OCPEICTBOM JIOKYMEHTO000pOoTa
KOPIOPATUBHBIX YMeHusi: apXUBHUPOBATH JJIEKTPOHHBIE
H(DOPMAIIMOHHBIX JIOKYMEHTBI
CHCTEM, B T.4. C HaBbIku:  pacchbUIKM  3JIEKTPOHHBIX
[MOMOIIBIO TU(PPOBBIX | JEIOBBIX THCEM
TEeXHOJIOTHI HA YPOBHE
OIIEITHOT'O
[MOJI30BATEIIS

3. MecTO AUCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

«/loxymenmayuonnoe obecneuenue ynpaesieHus BISETCS TUCIUILUTUHON 110
BBIOOpY 4acTu, (HopMUpPYEeMOl ydyacTHUKaMu 0Opa30BaTENbHbIX OTHOIICHUN ISt
MOATOTOBKH CTYJACHTOB 10 HampasieHuto 38.03.02 - Menedocmenm.

= IlpeniecTByloIue ITocaenyromme
= pen yrom JAucuuminHbl (MOaYJIN), Ayront
= | AMcuMnuIMHbBI (MOAYJIH), AMCHUIIMHBI (MOAYJIH),
2 = NPAKTUKHU Y4e0HOr0 IJIaHa,
S 9 NPAKTHKHU y4e0HOT O NPAKTHKHU y4e0HOT O
= 5 B KOTOPBIX KOMMETEHIIUsI
5 £ IUIaHA, B KOTOPBIX IUIaHA, B KOTOPBIX
S 0CBaMBaeTCsl MapajjieibHO
2 ocBanBaeTcH N . ocBaHnBaeTcs
g ¢ U3y4aeMoOi TUCHHILINHON
KOMIIETeHIUA KOMIIETeHIUA
VYK-4 HNHocTpaHHBIHN A3bIK VYyeOHas nmpakTuka
VYnpasnenue (o3HaKOMUTENIbHAS
YeJI0OBEUECKUMU MpaKTHUKa
pecypcamu
I1K-2 HNHocTpaHHBIH S3bIK B NHOCTpaHHBIM SI3bIK B HNHocTpaHHbI S3bIK B
npohecCHOHATBLHOM npohecCHoHATBLHOM npodhecCuoHaANBLHOM
IEeATEILHOCTH/ IEeATEILHOCTH/ IEeATEILHOCTH/




lenoesoii unocmpanmwii
A3bIK

lenosoii unocmpanmvii 361K

lenoesoii unocmpanmwii
A3bIK
JlenoBble KOMMYHHKAIIUU
IIpousBoacTBeHHas
MpaKTHKa
(TexHoyorMYecKas
(TpoekTHO-
TEXHOJIOTMYeCcKas)
MPaKTHKA)
[IpousBoacTBeHHas

MpaKTHUKa
(mpenauniaoMHas
MIPAKTHKA)

4. O0beM IUCHUILTHHBI (MOYJISI) B 32a4€THBIX ¢AUHULAX € YKA3aHHEM
KOJIMYECTBA AaKaJAeMHYeCKHUX WJIN ACTPOHOMHYECKHX YaCOB, BbIICJEHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4arOIUXCH € npenojaaBaresieM (Mo BUAAM Y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa0d0Ty 00y4ar0IuXCcs

Oo6mas TPYJIOEMKOCTb

OCBOCHMHA

y4eOHOM

IUCIUATLINHBI

«/lokymenmayuonnoe obecneuenue ynpagienusy> COCTABISET 3 3aYETHBIX €JIMHMIIL

i 108 akaieMUYEeCcKX 4acoB.

Ne cemecTpa Bcero,
Cemectp
6 aK.4acoB
OO01m1ast TpyA0EMKOCTh (BCETOaK. 4acoB / 3.€11) 108/3 108/3
Jlexuun 8 8
Konrakrnas pabora
[IpakTueckue 3aHATHS 16 16
CamocrostenpHas padora 57 57
Bua npomexyTouHon
arrecTatin DK3aMen 25245 | 2,524,
(koHT.pab. / camocT.
pab.)

5. Conep:kanmne TUCUUILIMHBI (MOXYJIs), CTPYKTYPHPOBAHHOE 10 TEMaM
(pa3aenam) ¢ ykazaHueM OTBeIEHHOT0 HA HUX KOJNYEeCTBA aKaJeMU4eCKHX
WIN ACTPOHOMHYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHIA

HanmvenoBanmue TpynoemMkocThb
Ne | paznena quCHMILTAHBI o o | Konrakthas | .
R 5 5 a
(Tema) © pabora ©

