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1. llosicHUTEIHLHAA 3aNINCKA

Kypc «Mudopmarimonabie pecypchl U TEXHOJIOTHMH B MEHEIKMEHTE» 3aHU-
MaeT BaXHOE MECTO IpPH MOJATOTOBKE MAarucCTpaHToB Mo HampaiieHuto 38.04.02
MenemxMeHT.

B skoHOMMKE J1F000M pa3BUTON M pa3BUBAIOIICHCS CTPaHbl UM PETUOHA YIIPaB-
JeHue nHpopMalmen SBiseTcs 6a3ucom J000TO YIIyUIIeHHS, TFI000TO MPOABIKE-
HUS BIEpEa, HAUMHAET JOMUHHUPOBATH B JIIOOOM MPOU3BOJICTBE U B JIIOOOM OM3HE-
ce. Pa3ButocTh MH(POPMAIMOHHBIX TEXHOJIOTHH - 3TO OJHOBPEMEHHO Ba’KHBIN
dakTop, mokazaTesab ¥ pe3yabTaT Pa3BUTHS CTPAHBI WM PETUOHA.

NudopmarimoHHbie TEXHOJOTHH B TIOCJIECTHEE IECATUIICTHE JTOCTUTIIA HOBBIX
KA4E€CTBEHHBIX YPOBHEN, OHU B 3HAYUTEIbHOW CTENEHU PACIIUPSIOT BO3MOKHOCTH
3¢ (HEKTUBHOTO yIpaBieHUs, IPEAOCTABISIOT B PACHOPSIKEHUE MEHEIKEPOB BCEX
YPOBHEN M PYKOBOJUTENICH OpraHU3alluii HOBEUIIIKE METOIbI 0OpaOOTKH U aHaJIH-
3a KOHOMHMYECKOW U COLMAIbHOM HH(pOpMALMH, HEOOXOAUMOUN i MPUHATHUSA
000CHOBaHHBIX YIIPABJICHUECKUX PEIICHHM.

MHorue BHUJIbI COBPEMEHHOMN JEATEILHOCTH MEHEKepa JII0OOro 3BeHa yIpaB-
JIEHUSI HE MOTYT OCYIIECTBIISITHCS 0€3 HH(GOPMAIIMOHHBIX TEXHOJIOTHI:

— TIOWCK U BepuduKaiys uHhopMaIuu;

— 00paboTka nH(popmanuu, ee arperamus, CTpyKTypHUpOBaHUE, HCIpaBJe-
HUE U JIONIOJIHEHHE, TPOBEPKA €€ TOUHOCTH U CBOEBPEMEHHOCTH;

— aHanu3 uHbopMaIuu, BbIpaboTKa, 0000IIEHHEe W BHU3yaM3alvs HOBOM
uH(OpMAIMKU TI0 PA3TUYHBIM HAMPABICHUSM;

— pelIeHue ONTUMU3ALMOHHBIX 33J]1a4, CHI)KEHHE TPaH3aKIMOHHBIX U37ep-
KEK B YIIPaBJICHUHY;

— TMepeaaya M 3aluTa HHPOopMaIuy;

— MPOTHO3UPOBAHUE MTOBEJCHUS PbIHKA U JIP.

NudopmanmoHHbie TEXHOIOTHU HE TOJBKO MO3BOJIIOT SKOHOMHUTH PECYPCHI, HO
U MPUBOJAT K HOBBIM PEIICHUSIM, HAIIPUMED, MEPEBOJ] Ha IUCTAHIIMOHHYIO paboTy
MHOTHX CIELUAIUCTOB PAa3IMYHbIX MPEAMETHBIX 00JIaCTEH.

[{enwro ocBoeHus nucnurInHbl «THPOPMAIMOHHBIE PECYPCHI U TEXHOJIOTHH
B MCHEDKMEHTE» SBISICTCS (DOPMUPOBAHKE Y CTYJACHTOB 3HAHUI, YMEHHUI 1 HaBbI-
KOB, HEOOXOJIMMBIX JJIA CO3AaHUsI MH(POPMAITMOHHOW CTPYKTYPhI OpraHU3AINHA U
BBIOOpA MPUKIIATHBIX TPOTPaMM, a TAKXKE aJalTally MPOTPAMMHBIX TTPOTYKTOB K
CHUCTEME YMPABJIECHUS OpraHU3aluen I TOCTUKEHHS €€ CTPATETMYECKUX LEeNeH,
rPaMOTHOTO NPUMEHEHHS aBTOMATU3UPOBAHHBIX M HEABTOMATHU3UPOBAHHBIX WH-
(bOpMaIMOHHBIX TEXHOJIOTHA.

3amaun AUCIUIUIMHBIL:

1. O3HaKOMUTH CTYJICHTOB C T€XHOJIOTHEH cOopa u 00padboTku nHPOopMaIu
JUTSL IPUHATHS PEUICHUH, C MPUKIATHBIMU MPOTPAMMAaMHU JJIsl PELIEHUs] BBIYUCIIN-
TEJIbHBIX U ONTUMHU3ALMOHHBIX 3a]1a4.

2. HayuuTb CTYJE€HTOB MCMOJIb30BATh TEXHUUECKHE W MPOTPAMMHBIE Cpel-
CTBa JUIsl TH(POPMAIIMOHHOTO 00eCTIeUeHUs MPUHATUS YIIPABICHUYECKUX PEUICHU;
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IPUMEHATH HEOOXOIUMBbIe TpeOOBaHHUsA MO pa3padOTKe U O(QOPMIICHUIO JOKYMEH-
TOB.

3. OcBOUTH BO3MOXKHOCTH CHCTEMBI YIIpaBJIeHHUs 0a3aMul JaHHBIX IS pas-
pabOTKH U MCTIONIH30BAHUH PEISIIIMOHHBIX 0a3 TaHHBIX.

4. VI3yuynTh Ha3HaueHWE W OOJACTH WCIOIB30BAHUS TEXHUYECKUX U TIPO-
I'PAaMMHBIX CPEJICTB 00pabOTKU UH(POPMAITUH.

5. OnpenensaTh MyTH 3aIUTHI HH(OOPMAIIMK B JIOKATHHBIX U KOPIIOPATUBHBIX
CeTsIX, a TaKXKe MpaBuia pabOThl OTJECIbHBIX MOJIb30BaTENEH sl OOeCIeUeHuUs 11e-
JOCTHOCTU MH(OPMALIUH.

2. IlepeyeHb mNJIAHMPYEMBIX PpPe3yJbTATOB O00y4YeHHS IO [MCHHUILIHHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHHUSI 00pa3oBaTeIbLHOM
MPOrpamMMBbl

Huctunnuna «HpopMaliioHHbIE PECYPCHI U TEXHOJIOTUHA B MEHEIKMEHTE

y4acTBYyeT B (POPMUPOBAHUU CIIETYIOIIUX KOMIIETEHIIHI:

HaumenoBanue
KOMIETEHLMH

Nuaukaropsl

Jeckpunropbi

OIIK-2. Cmnoco-
0eH NpPHUMEHATH
COBpeMeHHbIe
TEeXHUKH H Me-
TOOMKHM  cOopa
JaHHBIX,  MPO-
ABHHYTbIE  Me-
TOABI MX 00pa-
0O0TKH W aHaJIN-
3a, B TOM 4YHCJIE
HCII0JIb30BATh
HHTEJJIEKTY-
ajnbHble UHGOP-
MAIMOHHO-
aHAJIUTHYECKHE
CHCTEMBI, MpH
penieHuun
ynpaBJieH4Ye-
CKHX M HCCJIeN0-
BaTEeJbLCKHX 3a-
aaq

OIIK — 2.1. DddexTuBHO HC-
II0JIb3YET COBPEMEHHBIE TEX-
HUKM W METOAMKH cOopa
JAHHBIX, TNPOJBUHYTHIE Me-
TOJIBI X 00pabOTKH M aHAIH-
3a

OIIK — 2.2. Ucnonb3yer HH-
TeJJIEKTyalbHble  MH(pOpMa-
[IUOHHO-aHATUTUYECKUE CH-
CTEMBbI IIPH PEIIEHUM YIpPaB-
JICHYECKUX U HCCIIeI0BATENb-
CKHUX 3aJa4

OIIK — 2.3. Pa3pabatbiBaer u
OCYILLIECTBISICT  HCCIIEOBA-
TENbCKHE M aHAJIUTUYECKHE
MPOEKTHI JUIsl HHPOPMALIMOH-
HOro O0ecredyeHus: MPUHATUS
YIIPaBICHUYECKUX PELICHUN

3HaHuUs: TeXHOJOTUH coopa u obpa-
00TKM HMH(pOpPMALUKN JUIS TPUHATUSL
PpELICHMIT;

YMeHusi: HUCIOJB30BATh TEXHUYE-
CKHE ¥ TPOTpaMMHBIE CPEJICTBA IS
WH)OPMAIIMOHHOTO  OOECTICUCHHSI
NPUHATHS  YIPABICHYECKUX pellle-
HUI{; TPUMEHATh HEOOXOAUMBIC Tpe-
60oBaHMs 110 O(POPMIICHUIO TOKYMEH-
TaIH

HaBbIKH: HCIIOJIb30BaHUSI TEXHUYE-
CKUX M TPOTPaMMHBIX CPEICTB 00-
paboTku uHbOpMAITUU




OIIK-5. cmoco-
O0eH 0000mIATL M
KPUTHYECKH

OLIEHUBATH

Hay4YHble HCCJIe-
JOBaHHUSI B Me-
HeIKMEHTe H
CMEKHBIX 00J1a-

CTHAX, BbIIIOJI-
HATHb HAYy1IHO-
HccjaeaoBarTe1b-

CKHE MMPOCKTHI.

