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PaGouass mnporpamma y4eOHOM JUCHMIUIMHBI pa3paboTaHa Ha OCHOBE
denepabHOTO TOCYIAPCTBEHHOTO 00pa30BaTeIbHOIO CTaHaapra (mamee —
®I'OC) no crenuaabHOCTH CpeHero npodeccnoHabHOTO 00pa3oBanmsl (anee

- CIIO) 21.02.05 3eMenpHO-UMYIIIECTBEHHBIC OTHOIICHUS

Opraamzanus-pazpadboruux. AOY BO JIO «['ocymapcTBeHHBI HWHCTHTYT

9KOHOMMKHU, (1)I/IHaHCOB, ImpaBa 1 TEXHOJIOTHUI»

Pazpaboruuk: npenoaaBarens, Cmuprona H.B.

PaccMoTpeHa Ha 3acenaHuM IIUKIOBOM METOAMYECKON KOMHUCCHH, MPOTOKOJ No
1 ot 27 suBaps 2023r.
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1. IACIIOPT PABOYEM NPOI'PAMMBI YYEFHOU JUCIUIJIMHBI
JOKYMEHTAIIMOHHOE OBECIIEYEHUME YIIPABJEHUSA

1.1. Ob6sacTh npuMeHeHnsi padoveil MPOrpaMmbl
PabGoyas mporpamMma ydeOHOW IHUCHMIUIMHBI SIBISETCS YacThbIO OCHOBHOM
npodeccronanbHOM 00pa3oBaTenbHON TporpamMmbl B cootBeTcTBUU ¢ PI'OC 1o
cnenuanbHocTh 21.02.05«3eMenpHO-UMYIIIECTBEHHBIE OTHOIIICHUS .

1.2. Mecto y4yeOHOH [AUCHUIUVIMHBI B  CTPYKTYpe OCHOBHOM
npogeccuoHaIbHO 00pa30BaTEILHOM MPOrPaMMBbI

Huciumnaa otHocutcs k [1.00 mpodeccuonanbHomy unukiy - OIL05
oOmenpodeccuoHalibHasl JAUCHUIUIMHA — JlOKyMeHTallmoHHOe oOecreueHue
yIIpaBJICHHSI.

1.3. Ilearn m 3aga4yu y4yeOHO# AUCHHUIUIMHBI — TPpeOOBaHHS K pe3yJbTaTaM
OCBOECHMS Y4eOHOM TUCHUIIIAHDI:

Iean ocBOCHHS AUCUIUIUIMHBI (MOIYJIsA): (OPMUPOBAHUE 3HAHHM, YMEHUH,
HABBIKOB M KOMIIETCHIIMH y CTYJACHTOB B O00JacTH JOKYMEHTAI[MOHHOTO
oOecrieyeHus1 ympaBlieHUWsT U  HCIOJIB30BaHME UX B MNPodecCHOHATHHON
NEeSATEIbHOCTH.

3apaum:
1) meopemuueckuii komnonenm:
-3HaTh TOHATHE, IIeJIM, 3aJa4yd WU TPUHIUIBLI JEJIONPOU3BOACTBA; OCHOBHBIC
MOHATUS ~ JIOKYMEHTAI[MOHHOTO obecrieueHust yIpaBJieHus, CUCTEMBI
JOKYMEHTAIIMOHHOTO O0ECHeYeHusl YNpaBieHUs; KiIacCU(UKAIUIO JIOKYMEHTOB,
TpeOOBaHUA K COCTABJICHUIO U OG(OPMIICHHUIO JIOKYMEHTOB, OpPraHU3allUI0
JOKyMEHTOO0OpOoTa: mpueM, o0pabOTKy, pErucTpainuio, KOHTPOJIb, XpaHECHHE
JIOKYMEHTOB, HOMEHKJIATYpY 1€
2) nosHagamenvbHbili KOMHOHEHM

- yMeTh. 0GOpPMIISATH JOKYMEHTAIIMIO B COOTBETCTBHUU C JOKYMEHTAIIMOHHO -
HOpPMAaTUBHOW 0a30i, HMCHONB3Yysd HHPOPMAIMOHHOE O00ECIeUeHUEe TEXHOJIOTHH
YIPABIICHUS OCYIIECTBIIATh aBTOMATU3AINI0 00pabOTKH TOKYMEHTOB,;
- yHU(GUUIUPOBATH CUCTEMBI JOKYMEHTAIIMU, OCYIIECTBISTh XPAHEHHE U TOHCK
JIOKYMEHTOB; OCYIIECTBIISITh ABTOMATU3AIUI0 00pa0OTKU JOKYMEHTOB;