Conepxxanue
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5 cemect
Ilonsatue o noxymenre. CBOWCTBA,
npu3Haky, (QYHKIUM JTOKyMEHTA.
MeToael ¥ CIOCOOBI JTOKYMEHTH-
pOBaHMS. HopmarusHo-
OCHOBBI JIOKYMEHTaJlb- METOANYECKas 0aza
HOTO obOecrnieueHus 20 4 14 JTOKYMEHTAITMOHHOTO 00€C-TIeueHus
OopraHu3aluu mpolecca yIpaBICHUS NEeSATEIbHOCTBIO
cepBuca opranmzani  cdepbl  cepBHCa.
Bunet YIPaBIECHYECKUX
JOKYMEHTOB, HE00-XOJUMBIX st
ONMUCaHUs Pa3IUYHBIX
YIPABJICHUYECKUX JICUCTBUM.
CocraB, CTpyKTypa U colepKaHue
CucrteMsl JOKYMEHTAIlUH, OOeCIeUrBaroen
JIOKyMEHTAIUH, OpraHM3alMIo Ipoliecca CEpPBUCA.
oOpa3yromuecs B CocraB OpraHU3aIMOHHO-
npouec-ce ynpasieHus | 21 4 15 | npaBoBoH, PacIopsIAUTEIILHOM,
JeSITeNIb-HOCTBIO MH(}OPMALIMOHHO-CIPAaBOYHOMH,
opram3aiii  cdepsl IJJAHOBO-OTYETHOM JTOKYMEHTALMU,
cepBHca.. mpaBmwia e€  COCTaBJCHHUS U
oopmieHus;
OO01mast XxapakTepUCTUKA KaJpOBOTO
cocraBa MPEANPUATHS.
Opranuzanus JTOKyMEHTAllMOHHOTO
o0ecrnieuyeHus JESITEIbHOCTH
KaJ[pOBOM CIIy’)KObI MPEATNPUSATHUS
JlokyMeHTalMOHHOE cheper  cepBuca. Opra-Huzarus
o0ec-rieueHne 20 4 14 paboTel C  KaapoBOW  JIOKY-
yIpaBJICHUS nep- MeHTanuet. OcoOeHHOCTH UCTIOJIb-
COHAJIOM. 3oBaHusl cetu MHTepner  and
pelieHus 3a1a4y KaJ[pOBOTO
nenornpousBozacTtBa.  OdopmieHue
JENIOBBIX THCEM, JOKIAJHBIX U
CIIy’)keOHBIX 3alHCOK, OTBETOB Ha
KaJ00BI TOTPEOUTEIICH.
OpraHusaus Opraam3anus paboThI c
J0KyMEHT0060pOT. JIOKyMeHTaMU. Pecypcsl, cpenctsa u
Pecypeer,  cpenctsa n IpaBuia JOKyMEHT0000poTa B
Tpasuia cepsuce. x BbIOOp B 3aBUCHMOCTH OT
AoKyMenToo6opora | 20 4 14 ocobeHHOCTeH JESTeTBHOCTH
cepsuce. Mx BeIOOp B P
34BUCHMOCTH ot CucremaTtuzanus JOKyMEHTAllUU B
ocoOeHHOCTel! :
eATEILHOCTH nporecce CEpBUCHON




TPEPUSITHSL. nestenbHOCTH. DOpMHpOBaHHE U
opopmiienne gen.  DkcmepTusa
[ICHHOCTH JJOKYMEHTOB,
MOJITOTOBKA JOKYMECHTOB K
XPaHEHHUIO.

DK3aMeH 27 2,5 24,5

Hroro 108 8 18,5 | 81,5

6. IlepeyeHb y4eOHO-METOAUYECKOTO O0ecIedeHUs VISl CAMOCTOSITeILHOM
PadoTHI 00y4AOIIMXCH MO JUCUMILINHE (MOLYJIIO)

No Bunbr camoctosaTensHON pabOThI Tpynoemkocts, | Dopma KOHTpOS™
aK.9achbl
1. [IpopaboTka TEOpEeTUYECKOTO
o Koncynbranus
MaTepuaia 1o KOHCTIEKTaM JISKIIHH,
. MpernoaBaTeis,
PEKOMEHIOBAHHOM JIUTEPATypE, 15 CTHOE
JIOTIOTHATEITLHBIM UCTOYHUKAM Y
cobecenoBanue
nHbopManuu

2. [ToaroroBka K mMpakTUYECKUM Brictymienne ¢
3aHSITHSIM: TIOUCK HEOOXOIUMOA JOKJIaJIOM,
nHdopmanmu, 06padoTka HHGOpPMAITHH, 15 MpE3CHTAIINS,
HaNMCaHKEe JOKJIAJa, MOArOTOBKA K OTBETHI HA
BBICTYIUICHHUIO (IMCKYCCHH ) JTMCKYCCHOHHBIE

BOIPOCHI

3. [ToAroToBKa K TEKYIIEMYKOHTPOJIIO

. YHIEMYKOHTD 19 TecTsl
(TecTupoBaHUE)

4. [ToaroroBka Kk MpoOMeKyTOYHOMN YcerHoe
aTTeCTalnn cobecenoBaHue,
(BOIIPOCHI K 3a4€Ty, HTOTOBHII TECT, 24.5 TECTUPOBAHUE,
HaIlMCaHUE KypCOBOM pabOoTHI) 3aIuTa KypcoBOM

paboThI

JIns caMOoCTOSITENNbHOM PabOThl MO JUCHUIUIMHE (MOIYJII0) 00yYaromuecs
UCITOJIB3YIOT CJICYIONIEe yueOHO-METOUIECKOE 00eCIIeUeHHE:

1) 2) JoxymeHTaIlmoOHHOE O0ecredeHUe yIpaBICHHs IEPCOHATIOM: Y 4eOHOe
nocoobue/bynmar P. E. - M.. HHUI[ HHOPA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

2) JIOKyMEHTAaIMOHHOE OOECTIEYCHHE YMPaBIICHUS (JIEIOTMPOU3BOJICTBO) :
yuae0. mocobue / T.A. beikoBa, T.B. Ky3uenosa, JI.B. Cankuna. 2-e usn., nepepad.
u gon. — M.:. HHOPA-M, 2017. — 304 <c¢. Pexum pocryna
https://znanium.com/read?1d=28598

3) @®oHA OIECHOYHBIX W METOJMYECKHX MaTepUaioB IO JAUCIUILIINHE
«/loxymenmoobopom u 0enonpou3s00Ccmeo




7.P0oH/1 OLIEHOYHBIX U METOAMYECKUX MATEPHUAJIOB /IVIsl IPOBEACHUS
NPOMeKYTOUYHOI aTTecTauuu 00y4YAKIIHUXCS MO JUCIUIINHE