OIIK - 5.1. [JemoHcTpupyeT
MMOHUMaHHUE  COBPEMEHHOTO
COCTOSIHMSI HAay4yHBIX HCCIe-
JIOBaHUM B MEHEIKMEHTE W
CMEXHBIX 00IacTsIX, COBpe-
MEHHBIX METOJOB U CPEACTB
aHaJM3a pEUIeHUs HUCCIeN0-
BAaTENIbCKUX M  aHAJIUTHYe-
CKHX 3a/1a4

3HaHMsA: OCHOB MEHEIKMEHTA U €T0
CBSI3b CO CMEXHBIMH 00JacTIMU
9KOHOMHMKH, COBPEMEHHBIX HWH(OP-
MAIlMOHHBIX TEXHOIOTHH

YMenusi: noay4arb, rpynrnupoBarth,
KJIaCCU(PUIIMPOBATh, AHAIU3HPOBATH
U 00001aTh MOTydyaeMble JaHHbIE U
pe3ynbTaThl, HCIOIb30BaTh COBpE-
MEHHbIE HH(POPMALMOHHBIE TEXHO-
JIOTUM U SI3BIKU TPOTPaMMHPOBAHUS
JUIE TIPOCKTUPOBAHUSI CUCTEMBI HH-
dbopMaIMoHHOTO O0ecCIeYeHusl MmMpo-
1ecca MNPUHATHS YIPaBICHYECKUX
pElIeHH,

HaBpiku: 00pabOTKH pe3ynbTaToOB
AHAJIUTNYCCKUMHU

HUCCIJIENOBaHUI
METOIaMU

3. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl
«HpopMallMOHHBIE PECYpPChl M TEXHOJOTUH B MEHEKMEHTE» SBISETCA
JUCUUIUIMHON 00s13aTenbHOM YacTH, (popMupyeMol ydyacTHUKaMH 0Opa3oBaTelib-

HBIX OTHOILIEHHMH /Jisi MOATOTOBKH CTYIAEHTOB IO HampasieHuto 38.04.02 Me-
HekMmeHT (b1.0.03).

IMpenmecrByromue
AUCUMILIMHBI y4eOHO-

/TUCHUTINHBI Y4e0HOT0 NJIaHa, B

Hocaenyromue
AMCHUIJIMHBI y4el-

Hndp xom- KOTOPbIX KOMIIETEHI[USA 0CBANBA-
ro MmjiaHa, B KOTOPBIX .| HOoro mnana, B Ko-
neTeHInu eTCsl MapajljIeJJbHO € H3y4aeMoii
OCBaUBaeTCsl  KoOMIle- N TOPBIX O0CBaNBaeTCs
T CIIUTVTMHOW
TeHI U KOMIIeTEeHIUA
OIIK-2 [IpounsBoacTBeHHAst VYuebnast nmpaktuka (Hayuno- IIpousBoacTBeHHast
(Hay4HO- uccaeaoBarenbekas padbora) (Hay4HO-
HCCIIEI0OBATENbCKAS pa- (2 cem) HCCIIEIOBATENIbCKAS
6ota) mpaktuka(l cem.) paboTa) mpakTHKa
(3 cem.)
OIIK-5 [IpousBoacTBeHHAS CoBpemeHHbI cTparernueckuii | [IpomsBoacTBeHHas
(Hay4yHO- aHanus (2 cem) (Hay4yHO-
ucclenoBaTenbcKas pa- UCCIIeIOBATENbCKAs
6ota) npaktuka(l cem.) | Yuebnas npaktuka (Hayuno-uc paboTa) mpakThKa
cienoBarenbckas pabota)(2 cem) (3 cem.)

VYipasneHue mpoek-
TaMU ¥ Iporpamma-
Mmu (3 cem)

4. O0beM AUCHUIIMHBI (MOAYJS])) B 3a4eTHBIX EAUHULAX € YKa3aHUEM
KOJIMYECTBA aKaJeMUYeCKHX MJIH ACTPOHOMHYECKHX YACOB, BbIAEJCHHBIX HA
KOHTAKTHYI0 padoTy o0ydamiuuxcs ¢ npemnojaaparesieM (M0 BUIaAM y4eOHBIX
3aHATHII) 1 HA CAMOCTOATEJIbHYIO Pa00Ty 00y4arommxcst




OO0miasi TpyIOEMKOCTh OCBOEHHUSI y4eOHOUM muctuminHel «HpOpMamoH-
HbIE PECYPChl U TEXHOJOTUU B MEHEDKMEHTE» COCTaBISIET 4 3aU€THBIX €IUHMIIBI
nin 144 akageMuyecKkux 4Jaca.

Cemectp 2 cemecTp Beero,
aK.4yacoB
OO6m1ast TpyI0€MKOCTh (BCETO aK. 4acoB / 3.€11) 144/4 144/4
Jlexuuu 8 8
KonrakTtHas pabora | [IpakTuyeckue 3aHsATHS 16 16
JlaGopaTopHbie 3aHITHS 8 8
CamocrosrenbHas padora 76 76
Bun npomexyTroyHoi
aTTeCcTalNu OK3aMeH 2,3/33,7 2,3/33,7
(koHT.pab. / camocT.
pab.)

5. Conep:xxanne OMCHUILVIMHBI, CTPYKTYPUPOBAaHHOE MO TeMaM (pa3aejiaM) ¢

YKazaHue€eM OTBCACHHOIo Ha HHX KoOJdHYECTBA aAKaAJCEMHYCCKHX HMJIH
ACTPOHOMHMYECKHUX YACOB U BU/JI0OB Y4eOHBIX 3aHATHI
TpynoemMKocTb
KonTakTtHas pa-
6oTa
=
HaunmenoBanue paszne- = «
Ne & = & Coneprxanue
Ja TUCLUIUIMHGI (TeMa) Z =) 8
“ | = 8,
o S .
= = St e
o = E = 3
5 g £ ) Q
5|5l 29| 2
M = = = 3]
_ 2 ceMecTp
DKoHOMHUYECKass WHpOpMaLus.
PexBu3uThl 1 nokasarenu. 3Ha-
KOBBIE CHCTEMbl WH(OpMAIUH,
TpeOboBaHusi K uHpOpMaIuu,
MPU3HAKU JIOKHOW WIIM JIE3UH-
Nudopmanus u  uH- dbopmaruu. MubopmanmoHHbIe
1 dopmanmonnoe  obec- 2 12 |a ) 14 pecypenl (UP). Koner u cucre-
" | meuenue uHOpMaIHU- MbI KOAMpOBaHUS. J[OKYMEHTBHI.
OHHBIX CUCTEM YHauunupoBaHHas cucTema
nokyMmeHTtanuu.  [Ipukiaanbie
MPOTPaMMBI JIsI TEKCTOBBIX J0-
KYMEHTOB. DJIEKTPOHHBIE JOKY-
MEHTBI M DIJIEKTPOHHBIH JOKY-
MEHTOO000POT.
2. | UadopmanmonHo- 22 (2 |4 2 14 ABTOMAaTHU3MpOBaHHOE pabouyee

7




pacueTHoe  obOecmeve-
HHUEC ACATCIBHOCTU MC-
HeJKepa

mecto (APM). Texnomoruue-
ckoe obOecrieuenne APM. Me-
TOABI OOpabOTKH  pa3IMYHBIX
BUIOB uH(poOpMaAIMU.  IJeK-
TPOHHBIE TaOMUIBI U HX BO3-
MokHOCTH. [Tpuemsbl u coco6s
ucrnoap3oBauusa tadmun Excel.
Hcnons3zoBanue IIPOrPaMMBbI
VBA nns pa3paboTku HHTEp-
¢eiica npunoxenus. Pazpabot-
Ka U TPUMEHEHHE MAaKpOCOB.
CBoaHble TaOMUIBI U «YMHBIC
tabmuiel» Excel, pemenue orm-
TUMU3AIMOHHBIX 337a4 B 000cC-
HOBaHuE pemeHnii. (OCHOBBI
MPOrPaMMHUPOBAHUS,  OIEPATO-
pBl U LMKIBL. Perienue jmoruue-
ckux 3azgad. [IpuHaTtHe ymnpas-
JICHUYECKUX PEHICHUM.