3) npakmuueckuii KOMROHEHM
- BJAQJ€Th OCHOBAaMH HCIOJIb30BAaHUSI TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
AIIEKTPOHHOM JIOKYMEHTO000POTE;

[Ipotiecc uzyueHust MTUCHUIUIMHBI HAMpaBjieH Ha (OPMUPOBAHUE DJIEMEHTOB
cneayromux komnereHuid B coorBercTtBuM ¢ OI'OC CIIO u OIIOIT CIIO mo
JTAHHOMY HaIpaBJICHUIO MTOATOTOBKHU:

oomux (OK):



OK 1. IlonumaTh CYHIHOCTh M COLMAJbHYIO 3HAUYUMOCTh CBOEH Oymyiein
npodeccuu, NPosIBIATh K HEH YCTONYMBBINA UHTEPEC.

OK 2. AHamm3upoBaTh COIHMAIBHO-DKOHOMHYECKHE W  IOJUTUYECKHE
npoOJieMbl U MPOLECCHI, HUCIOIB30BaTh METOJIbI TYMaHUTAPHO-COLUOIOTUYECKUX
HAyK B Pa3JIMYHbBIX BUAAX MPO(ECCHOHATBFHON U COLUATBHON IeITeTbHOCTH.

OK 3. OpranuzoBbIBaTh CBOIO COOCTBEHHYIO JIESTEIBHOCTH, OMPEICIATh
METOJbl M CIOCOOBI BBIMOJHEHUS MNPOGECCUOHANBHBIX 3afad, OIEHUBATH HUX
3¢ (P EKTUBHOCTH U Ka4eCTBO.

OK 4. Pemarp mpoOneMbl, OIEHWBATh PUCKH M NPUHUMATh PEIICHUS B
HECTaHJIAPTHBIX CUTYaIUIX.

OK 5. OcyuiecTBasTh MOUCK, aHATU3 U OLEHKY MH(POPMALIMH, HEOOXOIUMOM
JUIsl TIOCTAHOBKM U pelieHus: npodeccuoHanbHbIX 3a7a4, TPoPecCHOHATBLHOTO U
JUYHOCTHOTO Pa3BUTHSI.

OK 6. Pabortath B KOJUIEKTHBE M KOMaH[e, 0OeCIIeUYuBaTh €€ CILUIOYEHMUE,
3¢ PeKTUBHO OOLIATHCS C KOJJIETaMH, PYKOBOJCTBOM, MOTPEOUTEISIMHU.

OK 7. CaMocTosiTeIbHO ONpeAeNiaTh 3aJaud MNpo(EeCcCHOHANTBHOTO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCSI caMOOOpa30BaHUEM, OCO3HAHHO MJIAHUPOBATh
MOBBINICHNE KBATH(PUKAIINH.

OK 8. bbpITh TOTOBBIM K CMEHE TEXHOJOTUH B MpodhecCHOHATBHON
JESTETHHOCTH.

OK 9. YBaxutenbHO B O€peKHO OTHOCHTHCS K UCTOPUUECKOMY HACIICIUIO U
KYJbTYPHBIM TPAIUIIMAM, TOJIEPAHTHO BOCIIPUHUMATh COITUATIBHBIC U KYJIbTYPHBIC
TpaJaUIUH.

OK 10. Oco3HaBaTh W TPUHUMATH OTBETCTBEHHOCTh 3a DKOJOTHYECKUE
MOCJEACTBUS NMPO(HECCHOHAIBHON JESATEIBLHOCTH, COONIOAATh PErVIaMEHTHI TI0
HKOJIOTMYECKOU 0€30MacHOCTH u PUHITUIIBI palMoOHAIBLHOTO
MPUPOJIONONIL30BaHMSI,  BBIOUpPATh  CHOCOOBI  TMOBBIIMICHUST  DKOJIOTUYECKOM
0e30MmacHOCTH MPO(YECCUOHATBHON AEATEILHOCTH OpraHru3alluy.

OK 11. Hcnons3oBaTh MNPUHIMIBI  COLUMAIBHOIO MAapTHEPCTBA B
pPEryJMpOBaHUUA  COLUMAIBHO-TPYNOBBIX  OTHOIIEHHMH B  MOJApa3/eICHUH,
OpraHu3aluu.

npodeccuonanbubix (IK):

[IK 1.2. IloaroraBnuBaTh JOKYMEHTAIIMIO, HEOOXOAUMYIO IS IPUHSATHS
YIPaBJICHYECKUX PEIICHUIN 1O SKCIUTyaTalluy U Pa3BUTUIO TEPPUTOPUIL.