Bonpocs! 1J11 MOATOTOBKU K MPOMEKYTOYHOM ATTECTALMH

1. O6ocHOoBaHME HEOOXOAUMOCTH O0y4YeHUs JOKYMEHTAI[MOHHOMY
00€CIeUeHHUI0 U €r0 aBTOMAaTH3alIUH.
2. OcHOBHbIE MOHSATHS TOKYMEHTAIIMOHHOTO OO€CIEeUeHUs YIpaBICHUS

(1e70mpor3BOICTBO, TOKYMEHTOO0OPOT, JOKYMEHT, PEKBHU3UT, U AP.).
Krnaccudukatopbl 10KyMEHTOB.
OcHoBHBIE QYHKITUU JOKYMEHTA.
Yuudukanus u crangapTU3anus J0KyMeHTOB.
Pernmamenranus nenonpons3BoCTBa.
bnank. [lonstue 61anka. TpeboBanus Kk opopMICHUIO OITAHKOB.
bnank. Buapl 61ankoB. OCOOCHHOCTH X 0(DOPMIIEHUS.

0. bnank. BapraHTbl pacnofiokeHusl peKBU3UTOB Ha OJIaHKaX.

10.  PexBusut. [loHssTHE peKBU3UTA, TOPSIIOK UX OPOPMIICHUS.

11. TIlpaBuia odopmieHuss naar, HyMepaluud CTpaHUL, OQPOPMIIECHUS
Ta0JINI], MATEMATHYECKUX (DOPMYIT U COKpAIICHU.

12. Texuuyeckue cpeACTBa, UCIOIb3YEMBIE B ACIONPOU3BOICTBE.

13. JoxymentoobopoT B opranuzauuu. [loHsiTHE AOKYMEHTOOOOpOTA.
®opmbl JoKyMeHT0000poTa. OCHOBHBIE 3TAIBl JOKYMEHTOO0O0POTA.

14. JloxymenTtoo6opoT B opradm3anuu. Pabota ¢ uCXOaAIUAMU
JIOKYMEHTaMHU.

15. JloxymeHnTtoo0opoT B opraHuszamud. Pabota ¢  BXOISIIUMH
JIOKYMEHTaMHU.

16. JloxymeHT0000pOT B Opranm3aiuu. [Iporecc KOHTPOS MCTIOTHEHUS
JIOKYMEHTOB.

17. ®opmupoBaHHE U XpaHECHUE AEI.

18. TloaroroBka u mepenaya Jiejl B apXUB.

19. OpranuzanuoHHble AJOKYMeHThl. X QyHKIMM ¥ Ha3HauyeHue. YcCTaB
OpraHu3aIuu.

20. OpraHuzaloHHbIE JOKyMEHThl. WX <¢yHKUMM W Ha3HavYeHHeE.
[lITaTHOE pacnucaHue.

21. OpraHuzanyioHHbIE JTOKyMEHTH. WX <¢yHKOMEM W Ha3HA4YCHHE.
JIOJKHOCTHAS MHCTPYKLHS.

22. Pacnopsnutenbhbie JoKyMeHThl. X ¢yHKIMU 1 Ha3HaueHue. [Ipuka3
10 OCHOBHOM AESATEIIbHOCTHU.

23. PacnopsmurenbHbie MOKyMeHTH. WX «¢GyHKIMM © Ha3HAYCHHE.
Pacnopsixenue.

24. PacnopsanurenbHble JTOKyMeHTh. WX ¢GyHKUMM M Ha3HavYeHHE.
Ykaszanue.

25. CnopaBouHO-UH(MOpPMAIMOHHBIE  JOKyMEHThl. WX  dyHKUMH H
HazHaueHue. Ciy)keOHOe TUCHMO.

26. CmpaBouHO-UH(MDOPMAIMOHHBIE  JOKyMEHTh. WX  dyHKUMH H
Ha3HayeHUe. AKT.

XN kW



27. CnpaBo4HO-MHQOpPMAIIMOHHBIE  JOKYMEHThl. WX  QyHkuuu wu
HazHaueHue. [Iporokon.

28. CmpaBouHO-UH(MOpPMAIMOHHBIE  JOKyMEHTh. WX  dyHKUMH H
HazHaueHue. OObsICHUTENbHAS U IOKJIaHAS 3aIHCKU.

29. CmopaBouHO-UH(MOpPMAIMOHHBIE  JOKyMEHThl. WX  dyHKUMH H
HazHadyeHue. Tenedonorpamma, dakc.

30. TIIpesentanus. Ee pyHkius u HazHaueHre. OCHOBHBIE JIEMEHTHI.

@OHJ OLEHOYHBIX M METOAUYECKHMX MaTEpHaANOB JUISI MPOBEIACHHUS
MPOMEKYTOUYHON aTTeCTali OOYYaIomUXCs 10 JUCHUIUIMHE odopmiseTcs
OT/ICJIbHBIM JIOKYMEHTOM, IIPEACTABIIEH B MPUIIOKEHUU 1.

8. IlepeyeHb OCHOBHOM, 10NOJTHUTEJIbHON YUeOHOM JIUTEPATYPbl, PeCypPcoOB
HH(POPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH « MHTEepHET?, HEOOXOAMMBIX
JJISI OCBOCHHUS JUCUMIIJIMHBI (MOYJIs)

a) rocy1apcTBeHHbIE CTAHAAPTHI
1) TOCT P51141-98 «Jlenonpous3BOACTBO U apXUBHOE Jiesi0. TepMuHBI U

onpeeIeHUS
2) TOCT P 6.30-2003 «YHudunupoBaHHbIE CHUCTEMbl JIOKYMEHTAIUU.
YuudummpoBannas ~ cucteMa — OpPTaHM3AlMOHHO -  PACTIOPSAUTEIHHOU

noKyMeHTanuu. TpeboBaHus K 0(pOPMICHUIO TOKYMEHTOB

3) TOCT P 7.0.97-2016 «Cucrema craHaapToB 1o uHGPOpMaIUH,
OuOIMOTEYHOMY M H3JaTeNbCcKOMy neny. OpraHu3alMOHHO-pacIopsAUTEIbHAS
nokyMeHnTanus. TpeboBanus kK 0OPMICHHUIO TOKYMEHTOBY