Komnberorepueie cetu.
HHTEepHET-TEXHOIOTHH.

32

24

Bunasl cereif, cereBas wuH(pa-
cTpykTypa. Tomonoruss U KOH-
CTPYKTHUBHBIE OCOOCHHOCTH Ce-
™ Hurtepuer. [lonsitue o6 an-
pecHoM 1pocTpaHcTBe HHTeEp-
Her. Ilpotokonm http u s3BIK
pasmetku runeprexkcros HTML.
bpayzepsi. [IpunHiunel moucka
uHpopmanuu B cetu MHTEepHeT
JUIsL perieHus: mpodecCHoHab-
HBIX 3a/1a4; JIeIOBOrO OOILEHMS,
BEJICHUSI NIEPETOBOPOB M JIEJIO-
Bol nepenucku. CraHgapTel U
MIPOTOKOJIBI OECITPOBOTHOM CBSI-
3u. OcobGenHoctu ceru HHTEp-
HET KaK BHJA DBJIEKTPOHHBIX
KOMMYHHUKAIMi{; OCHOBHbIC HH-
TEPHET-TEXHOJOTHH.  MeTozbl
3aIMThl  MHGOpMAIMH. JeK-
TpoHHas U pPoBast MOANHUCE.

Ucnonr3oanne CYBJI
Ui pa3paboOTKH  WH-
dopmManoHHON cucTte-
mel (MC).

32

24

[Tonste mMonenu wu 6a3bl JaH-
HBIX, CUCTEMBI yrpasieHus b/l
[locnegoBarenbHOCTh  pa3pa-
6otk pemsiunonHoit B, Omu-
caaue CYBJ[ MS Access. Xa-
pakTepucTUKa 00BEK-
TOB Access. Buasl popm u mo-
PAOOK UX KOHCTPYMPOBAHHS.
Bunpl 3anpocoB u crmocoObl ux
pa3pabotku. Co3gaHue OTYETOB.
Pa3paboTka MakpocoB W MOIy-
neit. Ilpaktuueckas paspaboTka
a0, HOpPM U 3ampPOCOB ISt
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XpaHEHUS W W3BJICYCHUS JIaH-
geix UC.

DK3aMeH

36 2,3

33,7

Hroro

144 | 8 | 18,3

8 | 109,7

6. IlepeyeHb Y4eOHO-METOAMYECKOr0 OOecmevYeHust
padoThI 00Yy4AKOIIMXCH M0 JUCHUIJINHE

JJI CAaMOCTOATEIbLHOM

Ne Bupsl camocTosTensHON paboThI TpynoemMKocTs, ®opMa KOHTPOJIA
aK.4achl
[IpopabGoTka TeopeTHuecKoro Mma- Koncynpranmuss mnpenonasa-
TepHaja MO KOHCIEKTaM JIEKIIHH, TeNsl, yCTHOEe colecenoBa-
1. | pekoMEHIOBaHHON  JMTEpaType, 44 HUE, BOIIPOCHI B XOJE JIEK-
JIOIIOJTHUTEILHBIM HCTOYHHUKAM uuii, onpoc Bo Bpems 113 u
uHpOpMaLn JIP
[ToaroroBka K MpakTUYECKUM 3a-
. OTBeThl Ha CTaHIAPTHBIE U
HATUSAM: TIOUCK HEOOXOIMMOM HH-
JIOTIOJIHUTENBbHBIE  BOIIPOCHI
2. dopmanuu, obpaborka MHPOpPMA- 20
nepen I3 1 Ha KOHTPOJB-
IIUH, IOATOTOBKA K OTBETY
HOM OIIpoce
3 [ToaroroBka K TEKylIeMy KOHTPO- 12 YCTHBIM  WMHIUBUAYATbHBIN
' 710 (KOHTpOJIbHASL pPaboTa 1 OMpoc) orpoc, pazdoop omubdok
YcTHOE cobeceoBaHuE.
. [Ipumeprr 3agau. M3ydeHue
IlogroroBka K MIPOMEXKYTOUYHOU PHUMED A Y1
4. 33,7 KOHCIIEKTOB U PEKOMEHJI0-
aTTecTanuu (BOIPOCHI DK3aMEHY) .
BaHHOI JIUTEPATYPbI

JIns caMOoCTOSITENNBbHOM PadOThl MO JUCHUIUIMHE (MOIYJII0) 00yUarommecs
UCIIOJNIB3YIOT ClIeyIolee yueOHO-METOIMYeCKOe 00ecIeyeHHe:

1. NadopMannoHHbIE TEXHOJIOTMH B MEHEIKMEHTE (YIpaBleHWH): y4eOHUK U

MPAKTUKYM IS

By30B/ 1O. JI. PomanoBa

[u  np.];

MOJT pEeIaKIHuen

1O. /1. PomanoBoi#. — 2-e¢ m3x., nepepad. u mon. — Mocksa : M3marenbcTBo
FOpaiit, 2019.— 411 c.— (Bwicmiee o6pazoBanue). — ISBN 978-5-534-
11745-5. — Texkct : anexkrponHbid // OOpazoBatenbHas miargopma FOpaiit
[caitT]. - URL: https://urait.ru/bcode/48906

. Aknepos, U. I'. UnudopmanmonHbie TEXHOJIOTHMH B MEHEKMEHTE : Y4eOHUK /
N. I'. Aknepos, A. B. Cmeranun, 1. A. KonomieBa. — Mocksa : UTHOPA-M,
2019. — 400 c. + Jlon. matepuanbl [DneKTpoHHBIN pecypc]. — (Briciiee 06-
pazoBanue: bakanaBpuar). - ISBN 978-5-16-005001-0. - TekcT : 2J€KTpOH-
HbIii. - URL: https://znanium.com/catalog/product/1010110

@oHJ OIEHOYHBIX M MeToauyeckux MarepuanoB (POMM) no aucuuiivHe
«MHpOpMaITMOHHBIE PECYPCHI U TEXHOJIOTUU B MEHEIKMEHTE.




7.00H1 OLEHOYHBIX M METOANYECKHMX MATEpPHAJIOB /I INPOBeJeHUSA
NPOMeKYTOUYHOI aTTecTauuu 00y4YAKIIHUXCS MO JUCIUNINHE

Pasznen 1. Teopernyeckre BONMPOCHI K IK3aMeHy (YKa3aHA NMPUMEPHAsi TeMaTHKA
TEOPETHYECKHX BOIIPOCOB).

1. CymHocTbh, 0COOEHHOCTH, (DYHKIIUU U BUABI SJIEKTPOHHBIX KOMMYHUKAIIH.

2. Ilonstus "undopmarus", "ynpasrnenue", "cucrema', "cTpykrypa'. 3aKoHBI
MOBEJEHUSI CUCTEMBI.

3. Xapakrtepuctuka uHGopMalHOHHBIX pecypcoB (MP). BHyTpeHHue pecypchbl
uHopMarmm.

Xapaktepuctuka UP. [Toustue "undopmaruzamus’, ee KOHEUHas 1EIb.

5. CexTopbl HH()OPMALIMOHHOTO PbIHKA BHeIIHeW uHbopmaruu. McTouHuKu Je-
JI0BOM MH(OpMALIUK.

6. Hcnonb3oBaHuE 3JEKTPOHHBIX OMOIMOTEUHBIX PECYPCOB.

Bcero 48 Bonpocos, npuseaeHsl B @OMM.

Paspnen 2. [IpakTHKO-OpMEeHTHPOBAHHBIE 3a/1aHUs (IPUMEPHAasi TEMAaTHKA).
3ananua (mpakTuyeckue Bonpocsl) mo Word.

1.Bp1ienuTh BeCh TEKCT, KOTJ1a KypCOp HaXOAUTCS B CEPEAMHE TEKCTA, IBYMs CO-

YeTaHUsIMHU KJ1aBuill. VI3MeHUTH Bce OYKBBI TEKCTa Ha OOJbIIHE (3arJaBHBIE).