[IK 1.3. ToroBUTh TPEMIOKEHUS TIO OMNPEASICHUI0 DKOHOMUYECKOM
3 PEKTUBHOCTH UCIIOJIH30BAHUS UMEIOIIETOCS HEABMKUMOTI'O UMYIIIECTRA.

[IK 1.4. VYwuactBoBaTh B MNPOCKTUPOBAHUM U aHAIM3E COIUAIBHO-
HKOHOMUYECKOTO Pa3BUTHS TEPPUTOPHUH.

[1K 1.5. Ocy1iecTBasiTh MOHUTOPUHT 3€MEJIb TEPPUTOPUH.

[IK 2.4. OcymecTBiasiTh KaJacCTPOBBIA M TEXHUYECKHH YYe€T OOBEKTOB
HEIBUKHMOCTH.

[IK 4.1. OcymecTBasTh cO0p U 00pabOTKYy HEOOXOIUMOW M JIOCTATOYHOM
nHpopManuu 00 00BEKTE OIEHKH U aHAJOTUYHBIX 00BHEKTaX.
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[IK 4.2. [lpou3BOoAUTH pacdeThl MO OICHKE OOBEKTa OIEHKHM Ha OCHOBE
MIPUMCHHUMBIX ITOAX0I0B U METOJIOB OIICHKH.

I[IK 4.3. OO6o6marh pe3yabTaThl, IOJYYCHHBIC TIOAXOJaMH, W JaBaTh
000CHOBaHHOE 3aKJIFOUYEHHE 00 UTOTOBOM BEJIUYMHE CTOMMOCTH O0OBEKTA OIICHKH.

[IK 4.6. Odopmiarh OIEHOYHYIO JAOKYMEHTAIIMIO B COOTBETCTBUU C
TpeOOBAaHUSAMH HOPMATHBHBIX AKTOB, PETYJIUPYIONIUX IPABOOTHOIICHHUS B ATOM
001aCTH.

1.4. PexoMeHIyeMoe KOJIMYECTBO YaCOB HA OCBOeHHe padoueil mporpaMMsbl

y4eOHOU TUCIIUTUINHBI

MaKCHUMaJIbHOW y4eOHO# Harpy3ku oOydaromerocsi 72 Jaca, B TOM YHCIIe:

o0s13aTeNbHON ayAUTOpHON yueOHOU Harpy3ku oOyyatomierocsi _ 48 4acoB;
CaMOCTOSITEILHOM PaboThl 00yYaroIerocs 24 yaca.

2. CTPYKTYPA U COJEPKAHUE YUYEBHOM JJUCIMUITIIUHBI
2.1. O0bem yueOHOI TMCHUTLIMHBI M BUJbI y4e0HOii padoThl

Bun yueoHoii padoTsl Oobvem uacos

MaxkcumaJjibHasi yueOHasi Harpy3Ka 72
Oobs3aTesibHAsE ayIUTOPHAsA y4eOHAasi HATPY3Ka 48
B TOM YHCIIE:
Jexyuu 20
Ipaxmuuecxue 3anamus 28
CamocrosiTeibHast padora: 24
Bujx npomeskyrouHoroarrecranuninppepeHMpPOBaAHHBIH 324ET