0) ocHOBHas1 JIMTepaTypa:

1) JoxymeHTallMOHHOE oOecreueHre yMNpaBJIeHUs MepcoHaNIoM: Y4yeOHoe
nocooue/bynar P. E. - M.:. HUIl HWH®PA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

2) JlokyMeHTaIlMOHHOE OOecIeueHrue ympaBieHUs (JIEJIOMPOU3BOJICTBO) :
yue6. mocodue / T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna. 2-e u3j., nepepao.
u gon. — M.. HHOPA-M, 2017. — 304 <c. Pexum gocrtymna
https://znanium.com/read?1d=28598

3) OcHOBBI 1€T0BOM (CiTyKeOHOM) MTUCPMEHHOU peur B cepe yrnpaBiIeHUS :
yueb. mocobue / C.1O. Kabamos. M.: UHOPA-M, 2019 — 163 c. Pexum noctyna:
https://znantum.com/read?1d=335870

0) JomoIHUTEIbHAS JIUTEepaTypa:

1) Yepunoa C. I'. JloKyMeHTalMOHHOE OOECIEYEHUE YIPaBICHUS
[DnmexTponHBIi pecypc] : yued. mocobue / HoBocuO. Toc. arpap. yH-T, DKOH. ¢ax.;
coct. C.I. UYepnoBa. — HoBocubupck: 3omnoroii kojoc, 2014. - 106 c.
http://znanium.com/bookread2.php?book=516760




2) JloKkyMeHTalMOHHOE OO0ecCleueHnue yIpaBleHus: YuyeOHoe mocobue/
I'magut E.B. - M.:. HUI[ PUOP, HUIl HNHDPA-M, 2016. - 249 c.
http://znanium.com/bookread2.php?book=304633

3) JlenoBoe mMUCHbMO: yueOHO-CIIpaBOYHOE MMocoOue sl 0akaaaBpOB / aBT.-
coct. U. H. Ky3nenos. 10-e uza., nepepad. - Mocksa : Jlamkos u K, 2020 - 161 c.
https://znanium.com/read?id=358429

3) JlokymeHnTtoBeneHnue: YuebHoe mocobue / YmakoBa O.A. M.:HUI]
MH®PA-M, 2017 - 64 c. https://znanium.com/read?1d=216012

B) pecypchl ceTu «AHTEepHET»:

1)  Bcé o nenonpousBojactse http://delo-ved.ru/

2)  Jlemompou3BOJACTBO W  JOKYMEHTOOOOPOT Ha  MPEAIPHUSITHH.
http://www.delo-press.ru/journals.php?page=documents

3) KampoBoe nAenonpou3BOACTBO W TpyldoBoe mpaBo. http:/hr-
portal.ru/rubric/kdp

4)  ®enepanbHblii moptan «IkoHoMHKA. Couumosiorus. MeHEIKMEHT.
http://ecsocman.edu.ru

5)  DnektponHas 6ubnuoreka HR-cnenmanucros. http:/ www.hrm.ru/

9. MeToanuyeckne yKkazaHus sl 00y4aloUIUXCSl IO OCBOEHHMIO M CIUTIIMHBI
(MoxyJist)

CaMocTosATenbHAas MOJATOTOBKA 00yYaAIOUIUXCS TPOBOAUTCS IJISl YTITyOIeHHs
U 3aKpeIUIeHHs] 3HAHUM, MOJYyYEHHBIX Ha JIGKIHSIX U IPYTUX BHUJAX 3aHATUH, IJS
BBIPA0OTKH HABBIKOB CaMOCTOSITEIBHOTO MPUMEHEHHSI HOBBIX, JTOMOJHUTEIbHBIX
3HAHUU ¥ MOATOTOBKH K MPEICTOAIIUM YUEOHBIM 3aHATHSIM, 3aUETy.

BaxxHpiM  yCclOBHEM  YCHEIIHOTO W3YYEHHs] JUCIHHUIUIMHBI  SIBISETCS
nocemenue nekiuid. [lox mocemenuem nojapasymeBaercs He (popma MaCCUBHOIO
NPUCYTCTBUS, a aKTUBHAs paboTa 1Mo U3y4yeHuto HoBoro marepuania. [lonroroska k
JEKIIMOHHBIM 3aHSATHAM BKIIOYAaeT B ce0s aHAIU3 NpeularaeMbIX A U3Y4YeHHUs
BOMPOCOB, M3y4YeHHE HOPMATHBHBIX MCTOUYHHUKOB M Yy4eOHOW M Hay4dyHOU
JUTEpaTypbl MO paccMaTpUBAaEMbIM BOIpOcaM JEKIMU. B mpouecce nexkmuu
oOyyaromuics MOXET 3a/JaBaTh  YTOUHSIOUIME  BONPOCHI,  OCYIIECTBHUTH
B3aMMOCBSI3b HOBOTO MaTepHalla C YK€ H3yYeHHBIM, HOArOTOBUTH 0a3zy uis
3 PEKTUBHOTO HCIOIB30BAHMS MOJYYSHHBIX 3HAHUN, OOJErYuTh MOATOTOBKY K
OPAKTHYECKOMY 3aHATHIO. D(P(GEKTUBHBIM CIMOCOOOM (UKCAIUU JIEKIIMOHHOTO
MaTepuana SBISETCS KOHCIIEKTUPOBAHHUE, IPEJCTaBIAIOLIee COOOW HE TOJBKO
¢ukcaluioo BaXXKHEHIIMX MOMEHTOB JEKIUH, HO U YKa3aHUE MPUMEPOB IS
MOHMMAaHHUS TOTO UJIM HHOTO TEOPETHUECKOro MaTepuara.