2. JIa cioco6a BhIeeHUs ab3alia MeTYKaMH MbIIIH.

3. Bropoe cnoBo nepBoi CTPOKH clieNaTh: KPACHOTO I[BETA, OJIY>KHUPHBIM, Kyp-
CUBOM, C JIBOWHBIM 3au€pKUBaHUEM, NepBasi OykBa clioBa — OOJIbIIAs, MO-
CTPOYHOE HauepTaHUe coBa. MbIIlIb HE UCTIOIB30BATh.

3aganus (mpakTudeckue Bonpocki) no Excel.
1. Tlokasats (ommcaTh) 2 crocoba MOCTPOCHHS apUPMETHIECKUX TTPOTPECCH.
2. Tloka3zats (omucaTh) 2 cmoco0a MOCTPOCHUSI TEOMETPUUECKUX MPOTPECCUH.
3. Breimemuts 010k siueek F5:AQ99?
4. CkoJbKO CTPOK U cTonO10B Ha aucTe? Kak cocuntars 4ncio siueex B KHUTe?
3ajanus (MpaKkTHYecKHe BONPOCHI) M0 Access.

1. H3MeHUTH THII U CBOMCTBA JIAHHBIX B STUCHKE.
2. Ommucath ocHOBHEIE 00beKTEI CYBJ] Access.
3. CnocoOsbl cozpanus Tabmui. OnucaTh KOHCTPYKTOP TAOJHIL.

cDOH,Z[ OOCHOYHBIX WM MCTOAHMYCCKHUX MATCpHUaJIOB I IIPOBCACHUSA IIPOMC-
}KYTOIIHOﬁ arTeCTalumn O6y‘{aIOHII/IXCSI 10 JUCHUIIIIMHC O(i)OpMJIﬂeTC}I OTACJIBHBIM
JOKYMCHTOM.

8. IlepeyeHb OCHOBHOM, JONOJHHUTEJIbHON y4eOHOUM JMTEPATYPbl, PECypCcoB
UH(POPMANMOHHO-TEJIEKOMMYHUKANIUOHHOM ceTu «HTEepHeT», HEOOXOAUMBIX
JJIS OCBOEHMS IV CIUTLINHBI
a) HOpMaTHBHbIE IPABOBbIE AKTHI:
1. Konctutymust Poccuiickoir ®enepanuu  (IpUHITAa BCEHAPOIHBIM
roysiocoBanreM 12.12.1993) (¢ ydyeTtom mnompaBOK, BHECEHHBIX 3akoHamu PD o
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nonpaskax K Konctutyuuu P® ot 30.12.2008 Ne6-DK3, ot 30.12.2008 Ne7-DK3,
or 05.02.2014 Ne2-®K3, or 21.07.2014 Nell-®K3) // Cobpanue
3ako”onareiascTBa PO. - 04.08.2014. - N 31. - cT. 4398.

2. «O0 wuHpopmani, UHOOPMAIMOHHBIX TEXHOJIOTHSIX U O 3allUTe
uHpopmaruny. DenepanvHbiii 3akoH oT 27.07.2006 Nel49-d3 (B pen. ot
21.07.2014) // «Cobpanue 3akoHomarenbcTBa PDy», 31.07.2006, Ne31 (1 4.), cr.
3448.

0) oCHOBHAasI JIUTepaTypa:

3. NHpopManmoHHbIE TEXHOJOTMH B MCEHEIKMEHTe (yIpaBJICHUN):
yaeOHUK W mpaktukyMm s By30B/ 1O. JI. PomanoBa [ 1p.]; monm pemaknuei
1O. /1. PomanoBo#t. — 2-e¢ wm3a., mepepabd. m gom. — MockBa : M3gaTenscTBO

FOpaiit, 2019. — 411 c. — (Bricmee ob6pazoBanue). — ISBN 978-5-534-11745-5.
— Texcr : snextponnsii // OOpazoBarenbHas miatpopma HOpait [cailt]. -
URL.: https://urait.ru/bcode/48906
4. AxkniepoB, U. I'. NHpopmalimoHHbIe TEXHOJOTUM B MEHEHKMEHTE :

yueonuk / . I'. Aknepos, A. B. Cmeranun, 1. A. Konomnesa. — Mocksa : UH-
®PA-M, 2019. — 400 c. + Jlon. maTepuansl [ DNeKTpoHHBIN pecypc]. — (Briciiee
obpazoBanue: bakanaspuar). - ISBN 978-5-16-005001-0. - Tekct : 37€KTpOHHBIH.
- URL: https://znanium.com/catalog/product/1010110

5.  MudopmanmoHHbIe TEXHOJOTHH B MEHEKMEHTE : yueOHoe rmocooue /
B. 1. Kapny3osa, O. H. Ckpunuenko, K. B. Uepnsiuesa, H. B. Kapmy3osa. - 2-¢
u31., 101. - Mocksa : By3osckuit yueonuk : UHOPA-M, 2020. - 301 c. - ISBN
978-5-9558-0315-9. - TekcT : anekTpoHHsIi. - URL:
https://znanium.com/catalog/product/1047207

6. Kucenes, I'. M. UndopmanroHHbie TEXHOJIOTHH B SKOHOMHKE U
ynpasienun (3¢ dexrusHas padora 8 MS Office 2007). - M.: Uznatenbcko-
toproBas kopriopauus "Jlamkos u K°", 2013. - 272 c¢. [9nekTpoHHbI# pecypc]. -
URL: http://znanium.com/catalog.php?bookinfo=415083

7. UepnukoB b.B. MHpopManmoHHbIE TEXHOJIOTUH YIIPABIEHUS: yae0-
HUK. — M. : U]I « DOPYM» : UHDOPA-M, 2017. — 368 c. [D5eKTpOHHBIN pe-
cypc]. URL: http://znanium.com/catalog.php?bookinfo=545268.

B) I0TNOJIHUTE/ILHAS JIUTEpPaTypa:
8. HudopManmoHHBIE CHCTEMBI U TEXHOJOTUN YIPABJICHUS ;| YICOHHUK
JUTSI CTYZICHTOB BY30B, OOYYArOIINXCS 110 HAMIpaBiIeHUSIM « MeHeKMEHT» U « KO-
HOMHKA», CIENUATBHOCTAM «DUHAHCHI U KpeauT», «byxranrepckuii yuer, aHaaus
u aynut» / mox pen. I'.A. Tutopenko. — 3-e u3., nepepad. u mor. - Mocksa :
FOHUTU-JAHA, 2017. - 591 c. - ISBN 978-5-238-01766-2. - TeKCT: 2JIEKTPOH-
Hbii. - URL: https://znanium.com/catalog/product/1039973
9. HndopmanroHHbIE TEXHOJIOTHU B SKOHOMHUKE U YIPABJICHHUH ; yIe0-
Hoe nocobue / A.I'. UBacenko, A.1O. I'punacos, B.A. I1aBnenko. — M.: KnoPyc,
2015. — 154 c. [DnexTponnslii pecypc]. URL: https://www.book.ru/book/918927
10. Camoyuutens Access 2010 / FO. b. bekapesuu, H. B. [Tymkuna. —
CII6.: BXB-Ilerepoypr, 2011. — 432 c. [Onexrponnsiit pecypc]. — URL:
https://tpnikishina.ucoz.ru/it/user-files/samouchitel access 2010.pdf
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r) pecypcbl cetu «AHTEpHET»:

1. http://luxhard.com/?cat=22 - KoMnbrOTEepHBII CITpaBOYHUK.

2. http://dit.isuct.ru/ivt/sitanov/Literatura/VB8 lab/Pages/Glava5.htm - Pa-
6ota ¢ maccuBamu B VBA.

3. http://www.roboform.com/Ip?affid=glrfO&frm=frame27ru&gclid=CLbp1
ufz7roCFUIN3godLhcAMQ — naposu.

4. http://www.studfiles.ru/ - aiinoBsiii apXuB AJIs1 CTYAEHTOB.

5. http://citforum.ru/pp/excel72.shtml - pemenune 3amay onTUMHA3AIUH.

6. http://celnet.ru/osnovy.php - O coTOBOI CBs3M (MCTOpHS, CTaHIAPTHI,
TEXHOJIOTUHU U JIP.)

7. http://excelvba.ru/books/7 - IlnanupoBaHre Ha MaJbIX W CPETHUX TIPEII-
OPUATUSAX CPEACTBAMU DKCETIb.