[Ipy MOArOTOBKE K MPAKTHYECKOMY 3aHATHUIO HEOOXOJUMO HCIOJIb30BaTh
KOHCIIEKTUPOBAHHBIE MaTe€pUalbl JEKIU, Y4eOHYI0 M Hay4dHYIO JIUTEparypy.
[ToaroToBka OTBETOB MO BHIHOCHMBIM Ha OOCYXJIEHHE BOIPOCAM IMPAKTHUYECKOTO
3aHATHUS BKIIOYAET B ce0s HE TOJBKO MPOYTEHHWE MaTepuasia, HO U €ro aHaJIu3 U
KPUTUYECKYI0 OIEHKY.. OOydaromemycsi cieayeT BbISIBUTh MaJlOM3Y4YE€HHBIE



aCTIEKTHl PacCMAaTPUBAEMBIX BOTIPOCOB, IPOSBUTH MHUITUATUBY TIPH MOATOTOBKE K
MPAKTUYECKOMY 3aHSATHUIO.

[Ipu moAroToBKE K MPAKTUYECKUM 3aHATUSIMHU U 3a4€Ty PEKOMEHIYETCS
CHUCTEMAaTU3UPOBATh 3HAHUS, M300paxkas MX B TaOJIMYHOM, TpaduuecKoM HIU
CXeMaTUYHOM BHJI€. ITO MO3BOJIMUT YCTAHOBUTH B3aUMOCBSI3b U3yUaeMbIX SIBICHUM,
YOPOCTUT 3aJlady 3allOMMHAHHUS MaTepuaia, OOJErdyuT MpPOLEecC MPaKTUYECKOTO
MPUMEHEHUS MOJTYYEHHBIX 3HAHUM.

3amadeld  MPaKTUYECKWX  3aHATHH  SBISETCS  BbIpabOTKAa  yYMEHHUS
WCIIOJIP30BAaTh TCOPETUYECKUE 3HAHWS, TMPOSBUTH HAIMYME MPAKTUYECKHUX
HaBBIKOB. [lpym  TOATOTOBKE K  MPAKTHUYECKOMY  3aHATHIO  CIEAYeT
3a0J1arTOBPEMEHHOTO 00€CTIeUnTh HAJNYMe HEOOXOAMMO ISl JTaHHOTO 3aHITHS
MaTepuaia, CaMOCTOSITEIbHO TTIOBTOPUTH PaHEe N3YICHHBIC TEMBI.

JIIsi  yCHenrtHoro OCBOEHWS JUCIUIUIMHBI BaXKHBIM  SIBJISIETCST YMCHHE
paboTath ¢ TepMHMHAMH U UX omnpeneneHusMu. [y pabOThl ¢ TEPMHHOJOTHEN
(G ()EKTUBHBIM SBIISETCS UCIOJIb30BAaHUE KaK Y4eOHOW M HAy4YHOU JMTEpaTyphl,
TaK U IOPUIMYECKUX U PUI0CO(CKUX COBapeil.

PaboTa ¢ TepMHHAMH MOKET OCYIIECTBIATHCS Kak B (OpME COCTaBIICHUS
COOCTBEHHBIX TEMAaTHYECKUX CJIOBAPUKOB ISl yIOOCTBA M CKOPOCTH TIOMCKA
HeoOxoaumoro TepmuHa. C  3TOM 1ENbI0 HEOOXOJUMO KaXIbId HOBBIN
BCTPEYAIOIINIICS TEPMUH 3allUChIBATh U BO BPEMsI MOJTOTOBKH K CEMHHAPCKUM U
MPAKTUYECKUM 3aHSATUSM YKa3bIBaTh COOTBETCTBYIOIEE ompenencHue. B ciaydae
BO3HMKHOBEHHUS CJIOKHOCTH BBIOOpA OIpPEACIICHUS W3 WMEIONIETocss o0bhema B
paMKax HAy4YHOTO 3HaHHMS HEOOXOIWMO 3a7aBaTh BOIPOCH TPEMOAABATEIIO B
paMKax JEKIMOHHBIX U MIPAKTUICCKUX 3aHATHH.

UnrepaktuBHble  HOPMBI  MPOBEACHUS  3aHATUA 1O  JAUCIUIUIAHE
«/lokymenmayuonnoe obecneyenue ynpasieHus» BKIIOYAIOT B CeOs CIEAYIOLINE
BUJIBI 3aHSATUU:

- UHTEpaKTUBHBIC JIEKI[MH, MPEANOJaraloT MCHOJIb30BAHUE METO/A
npo0eMHOro u3noxkenus. [lpu Takom mojaxojie JEKIKsl CTAHOBUTCS MOXOXEH Ha
JMajor, MpernojlaBaHue UMUTUPYET MCCIIENOBATEIbCKUN Mpouecc (BbIABUTAIOTCS
NEPBOHAYAILHO HECKOJIbKO KIFOUEBBIX MOCTYJIATOB IO TEME JICKIUH, U3JI0KEHUE
BBICTPAMBAETCS 10 MPUHIUITY CAMOCTOSITEIBHOTO aHaiu3a H  0000IeHUS
CTyJIeHTaMH Yy4ye0HOro Marepuana). JTa METOAMKa IMO3BOJIIET 3aUHTEPECOBATh
CTyJIEHTa, BOBJIEYh €r0 B Mporecc o0yueHus. [IpotuBopedrsi HAy9YHOTO MO3HAHUS
PaCKpBIBAIOTCS TOCPEACTBOM TIOCTAHOBKM TMpoOJeMbl. YdeOHas mpobiiemMa u
npoOJeMHasl CHUTyallus SBJSIOTCS OCHOBHBIMH CTPYKTYPHBIMH KOMITOHEHTaMU
npobiemHoro obydenus. [lepes HadamoMm M3ydeHUs ONMpPEAEIEHHON TeMbI Kypca
CTAaBUTCA TIEpPea CTyJACHTaMH TPOOJEMHBIM BOMPOC WIH JAeTCs MPOOJIEMHOE
3amanne. CTUMynupys paspemieHne mnpoOJieMbl, TpenojaBaTelh CHUMAET
MPOTUBOPEYMS MEXKITY UMEIOIIUMCS €€ MOHUMAaHUEM U TpeOyeMbIMU OT CTYJEHTa
3HaHUSMU. D(PPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OT/AEJIbHBIE MPOOJIEMbI
MOTYT MOJHUMATHCS CaMUMM CTyAeHTamu. ['J1aBHBIA ycmex AaHHOTO METoja B
TOM, 4YTO TpernojiaBaresib JOOMBAETCA OT ayJIUTOPHUH «CaMOCTOSTEIbHOIO
peleHus» MocTaBiIeHHOW mpobsiembl. OpraHuzanus MpoOJEMHOTO O0y4YeHUs
NPEACTABIACTCS JOCTAaTOYHO CIIOKHOM, TpeOyeT 3HAaYuTEIbHOM MOATOTOBKHU




aexkropa. OMHAKO HA HAYAIBHOM J3Tarle MCIOJIb30BAHUSI ATOTO METOJA €r0 MOXKHO
BHEJIPSTh B CTPYKTYpPY T'OTOBBIX, paHee pa3pabOTaHHBIX JIEKIUH, MPaAKTUYECKUX
3aHATUH KaK JIOMOJIHEHHUE.

- TpYIIOBbIE JHCKYCCUM, TPUMEHSIOTCS Il OOecleyeHus: HaBbIKOB
KOMaHJIHOW pabOThl U MEXIMYHOCTHOM KOMMYHHMKAIMU W MPEACTABISIIOT cOOOM
OLICHOYHOE CPEJCTBO, TMO3BOJIAIONIEE BKIIOYUTh OOYYAIONIMXCS B MPOLECC
00CYyX/IeHUsI TMPENCTAaBICHHON TeMbl, MPOOJIEMbl M OLEHUTh HUX YMEHUE
apryMEHTHUPOBAaTh COOCTBEHHYIO TOUKYy 3peHHs. Kpome Toro, B Xoje 3aHITHIA
MIPOBOJIATCS KPYTJIBIE CTOJIBI IO 33/IaHHBIM TEMaTHKAM.

- aHaIM3 CUTyanuid (KeWc-MeTod) — TEeXHUKA OOYJYEHUS, HCIOJIb3YIOMast
OTMHCaHUE pealbHbIX cutryaruid. OOyuaromuecss TOJDKHBI TPOaHATU3UPOBATH
CUTYaIHio, pa3oOpaThCs B CyTH MPOOJEM, MPEUIOKUTH BOZMOXKHBIC PEIICHUS U
BBIOpaTh Jiydmiee w3 HUX.B OCHOBE MeToda KOHKPETHBIX CHUTYalluid JICKUT
OMKCaHUEe KOHKPETHON MPO(EeCCHOHANBbHON AEATENBHOCTA WU 3MOIMOHAIIBHO-
MOBEJICHYECKUX AaCIEKTOB B3aUMOJECHCTBUS JitoJeu. [Ipy m3ydeHnn KOHKpPETHOM
CUTyallil, W aHallu3€ KOHKPETHOIO NpUMepa CTYJIEHT [IOJDKEH BXKUTHCA B
KOHKpPETHbIE  OOCTOSITENbCTBA, TMOHITh CHUTYallMIO, OLIEHUTh OOCTaHOBKY,
ONpENEINTh, €CTh JIM B HEW MpobsiemMa U B 4eM ee cyTb. OnpenenuTs CBOIO poJib B
pelieHnu npoosieMbl U BbIpadOTaTh 11eJ1eCO00pa3HyI0 JTUHUIO MTOBEICHHUS.

- MpenojaBaHUE JUCLUUIUIMHBI OCYIIECTBIAETCS B (opme Kypcos,
COCTaBJICHHBIX Ha OCHOBE PE3YyJIhTATOB HAYYHBIX HCCJICIOBAHUNA, MPOBOAMUMBIX
OpraHu3amnuel, B TOM YHCJIE€ C Y4YE€TOM pPETHOHAJIBHBIX OCOOCHHOCTEH
npodeccruoHanbHOM TEeSTETLHOCTH BBITTYCKHUKOB u noTpeOHOCTEH
paboToaaTenei.

OneHounple W METOAWYECKHE  MaTepuainbl M0  JIUCIHIUINHE
«/loxymenmayuonnoe obecneuenue ynpasienus» npeactarieasl B DOMM.