8. https://accesshelp.ru/samouchitel-ms-access/ - camoyuutens Access,
AIIEKTPOHHBIE KHUTH, Y4eOHUK MS Access U mpodee, Heo0Xo-
JTMMOE HOBHUKY.

9. Metoanueckne yKa3aHusl JJjisi 00Y4YaIOIIUXCSl MO0 OCBOEHHUIO JUCIHUIIMHBI
(MoayJin)

VYueOnas aucuumauHa «HbopmannoHHbIe pecypchl U TEXHOJOTUU B Me-
HEPKMEHTE» U3y4yaeTcsl B TeueHne BToporo cemectpa 1 kypca. Ilponecc oOyuenus
BKJIFOUAET TEOPETUYECKUE M MPAKTUUYECKHE 3aHATHS MO KaXJ0il Teme, KOTOpbIE,
yepeaysach, TONOTHSIOT ApYT Apyra, obecrneunBas MoIydeHHe U YCBOCHHE HEOO-
XOJUMBIX 3HAHUM, YMEHUN U HaBBIKOB. CaMocTosTeNbHasl MOJArOTOBKA O0ydaro-
IIMXCS TPOBOAUTCA Ui YIAayOJeHUs U 3aKperyieHUs 3HAHUM, MOJTy4YeHHBIX Ha
JEKIMSIX U IPYTUX BUAAX 3aHATUH, A BBIPAaOOTKU HABBIKOB CAMOCTOSTEIBHOTO
NPYMEHEHHUS HOBBIX, TOMOJIHUTENBHBIX 3HAHUN W MOATOTOBKU K IPEICTOSLINM
y4eOHBIM 3aHATHUAM, 3aUETy.

BaxxHbIM yC0BHEM YCHEIIHOTO M3YYEHHUs AUCLUUIUIMHBI SBISETCS MOCele-
Hue jekiuid. [loxg mocemenrneM noapaszymeBaercsi He popMa NAaCCUBHOTO MPHUCYT-
CTBHS, a aKTHBHas paboTa Mo M3y4eHHIO HOBOro marepuaina. [lonaroroBka K jek-
[IMOHHBIM 3aHATHUSAM BKJIIOYAET B ce€0sl aHANM3 NpeJlaraeMbIX Uil U3y4YeHHs BO-
IPOCOB, U3yUYECHHE HOPMATUBHBIX HCTOYHUKOB U y4€OHON U HAYYHOU JIUTEPATYpPhI
II0 paccMaTpUBaeMbIM BollpocaM JeKIuU. B nponecce nekuun o0yyaromuics Mo-
KET 3aJ]aBaTh YTOYHSIIOIINE BOMPOCHI, OCYIIECTBUTh B3aUMOCBSI3b HOBOTO MaTEpH-
ana ¢ yXe U3y4eHHBIM, MIOJrOTOBUTH 0a3y /it 3 (PEKTUBHOTO UCIIOIB30BaHUS T10-
JYYEHHBIX 3HAHWN, OOJETYUTh MOJATOTOBKY K MPAKTUYECKOMY 3aHATHIO. D dek-
TUBHBIM CIIOCOOOM (PUKCAIIMU JIEKIIMOHHOTO MaTepHalia SBISETCS KOHCIEKTHPO-
BaHMe, MpeICTaBisiioniee co00il HE TOJBKO (PUKCALMIO BaXHEUIIMX MOMEHTOB
JeKIIMH, HO U yKa3aHUe MPUMEPOB IS TOHUMAaHHUSA TOTO WM MHOTO TEopeThye-
CKOTO MaTepuaia.

JlaGopaTopHusbie pa6oTsl (JIP) oTHOCATCS K OCHOBHBIM BHJIaM Y4e€OHBIX 3aHs-
THUI U COCTaBIIAIOT BAXHYIO YaCTh TEOPETHUECKON U MPOPecCHOHATBLHON MpPaKTH-
4eCKOM MOArOTOBKU. BhImonHeHue cryseHToM 1abopaTOpHBIX paboT HaIpaBlIEHO
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Ha 0000IIeHne, CuCTeMaTH3alluIo, yriyOaeHne, 3aKperyieHUue MOTyYeHHbBIX TEOpe-
TUYECKUX 3HAHUN MO KOHKPETHBIM TeMaM Y4eOHOW AUCIUIUIMHBI, (POpMHUPOBAHUE
YMEHUM NMPUMEHSTH NOJIy4eHHbIC 3HAHUS Ha MPAKTUKE, pa3BUTHE Y OYyIyIIUX CIie-
AAJIMCTOB AHAIUTHUYECKUX, NPOEKTUPOBOYHBIX, KOHCTPYKTHUBHBIX, JIOTUMYECKHX
YMEHHM U HABBIKOB.

JIP nomxHa MpPOBOAUTHCS B AUCIUVIEMHOM KJacce, MPOAOJIKUTEIBHOCTD - HE
MeHee JABYX akajeMuueckux yacoB. HeoOXOIUMbBIMU CTPYKTYPHBIMU 3J€MEHTAMU
JIP, moMuMO CcaMOCTOSTENBHOU AEATENBHOCTH CTYJCHTOB, SIBIIIFOTCS HHCTPYKTAXK,
IIPOBOIMMBII TIperoaBaTeeM, i 00Cyxaenne ntoros JIP.

Crpyktypa JIP nomkHa npexycMaTpHuBaTh:

BBOJIHYIO YaCTh: COOOITIICHUE TEMBbI, IOCTAHOBKA IIeJieii, OOBICHEHHE OpraHu-
3aIMK 3aHSITHS, TOBTOPEHUE TECOPETUUECKUX 3HAHUH, HEOOXOAMMBIX IJISi pabOThHI
Ha 3aHSATHU, BbIJada 3aJaHus, HHCTPYKTaX MO TEXHHUKE 0€30MmacHOCTH (Tpu HE0O0-
XOJIUMOCTH);

CaMOCTOSITEJIbHYIO palOoTy CTyAE€HTa: ONpelefieHue MyTed pelIeHHs] MOCTaB-
JIEHHOM 3aJa4yu, BBIPA0OTKA IMOCJIEI0BATEILHOCTH BBIMOJHEHUS HEOO0XOJUMBIX
JEeWCTBUH, BHITIOJTHEHUE 3a/IaHUH, 3a/1ad, yIpaKHEHUH; 0000IIeHe U CUCTeMAaTH-
3aIusl MOJTYYCHHBIX PE3YIbTaTOB (Ta0IUIlbI, TpadUKU, CXEMBI U T.11.);

3aKIIFOUHUTENBHYIO YaCTh: MTOABEACHUE UTOTOB 3aHIATHS: aHAIU3 XOJa BBINOJHE-
HUSL U PE3YJbTATOB PabOThl CTYACHTOB, BBISBICHHE ONIMOOK BBIMOJHEHUS 3aj1a-
HUH, 3alUTa BBITIOJTHEHHON paOOTHI.

Crpykrypa Tekcra JIP moxer mpemycMarpuBarh: Ha3BaHue u Homep JIP,
Ha3BaHUE €€ TEMbl U LIEJU BBINOJHEHHUS, YKA3aHUE MPOJIOJKUTEIIBHOCTH 3aHATUA
(B akaJleMHUECKHX Yacax), IepeYeHb OCHAIICHUS U 000pyJ0oBaHus (TaOIULIbI, TJ1a-
KaThl, CXEMbI, Ta0OpaTOpPHBIC JaHHBIC, KOMITBIOTED U JIP.), BHITIOTHSICMbIC 3aaHUSI
C YKa3aHUEM IMOpsAJIKa U METOAWMKU HUX BBIOJIHEHHS, COJACPHKAHUE OTUYETA; KPUTE-
pYH OLICHUBAHUS.

Jlnst noBbieHust 3¢ HexTuBHOCTH NpoBeieHus JIP MoXHO pekOMeH10BaTh:

- pa3pabotky cOopHukoB JIP, 3amanuii U ynpaxHeHHM, CONMPOBOXKIAIOIINUXCS
METOAUYECKUMU YKa3aHUAMU, IPUMEHUTEIIBHO K KOHKPETHBIM CIELHNUATBHOCTSIM;

- pa3paboTKy CpEeACTB aBTOMATU3UPOBAHHOIO (TECTOBOT0) KOHTPOJIS 32 MOATO-
TOBJIEHHOCTBIO CTYJCHTOB K BhINoJHeHuto JIP, 1o coctaBieHue BOMPOCOB AJis
MPOBEPKU HEOOXOIMMBIX 3HAHUM;

- opraHu3anuio nposeaeHus JIP ¢ 1enbo TOCTUKEHUSI HEOOXOIUMbBIX JUJIAK-
THUYECKHX LIEJEN C COOTBETCTBYIOIIMMU YCTAHOBKAMU JJIsI CTYJICHTOB;

- UCIIOJIb30BAHUE B IPAKTUKE TBOPUYECKUX 3amaHui s JIP, moCTpOEHHBIX Ha
po0OJIEMHOI OCHOBE;

- WCIIONB30BaHWE WHANBUIAYAIBHBIX (DOPM C IIE€TBI0 TOBBIINICHHUS CaMOCTOS-
TEJIBHOCTU CTYJICHTOB B BBINIOJIHEHUU 3a1aHui JIP;

- mox0op 3a7a4y W 3aJlaHuil JJIsl CTYJIEHTOB, paOoTalmmXx B 0ojiee OBICTPOM
Temrie, Uit 3p(HEKTUBHOTO UCIIOJIb30BAHUS UMU BPEMEHH, OTBOJAMMOTO Ha J1adopa-
TOPHBIE PAOOTHI.