[Ipy mOAroTOBKE K MPOMEKYTOUYHOMY WJIM HMTOTOBOMY TECTUPOBAHUIO
HEOOXOJMMO M3YYUTh TEOPETHMUECKHN W NpakTUYecKuid matepuasl. TecTtoBbie
3aiaHus (C epeyHeM BO3MOXHBIX BapUAHTOB OTBETOB, CPENIM KOTOPBIX XOTS Obl
OJIUH OTBET SIBJSETCS HEBEPHbIM) OOECIEUMBAIOT CTPYKTYPHOCTH MBIILJICHUS,
BBIHY)KJIEHHOTO BBIOpaTh U3 NPEIJIOKEHHBIX BAapUAHTOB OTBET BCE MPABUIIbHbBIE
BapuaHThl. TecToBbIE 3aJjaHUsl HA YCTAHOBJIEHUS COOTBETCTBUS IMOJAPA3yMEBAIOT
HEOOXOJMMOCTh MPOSIBJICHUS HE TOJBKO 3HAHUS Y4YeOHOro marepuasia, HO U
YMEHUSI TPUMEHATH TMpaBuja (OPMAIbHOW JIOTUKH. TeCTOBbIE 3aJaHusl Ha
YIOPSIOYCHUE HAMPaBJICHb HA YCTAHOBJICHHE JIOTUYECKOW TOCIEIOBATEIHPHOCTU
paccMaTpUBAEMbIX SBJICHHM (BPEMEHH CYIIECTBOBAHUS SIBJICHHM, PACIIONIOXKEHUS
CTPYKTYPHBIX 3JIEMEHTOB IMPABOBHIX TOKYMEHTOB U T.I1.).

OddexkTuBHBIM CcrIOCOOOM 1T TOATOTOBKA K TECTUPOBAHUIO SIBIISIETCS
paboTa 00ydJaromierocsi Mo PEIICHUIO TECTOBBIX 3aJlaHUi, TIPEIOCTABICHHBIX IS
caMocTosITeNIbHOM paboThl. Taxke MpuU MOArOTOBKE K Takod (opme KOHTPOJsS
3HaHUH, KaK PelIeHHe TECTOBBIX 3aJIaHUM, CIEAYET CAMOCTOSTENBHO MOMbBITATHCA
npopaboTaTh paccMaTpyUBaeMble B AUCIUIUIMHE BOMPOCHI B JOpME COCTaBICHUS
TECTOBBIX 3a1aHUM.

[Ipu moAroToBKe K SK3aMEHY CJeAyeT MMETh B BHUJIY, YTO OH SIBJISAETCS
UTOTOBOM (POPMOM KOHTPOJISI 110 U3YUYECHUIO TaHHOM Y4eOHOW AUCIUIUIMHBI. 3a4eT



MOJAPA3yMEBAET  MAKCHUMAJbHYIO)  KOHILIEHTPAUWK  3HAHMM U YMEHU,
IIPEATNOJIATrAOIIMX [TOJIHOE U3YYCHUE MaTEpHAIIa JUCIUIUIMHBI.

DK3aMeH NpoBOAMUTCA B (OpME YCTHOIO cOOEceOBaHUs U BBINOJIHEHMS
NUCbMEHHOTO 3a/1aHus, JIM0O TecTa.

Pemenne mnpenonaBarenss 00 UWTOrOBOW OLEHKE MNPUHUMAETCA IO
pe3ysibTaTaM YCTHOTO OTBETa M  BBIIIOJHEHHOIO IUCBMEHHOTO (TECTOBOTO)
3a/1aHMs, B 3aBUCUMOCTH OT IIKAJIBI OLICHKHU.

B cBs3M ¢ pa3zBUTHEM HAYYHO-TEXHUYECKOI'O MPOTPECCa B TAKOW CUTYyalHH
HAJUIE)KUT BOCIIOJIB30BAThCA MaTepuajaMi, HaXOIAIUMUCA B OTKPBITOM JOCTYIE
cetn Internet. Takxke HEOOXOIUMO YUWUTHIBaTh, 4YTO IO COCTOSHHIO Ha
CEroJHAIIHUI J€Hb MHOTME CIIPABOYHBIE IPABOBBIE CUCTEMBI COAEPIKAT HE TOIBKO
TEKCT HOPMATHBHBIX aKTOB, HO W HAay4YHbIE CTaThbU IO Pa3IU4YHBIM BOIPOCAM
(manpumep, CIIC «Koncynbrant Ilmtoc»). PekoMmeHayeTcss HCHOJIb30BaTh
AIIEKTPOHHO-OUOINOTEUHBIE CUCTEMBI.

B cuny KpaTKOBpEMEHHOCTH M3YYEHHs U 3HAUUTENBHOIO oObeMa JaHHOU
y4eOHOW AMCUMIIIMHBI Kadeapa HACTOATEIbHO PEKOMEHIYET CUCTEMAaTUYECKH, a
HE 3MHU30JMYECKH paboTaTh HAJl U3yYEHHUEM Kypca.

10. Oco0eHHOCTH 0CBOCHUS AMCUMILIMHBI JJIS1 JIMI ¢ OTPAHUYEHHBIMHU
BO3MOKHOCTSIMH 3/I0POBbSI

OOyueHue 0OydYarouMXcsi C OrPaHUYEHHBIMU BO3MOXHOCTSIMH 370pPOBbS
npu HEOOXOIMMOCTH OCYUIECTBISAETCA Ha OCHOBE aJalTUPOBAHHON paboueit
IporpaMMbl  C  HWCIIOJIB30BAHWEM  CICIHAIBHBIX ~ METOJOB  OOydYeHHS U
TUAAKTAYECKUX  MaTepUajoB, COCTaBIEHHBIX C Y4YE€TOM  OCOOCHHOCTEH
NICUXO(PU3NYECKOTO PA3BUTHSA, WHAUBUAYATHHBIX BO3MOXHOCTEH W COCTOSTHUS
3JIOPOBbsI TAKWX O0ydaromuxcs (00yJaromnerocs).

B HeJsIxX OCBOEHUS yaeOHOU pOrpaMmbl JCITUTUTHHBI
«/lokymenmayuonnoe obecneuenue ynpaeieHus» WHBAIUJAMUA M JIMLIAMH C
OTrpaHUYEHHBIMH BO3MOKHOCTSAMHU 310pOBbsi THCTUTYT 0OecnieurBaeT:

— JII. UIHBAJIMJIOB M JIMI] C OTPAaHMYEHHBIMU BO3MOKHOCTSMH 3JI0POBbSI 10
3pEHUIO: pa3MEUIEHUE B JOCTYIHBIX ISl OOYYaIOIIUXCS, SBISIOIIUXCS CIETbIMU
Wi Cla0OBUIAIIMMHU, MeECTaXx M B aJanTUPOBaHHOW (opme crpaBOYHOU
uHpOpMaIlMM O pacnuCaHUM YYEeOHbIX 3aHSATUH; NPUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO oOy4aroriemycs HEOOXOAUMYIO MOMOIIIb; BBIITYCK
ATBTEPHATUBHBIX (POPMATOB METOAUYECKUX MATEepUaioB (KPYHMHBIA MpUT wiam
ayauoQaiiier);

— JIJIl UHBAJUOB U JIMIl C OTPAHUYECHHBIMH BO3MOKHOCTSIMU 3I0POBbSI 11O
CITyXy: HaJIJICKAIIMMH 3BYKOBBIMHU CPEICTBAMU BOCTIPOM3BEACHIE HH(POPMAIIHH;

— JUISl UHBAJIMJIOB U JIUI[ C OTPAHUYECHHBIMH BO3MOXHOCTSIMH 37I0POBbS,
UMEIOIIMX  HApyIIEeHUs  ONOPHO-ABUTATEIbHOTO  amnmapaTta:  BO3MOXHOCTH
OecnpensaTCTBEHHOTO JOCTYIa 00yJaronuxcsi B yueOHbIe TOMEILEHUS, TyaJleTHbIE
KOMHATBI U PYTUe MOMEIICHHUS, a TAK)Ke NMPeObIBAHUE B YKa3aHHBIX MOMEILIECHHUSX.
OOyuaroiuecs U3 yuciaa UHBAIUIOB U Jull ¢ OB3 obecrieueHbl NEYaTHHIMU U
(MJIK) BNIEKTPOHHBIMU 00pa30BaTENbHBIMU pecypcamu B (hopmax, aJanTUPOBAHHBIX



K OTPaHHYCHUSM X 370poBbsi. OOpazoBaHHe OOyUYAIOIMUXCA C OTPAHWYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI MOKET ObITh OPIaHM30BAHO KaK COBMECTHO C JPYTUMU
00y4arouMMucs, Tak U B OTACJIbHBIX TPYIIAX WIK B OTAEIbHBIX OpPraHU3alusIX

11. Ilepeyenb HHPOPMAUOHHBIX TEXHOJIOT Ui, PO ecCHOHANBLHBIX 0a3
JAHHBIX, HCIOJIb3YEeMbIX MPHU OCYIIeCTBIEHUH 00Pa30BaTe/LHOIO Mpolecca
10 AUCHHUIUIHHE (MOAYJII0), BKJIKYAs NepedyeHb NPOrPaAaMMHOI0 o0ecnevYeHus
1 UH(OPMAIMOHHBIX CIPABOYHBIX CHCTEM

1) Omneparmonnas cucrema (Microsoft Windows ITponpuemapnas);

2)  Ilaker o¢ucHbix nporpamm Microsoft Office (MS Word, MS Excel,
MS Power Point, MS Access, MS Publisher u ap.liponpuemapnas);

3)  ApxuBarop (7-Zip GNU Lesser General Public License)

4)  IIporpammHO€0OECTIEUEHHEMIAITPOCMOTPAIIEKTPOHHBIXIOKYMEHTOBB
crannaptePDF (Foxit Reader GNU LesserGeneralPublicLicense);

5)  Web-6paysep (Mozilla Firefox GNU LesserGeneralPublicLicense);

6)  ABTomaTu3zupoBaHHas HHGOPMAIMOHHAsE OWONMOTEYHAsT CcHUCTeMa
Marc21SQL;

7)  CnpaBouHo-npaBoBas cuctema «Koncynprant [1nrocy

12. MaTepuaibHO-TeXHHYECKas 0a3a, He00OX0oAuUMAas ISl OCYIeCTBJIEHUS

00pa30BaTeJILHOIO MPOLECCa Mo AMCHUIIHHE (MOLYJII0)
HaumeHoBaHue

CrneunuajJu3upoBaHHbIE AYIUTOPHH:
VYuebHast ayauTopus ISl TPOBEACHUS 3aHATUH CEMHUHAPCKOTO THIA, KYPCOBOTO
INPOEKTHUPOBAHUS (BBINOJIHEHUSI KYpCOBBIX pabOT), TpPYyNNOBBIX U HHAMBUIYaIbHBIX
KOHCYJIbTAIIMi, TEKYILEro KOHTPOJIS U MPOMEKYTOUHON aTTecTalluy / KOMIBIOTEPHBIN Kiacce
/ TIOMeITIeHUE JJI CaMOCTOSITEIbHOM paboThI ™
Texnuueckue cpeacTsa 00y4eHus:

KOMIIBIOTEP C MPOTPAMMHBIM 00eCrieueHuEM

Crnenmnanu3upoBaHHble AYIUTOPUM:

YueOHast ayIuTOpHs U MPOBEACHUS 3aHATHH JICKIIMOHHOTO THIA, 3aHATHA CEMHHAPCKOTO
THTIA, KYPCOBOTO MPOEKTHUPOBAHUs (BBIMOJHEHUS KYPCOBBIX padoOT), TPYIIOBBIX |
WH/IMBUYQJIbHBIX KOHCYJIBTAIIUH, TEKYIIEro KOHTPOJISI U IPOMEXYTOYHON aTTecTanuu™®
TexHnueckue cpeacrsa 00y4eHusi:

MYJIbTUMEIUNHBIA KOMIUIEKC
KOMITHIOTEP C MPOTPAMMHBIM 00€CTICUCHUEM, YKa3aHHbBIM B 11.10