3anauell NpPaKTUYECKUX 3aHATHI SBJISETCS BbIPAOOTKA YMEHUS UCIIOJIb30-
BAaTb TEOPETUYECKUE 3HAHUS, MPOSBUTH HAJMYME NPAKTUYECKUX HABBIKOB. [Ipum

MNOATOTOBKE K IHNPAKTHUYCCKOMY 3aHATHIO HCO6XO,Z[I/IMO HCITIOJIb30BAaTh KOHCIICKTH-
13



pOBaHHBIE MaTepHANIbl JICKIWA, YI4EOHYI0 W Hay4dyHyIO JuTeparypy. Iloarotoska
OTBETOB I10 BHIHOCUMBIM Ha 00CYXJEHUE BOMPOCAM MPAKTUYECKOTO 3aHATHUS U OT-
YEeTOB 10 Jab0paTOpHBIM paboTaM BKIIOUAET B c€0sl HE TOJBKO MPOYTEHHUE MaTe-
puana, HO M €ro aHaju3 W KPUTHYECKYyH0 OlleHKy. OOyuaromeMmycs cieayeT BbI-
SABUTh MaJIOU3YUYEHHBIE ACIEKThl PACCMAaTPUBAEMBIX BOIIPOCOB, MPOSBUTH UHULIAA-
TUBY IIPU MOATOTOBKE K MPAKTUYECKOMY 3aHATHIO.

[Ipy mOATOTOBKE K MPAKTUYECKUM 3aHITUSMH U 3a4ETYy PEKOMEHIYETCS CH-
CTEeMaTU3UPOBATh 3HAHMS, N300pakas UX B TAOJIUYHOM, rpapuuecKoM WM cXema-
TAYHOM BHJE. IJTO MO3BOJUT YCTAHOBUTH B3aUMOCBS3b HM3Y4YaeMbIX SIBJICHU,
YIOPOCTHUT 3ajady 3allOMHUHAHMUS MaTepHajia, OOJErdyuT MpoIecC MPaKTHYECKOrO
MPUMEHEHUS TTOTYYEHHbBIX 3HAHUM.

[Ipu moAroToBKe K JIOOOMY 3aHSATHIO MPAKTHUECKON HAMpPaBICHHOCTH CIIe-
yeT 3a0JarOBpEMEHHOT0 00eCIeunTh HAIMYMe HEOOXOIMMO ISl TAaHHOTO 3aHS-
THS MaTepuaia, CaMOCTOSITEIbHO NOBTOPUTh PAHEE U3YUEHHBIE TEMBI.

JIJist yCHenHOro OCBOEHUSI AMCIMILUIMHBI BaXKHBIM SBJIIETCS yMEHHE pado-
TaTh C TEPMUHAMU U UX onpeaesieHussMu. s paboTel ¢ TepmuHosorueit 3gpdek-
TUBHBIM SIBJISIETCSI UCIOJIb30BaHUE KaK yuyeOHOM M Hay4dyHOHW JHUTepaTypbl, Tak U
IOPUIUYECKUX U PUIOCO(CKUX CTIOBApEi.

PabGoTta ¢ TepMHHAMH MOKET OCYIIECTBIATHCS Kak B (OpME COCTaBIICHUS
COOCTBEHHBIX TEMAaTUYECKHUX CIIOBAPUKOB JIJIs1 yA0OCTBAa U CKOPOCTHU MOUCKA HEOO0-
xonuMoro TepmuHa. C 3TOH 1ebI0 HE0OX0IMMO KaXKIbIi HOBBIN BCTPEYAIONTUNCS
TEPMHUH 3aMKUCHIBATh U BO BpEeMsI MOATOTOBKU K CEMHUHAPCKUM U MPAKTUYECKHUM 3a-
HATUSAM YyKa3blBaThb COOTBETCTBYIOLIEE OIpeiesneHue. B ciayyae BO3HUKHOBEHMS
CJIOKHOCTH BBIOOpa OTpEENICHUsI U3 MMEIOLIErocss o0bemMa B paMKax HAy4yHOTO
3HaHUS HEOOXOAUMO 3aJ1aBaTh BOIIPOCHI MPEIMOIABATENIO B paMKaX JIEKIIMOHHBIX U
IIPAKTUYECKUX 3aAHATUU.

NurepakTuBHble hOpMBI NMPOBEICHUS 3aHATUN Mo auciuiinHe «Hdop-
MallMOHHBIE PECYPChl W TEXHOJOTMU B MEHEIKMEHTE» BKIIOYAIOT B ce0s Ipo-
OseMHOe OOydeHHe, TBOpPUECKHE 3aJaHusl U MHUHH-JIEKIIMM B XOJi€ MPOBEICHUS
MPAKTUYECKUX 3aAHATUMN, & TAKKE BXOJHOE U UTOTOBOE TECTUPOBAHUE CTYIAECHTOB.

Hcnons3oBanue 3Tux (GopM y4eOHBIX 3aHSATUHA CIOCOOCTBYET (hOpMHUpPOBA-
HUIO y 00y4aronInuxcsi HABBIKOB IPOBEICHUSI aHAIN3a, IPUHATHS PEIICHUM, U3BIIE-
YeHUE «TITyOMHHBIX» 3HAaHUW U MMEET BbIPaXKEHHBIA MPOPECCUOHAIBHO OPUEHTHU-
POBAHHBIN XapakTep.

e (Cnoco6 mpodjaeMHOro o0y4eHusi npennonaraet (GopMyIupOBaHHUE HEH3-
BECTHOM paHee 3aJau C MPEAJI0KEHUEM Y4eOHOW Tpynie HATH €€ pellIeHHUE.
3amaya MOKeT OBbITh pacmpezesieHa MO OTAEIbHBIM ClIaraéMbIM KaXKJIOMy CTY-
JIEHTY, MO0 CTaBUTbCS BCEW TPYIINE IJii MO3TOBOIO LITypMa. 3ajadya JO0JKHA
ObITh JOCTATOYHO CJIOXHOM, HO BRIMOJHUMOM. [IpakTHyueckast IIEHHOCTh CIOCO-
0a COCTOUT B TPEHUPOBKE IPYIIOBOM IESITEIbHOCTH B 3a/IaHHOM HAMpPaBJICHUU.
Kpome Toro, Tak MOKHO BBISIBUTH HE(POPMAJILHOTO JIUAepa KOJIJIEKTUBA U OMpe-
JEJUTh MPAKTUYECKYIO MOJATOTOBIEHHOCTD CTY/IEHTOB.

e Tgopueckue 3a1aHUS NOAPA3YMEBAIOT TOCTAHOBKY JIOMOJIHUTEIBHOM 3a/a-
YU HA NPAKTUYECKOM 3aHATHH MOMHUMO ONHUCAHHON B METOAMYECKUX MaTepHa-

Jax. DTO MOKET OBbITh MPEAJIOKEHUE PEIINTh 3a/1a4y IPYTHM CIIocoO0M, IpoBe-
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CTH JIONOJIHUTENIbHBIE pacyeThl, BEIOpaTh JyUlINil BapHAHT IO 3aJaHHBIM KpH-
TEPUSIM, IPUMEHUTH CXEMY PAacUyeTOB K Ipyroi MpeaMeTHoi obnactu u T.1. Ba-
pUaAHTBl TAKUX 3aJlaHUM MIPENoAaBaTeNlb FTOTOBUT 3a0JarOBPEMEHHO U IIpeaJiara-
eT HauboJsee yCNEeBAIOIIUM CTYAEHTaM, JJMOO HEAOCTATOYHO MOJArOTOBJIEHHBIM
oOyuaromuMmcsi. B mocnenHeM ciydyae «TBOPYECTBO» 3aKIHOYAETCS B IOUCKE
pElIeHNsT MEHEeEe TOYHBIMM CIOCO0aMHM WM C IMPHUMEHEHUEM JOMOIHUTEIbHBIX
CPEICTB (HanpUMep, HUHTEPHET-PECYPCOB WIN 3IEKTPOHHBIX 1ocoouil). [IpakTu-
YeCcKasi 3HAYMMOCTh JIAaHHOTI'O Croco0a 3akiroyaercs B MOOYKJIEHUH 3auHTepe-
COBAaHHOCTH 00y4aeMOro M aKTUBU3AIMUA €r0 YMCTBEHHOMN J1€ATEIbHOCTH, OTpa-
00TKa HaBbIKA PELICHHS HETPAAULIMOHHBIX 3a/1a4.

e lI3BreueHnEe «IJYOMHHBIX» 3HAHMH JOCTUraeTcs HPOBEACHHEM MHUHHU-
JEKUUI B Havajle WIK CEPEeIMHE 3aHATUSA, KOIrza TpeOyeTcs «OCBEXKUThY» IOJy-
YEeHHbIE paHee 3HaHusA. Takue 3aHATUS YMECTHO IPOBECTH, HApUMED, IO Clie-
JYIOIIMM BOIpOCaM:

- o pazpabotke WEB-n10kymeHTa;

- [10 CO3/IaHUIO M1a0JI0HA JOKYMEHTa

- 10 JIOTUYECKUM (YHKIUAM U UX BIOKECHUSX;

- 110 DKCIIOHEHIMAJIBLHOMY U JP.BUIAM MPEJCTABICHUN YUCIOBBIX JaHHBIX;

- 110 OTHOMEPHBIM U IBYMEPHBIM MacCHUBaM;

- 10 MAaKpOCaM U MOJYJISIM;

- 110 COZIEPKAHUIO MporpaMMHOro komiiekca Visual Basic;

- 10 BO3MOXHOCTSM noctpoutesis Beipaxxennit CYBJ[ Access;

- 110 CO3JIAaHUIO 3alPOCOB PANIUYHOTO TUMA K 0a3e NaHHBIX;

- 110 CTpYKType pabounx okoH MS Office;

- 10 OOMEHY JaHHBIMU BHYTPH OJJHOW KHWUTHM U pa3HbIMU KHUramu Excel;

U MHOXECTBY APYTUX BOIPOCOB, IO KOTOPBIM HET BPEMEHU B MPOTrpaMMe, HO KO-
TOpbIE U3Y4aJIUCh PAHEE.
e  DTOH K€ LENH CIy)XKUT TeCTHPOBaHHe, IPOBOJAMMOE HA NEPBOM IpaKTHUYe-
CKOM 3aHATUU B TeueHue 15 munyT. Tect comepxut Habop u3 20 3eMeHTapHBIX
3a/a4, B KOTOPBIX HAJ0 paccuuMTaTh OTBET WM BbIOpaTh MpPaBWIbHBIN U3 He-
CKOJIbKMX BapHaHTOB. Pe3ysbTaThl TECTa MOYKHO MCHOJb30BATh MPU UHAUBUIYA-
JU3alMY 33JaHUM CTYJEHTaM.

Boo0111e moJsie3HO caMOCTOSATENbHO OCBAaMBATh HOBBIE MAKEThl MPUKIIAIHBIX
IporpaMM, HOBBIE CITOCOOBI PELIEHUs] TUIOBBIX 3ajad, T.e. Oosblie paboTaTh 3a
KOMIIBIOTEPOM — HO HE B yIEepO 370pOBbIO: HE OoJiee 4 4acoB B JIEHb C MEpEPHIBa-
mu 110 10 MUHYT Yepe3 KaxkIplii yac paboTsl. Ho yTOOBI 3TOr0 BpeMeHM XBaTaio, K
paboTe ¢ KOMIBIOTEPOM HAJ0 FOTOBUTHCS, a KOTJIA OH BKJIKOYEH, HY’)KHO UMEHHO
paboTaTh, T.€. BHIIIOJIHATH HAMEUEHHYIO IPOrpaMMy JAEHCTBUI, a HE AyMaTh, C 4e-
ro Hayarh.

s pabotel B MHTEpHETE cilenyeT NMpeaBapUTEIbHO IOTOBUTHCS: Y3HABATh
anpeca HEOOXOJUMBIX CalTOB, TOTOBUTH JAHHBIE JUIs TIOMCKOBOM CHCTEMBI, IJia-
HUPOBATh HEOOXOIUMBI MUHMMYM MOJIy4a€MbIX MAaT€pUAJIOB 32 OJUH CEaHC pa-
OOTBHI.

[Ipy MmOATOTOBKE K MPOMEXKYTOUYHOMY WM HTOIOBOMY TeCTHPOBAHMIO

HEOOXOJMMO U3YyUUTh TEOPETUUYECKUN M MpPAKTHUECKUW maTepuan. TecToBbie 3a-
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naHus (C mepeyHeM BO3MOXKHBIX BapHaHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIUH OTBET SIBJISIETCS HEBEPHBIM) 00ECIIEUUBAIOT CTPYKTYPHOCTb MBIIIICHHUS, BbI-
HYKJIGHHOTO BBIOpaTh M3 MPEIOKEHHBIX BAPUAHTOB OTBET BCE NMpPaBUJIbHBIC Ba-
puaHTbl. TecToBbl€ 3aJaHHsI HAa YCTAHOBJICHHS COOTBETCTBHS MOAPA3yMEBAIOT
HEO0OXOAMMOCTb MPOSIBJICHUSI HE TOJIBKO 3HAHWA Y4eOHOro mMarepuana, HO U yMme-
HUS PUMEHSTH NIpaBuia (GopMalbHON JIOTUKU. TeCTOBBIE 3aJJaHUsl HA yIOpsaoUe-
HUE€ HaIIPaBJICHbl HA YCTAHOBIICHUE JIOTUYECKOM MOCIIEIOBATEIIBHOCTH PACCMATPH-
BAaE€MbIX SBJIICHHI (BPEMEHU CYLIECTBOBAaHHUS SIBIICHHU, PACIIOJIOKEHUS CTPYKTYp-
HBIX 3JIEMEHTOB MPABOBBIX JTOKYMEHTOB U T.II.).

O¢ddexTuBHBIM CIOCOOOM 7151 MOATOTOBKH K TECTHUPOBAHHIO SBIISIETCS pa-
00Ta 00y4aromerocs: Mo PEIICHUIO TECTOBBIX 3a/IaHU, IPEIOCTABIEHHBIX JJI Ca-
MOCTOSITEIbHON paboThl. Takke mpu MOATOTOBKE K Takoi (popme KOHTPOJIS 3HA-
HUM, KaK pEIIEHUE TECTOBBIX 3a/JaHHUW, CIEAYET CAMOCTOSTENBHO MOIBITAThCS
npopaboTaTh paccMaTpuUBaeMble B AMCIUIUIMHE BOMPOCHI B JOpME COCTaBICHUS
TECTOBBIX 3a/IaHUI.

[Ipy OArOTOBKE K IK3aMEHY CJIENYET UMETh B BUAY, UTO OH SIBJIIETCS UTO-
roBOM (pOpMOM KOHTPOJIS MO M3YYEHHUIO JTAaHHOM Yy4eOHON MUCIUIUIMHBI. 3adyer
MOAPA3yMEBAET MAaKCUMAaJIbHYIO KOHIIEHTPALMIO 3HAHUW W YMEHUMW, Ipeanoiara-
IOIINX MOJHOE U3YYEHUE MATEPHUAIA TUCLIUIUINHBI.

DK3aMeH NpoBOAUTCS B (OpME YCTHOrO cOOeCceOBaHUS U BBIMOJHEHUS
NUCHbMEHHOTO 3a/laHus, MO0 TecTa.

Pemenne npenopaBaresiss 00 UTOTOBOM OLIEHKE NMPUHUMAETCA MO PE3YJbTa-
TaM YCTHOTO OTBETA U BBINOJHEHHOTO MUCbMEHHOTO (TECTOBOIO) 3aJaHus, B 3aBH-
CUMOCTH OT LIKaJIbl OLEHKH.

B cBs3n ¢ pa3zBUTHEM HAYYHO-TEXHHYECKOIO IPOrpecca B TAKOW CUTyaluu
HAJUIEKUT BOCIIOJIB30BAaThCA MaTepuajaMi, HaXOIAIUMUCA B OTKPBITOM JOCTYIE
cetu Internet. Takyke HEOOXOAMMO YUYHUTHIBATH, YTO MO COCTOSIHUIO HA CETOJIHSAIL-
HUW JIEHb MHOTHE CIIPABOYHBIC MPABOBBIE CUCTEMBI COAEPKAT HE TOJBKO TEKCT
HOPMATHUBHBIX aKTOB, HO M HAyYHbIE CTAThU MO PA3JIMYHBIM BOIpPOCaM (HApUMep,
CIIC «Koncynbrant Ilmtoc»). PekoMmeHmyeTcss HCHOJIB30BaTh AJIEKTPOHHO-
OUOIMOTEUHbIE CUCTEMBI.

B cuiy KpaTKOBpeMEHHOCTH W3Y4Y€HHUs U 3HAYUTEIBHOrO0 O0bemMa JaHHOU
y4eOHON JAMCIUIUIMHBI PEKOMEHAYETCS CUCTEMATUYECKH, a HE AIU30UYECKH, pa-
00TaTh HaJl M3YyYEHUEM Kypca CaMOCTOSITENBHO, JUIsl YEr0 B MPOTrpaMMe BBIJEJIECH
JI0OCTaTOYHO OOJIBIION 00BEM BPEMEHH.

OneHouyHbIe 1 METOAUYECKHE MaTepualbl o aucuuruinae «Mudopmarmon-
HBIE PECYpPCHI U TEXHOJIOTUU B MEHE/DKMEHTE NpecTaBieHsl B POMM.

10. OcoGeHHOCTH OCBOCHUSI TUCHUIIMHBI VISl ¥ JIMI ¢ OTPAHUYCHHBIMH
BO3MOKHOCTSIMU 310POBbS

OOyuenne 0OydYarOIIUXCS C OTPAaHMUYEHHBIMH BO3MOXXHOCTSIMH 370POBbSI
Py HEOOXOUMOCTH OCYIIECTBIISIETCS HA OCHOBE aJanTUPOBAHHOW paboueit mpo-
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IpPaMMBbI C HMCIIOJIb30BAHUEM CIICIIMATBHBIX METOJOB OOYYEHHS U TUAAKTHYECKHX
MaTepHaoB, COCTABICHHBIX C YUY€TOM OCOOEHHOCTEW NMCUXO(DU3NYECKOrO pa3BU-
TS, UHJIUBUIYaTbHBIX BO3MOKHOCTEN U COCTOSIHUSA 370POBbs TaKUX 00yYarouux-
cs (oOyuarorerocs).

B nensx ocBoeHus yueOHOM MpOrpaMMbl TUCHMIUIMHBL « Anghopmayuonnvle
cucmembl U MEXHONO02UU 8 MeHeOMdCMeHmey VHBATMAAMU U JTUIAMU C OTPaHUYEH-
HBIMH BO3MOKHOCTSIMH 370pOBbsi MHCTUTYT 00OecrieunuBaer:

— Il MHBAJIMJIOB | JIMI] C OTPAHWUYCHHBIMUA BO3MOYKHOCTSMH 3JI0POBbBS 10
3pEHUIO: Pa3MEIleHNEe B JOCTYIMHBIX A1 0Oy4YaromUXCsl, SBISIOIIUXCS CICTBIMU
WM CIa0OBHUISIIMMH, MECTaX M B aJanTUPOBAHHOW (opMe CIpaBOYHON HHPOP-
Mal O PaclMCaHuU YYeOHBIX 3aHATHI; MPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIIE-
ro o0yyaronemycsi He0OX0AUMYIO TOMOIIIb; BBIMYCK aJbTEePHATUBHBIX (POPMATOB
METOIMYECKUX MaTepUaioB (KpyMHBIN MPpUQT WK ayauodaiiib);

— JUIsl THBAJIUAOB M JIMI[ C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMH 370POBbS 110
CIIyXY: HaJiJIeXKalluMH 3BYKOBBIMHU CPEICTBAMU BOCIIPOU3BEACHIE HH(POPMALINH;

— JUI1 WMHBAJIUIOB M JUI[ C OINPAHMYEHHBIMU BO3MOXHOCTSIMH 370POBbBA,
UMEIOIINX HapyUIEHUs! OMOPHO-BUTaTEIbHOTO ammapara: BO3MOXKHOCTh Oecrpe-
MSATCTBEHHOIO JIOCTYTA 00Y4YaloIMUXCsl B yueOHbIEC OMEIIEHUS, TyaJIeTHbIE KOMHA-
Thl U JIpyTU€ TIOMEIIEHHUS], a TaKKe MpeObIBaHNE B YKa3aHHbIX MomenieHusx. O0y-
yarouyecs: U3 yucia uHBanuaoB U jgun ¢ OB3 obecnievyeHbl nMeyaTHBIMU U (UJIN)
AIIEKTPOHHBIMU 00pa30BaTeNIbHBIMU pecypcaMu B (popmax, aJanTUPOBAHHBIX K
OTpaHMYEHUSIM HX 3710poBbsi. OOpazoBaHHE OOYYAIOMIMXCA C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMU 3/I0POBbSI MOXKET OBITh OPraHU30BaHO KaK COBMECTHO C JAPYTUMHU
00yJaronMMUCs, TaK U B OTACIBHBIX TPYIIIAX WIH B OTAEIHHBIX OPTaHU3aIHASIX

11. Ilepeyenb HHPOPMANMOHHBLIX TEXHOJOTWH, MNPO(ecCHOHANBbHBIX 0a3
AAHHBIX, MCIOJb3yeMbIX MPH OCYLIECTBJIEHHMH 00pPa30BATEJIBLHOI0 NpoLecca
Mo JUCHUIVIMHE (MOIYJII0), BKJIOYas NepedyeHb MPOrpaMMHOro odecrnedyeHust
1 MHQOPMALMOHHBIX CMIPABOYHBIX CHCTEM

[TporpaMMHOE ObeCIIEUEHHE:

Onepamuonnas cucrema (MicrosoftWindows Ilponpuemapnas);,

[Taket oducHbix mporpamm Microsoft Office Professional 7 (MS Word, MS
Excel, MS Access, MS Power Point u nip. Ilponpuemapnas);

[Iporpammuoe obecrieueHre Il MPOCMOTPa AJIEKTPOHHBIX JTIOKYMEHTOB B
crannapte PDF (Foxit Reader GNU Lesser General Public License);

[IporpaMMHBIE CPEICTBa, OOECIEYHMBAIOIIUE MPOCMOTP BUACO(AIOB B
dopmarax AVI, MPEG -4, DivX, RMVB, WMV (K-Lite Codec Pack GNU Lesser
General Public License);

Web-6payzep (Mozilla Firefox GNU Lesser General Public License);

AntuBupyc (Kacnepckuii Open Space Security IIponpuemapnas);

Apxusatop (7-Zip GNU Lesser General Public License)

[TpoBepKa 3HaHMI CTYJIEHTOB IOCPEACTBOM TECTUPOBAHMS B JIOKAJILHOU ce-
1 (MyTestStudent GNU Lesser General Public License for Academic);

CHpaBOHHO-HpaBOBa}I CHUCTEMA «KOHCYJIBTH,HTHHIOC»
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12. MarepuajibHO-TeXHHUYeCKasi 0a3a, HeoOXoauMasi ISl OCYHIeCTBJICHUSA
00pa30BaTeJIbHOIO NMPOLECCA MO AUCHUIIUHE (MOLYJII0)

Crnenuanu3upoBaHHble AYIUTOPUM:

VYuebHble ayquTOpUN JJIS TPOBEICHUS 3aHITHI CEMUHAPCKOTO THUIA, MPAKTH-
YECKHUX 3aHATUN, KypCOBOTO MPOECKTUPOBAHUSI (BBIMOJHEHUS KYPCOBBIX padoT)/
MOMEIIEHUE JIJII CAaMOCTOATEIbHOM padoThl, Ne 11, 46

TexHnueckue cpeacrsa 00y4eHusi:

KOMITBIOTED € TTporpaMmMHbIM oOecriedenueM, aya. Ne 11 (16 TIK)

Crnenuanu3upoBaHHble AYIUTOPUM:

VYueOHbIle ayAUTOPUU IJIS TMPOBEIACHUS 3aHITHHI JICKIIMOHHOTO THWITA, 3aHSATUN
CEMMHApPCKOI'0 THIA, TPYNIOBbIX U MHAUBUYaIbHbBIX KOHCYJIbTALIMN, TEKYILETO
KOHTPOJIsL M TpoMekyTouHOM arrectarmu: Ne 110, 46, 11

18



HOLIWIT Wﬁﬂ._.::_ﬂ_n_:

u onesodawinod] |

WA "9Eg

19