2.2TemaTHYeCKHii IUIAH U cofiepKaHue Y4eOH O JNCIUNJIMHBI

Koanl
HaumeHnoBanue Conep:xkanne y4eGHOro MaTepuaa, 1a00paTopHO-IPAKTHYECKHE PAaGOTHI, O6bem | YpoBenb npoeccuon
Pa3ieioB M TeM CaMocTosiTeIbHAsE padoTa 0Gy4arommxcest 4acoB | OCBOEHHsS ABHBIX
KOMIeTeHIH
i
1 2 3 4 5
Beegenune 4
ConepikaHue y1e0HOT0 MaTepuaJia 4
IIpaBuna TexHuku GesomacHocTH. IIpaBuia moBeleHUs B KabHHETE, coAepKallel
Beenenne TEXHHYECKHE CpelcTBA HHHOPMATU3ALMH. 4 1
JlokyMeHTamoHHOe oOecniedeHne ynpaieHHs. OCHOBHbBIC IOHSATHS, OCHOBHBIE
HOJIOXKEHHMS 110 JIOKYMEHTHPOBAHMIO YIPaBJICHUECKON JIeSITeIbHOCTH
Pa3nen 1 OcHoBHbIE TPeOOBAHHUSA K 0()OPMIICHHIO OPTraHH3AIHOHHO-PACHOPSAAHTEIbHBIX TOKYMEHTOB 10
Conep:xaHue y4e0HOro MaTepHaia 4
Tema 1.1 Buasl
JIOKYMEHTOB M HX Bumsl TOKYMEHTOB M HX KIACCH(DHKALVI. Hasnaqeﬂvne JIOKyMeHTOB. IlpaBuia
KIaccHpuKAmms cocraBieHHsd, OGQOPMICHHMS W BBEICHHC B JCHCTBHE OPraHU3ALHOHHO- 4 1
PACIIOPSIUTENBHBIX JOKYMCHTOB.
1 2 3 4 5
Conep:kaHue y41e0HOT0 MaTepuaJia 6
Tema 1.2 OdopmiieHre peKBU3UTOB NOKYMEHTOB. CxeMma pacHoJIOKEHHs! PEKBU3HTOB U HX 4 1 1K 4.6
Odopmienne Ha3HauEHUe.
PEKBH3UTOB CamocTosiTeIbHAsE paboTa 00y Ja0IIXCst
AOKYMEHTOB Pa6ota ¢ yueOGHOII nuTepaTypoii, cosganue cxeMsl: «OdopMiIeHHe TOKyMEHTOB C 4 3
YIJIOBBIM U ITPOJIOJIBHBIM PACIIOJIOKEHUEM PEKBH3UTOB»», OIMCAHUE PEKBU3UTOB.
Paszgen 2 Opranu3auusi paGoThbl ¢ JOKYMEHTAMH 16
Conep:xanue y4e0HOro MaTepHaia 16 TIK 1.2
Pabora ¢ pokymentamu. OOpaboTka BXOIAIIMX [JOKyMeHTOB. Pabora ¢ 4 1
Tema 2.1 PaboTa ¢ | McXoAAIMMH U BHYTPEHHUMH JOKyMEHTAMU
AOKYMEHTaMH. CamocTosiTeJbHAsi padoTa 00yuaroIuxcst
Pab6ota ¢ yueOHOI muTepaTypoii, CoCTaBICHHE KOHCIIEKTa Mo TeMe: «TpeboBaHus K 2 3

JOKYMEHTaM, M3rOoTaBJIMBACMBIM C IIOMOLIBIO IEYATAIOIIUX yCTpOﬁCTB»




CamocTosiTeJbHAsi padoTa 00yuaromuxcst

PaboTa ¢ y4eOHO# nuTEpaTypoii, COCTABICHHE KOHCIIEKTa 10 TeMme: «Perucrparms 2
JOKyMeHTOB. OpraHu3arus XpaHeHHs JOKYyMEHTOB»
CamocTosiTeJbHAsi PadoTa 00y4aromuXxcst
Pabora ¢ y4eOHOH suTepaTypoil, IOATOTOBKa COOOINEHUS IO  TeMe: 4
«DopmupoBanue u odopmienue gaen. Ilopsmok mepenauum fnenl Ha XpaHEHHE B
apXUB»
CamocrosiTeJibHAsi PadoTa 00y4aromuXxcs
Pabora ¢ yueGHOI nuTEpaTypoii, MOArOTOBKAa KOHCIEKTa 1o Teme: «CocTaBieHue 4
HOMECHKJIATYpBbI JeJI»
1 2 3 5
Pa3nen 3 JIokyMeHTHpOBaHHE OPraHA3ANHOHHO-PACIIOPSAHTEILHOI A€ TeIbHOCTH 34
Conep:kaHue y4e0HOr0 MaTepuaJia 10 1K 1.3
11K 4.1
JlokyMeHTHpOBaHUE OpraHU3alOHHO-PACTIOPSAUTEILHON JeATEIEHOCTH. 2
OpraHu3alMoHHast JOKYMEHTALHs
Tema: 3.1 MpakTHKy™M )
JloKyMeHTHpOBaHHe OcopmiieHHe pacopsIUTENBHBIX JoKyMeHTOB (Pacnopsbkenue, ykazaHue)
OpPraHu3aluoOHHO- "paKTnKyM
pacnopsauTeIbHONH | OopMieHHE MPUKA30B MO0 OCHOBHOI JEATEILHOCTH 2
JesITeIbHOCTH
IIpakTukym
OdopmieHne npuKazoB Mo JINYHOMY COCTaBY 2
CamocrosiTe/ibHAs padoTa 00y4al0IUXCST
SI3BIK U CTHIIb O(HLMAIBHBIX JOKYMEHTOB 2
Tema 3.2 Hopsgox | Comepixanme yueGHOro MaTepHaia TIK 1.4
MOATOTOBKH 4 1K 1.5
OpPraHU3alHOHHO- 1K 4.1
NPaBoOBBIX Ilopanok MOArOTOBKM OpPraHM3allMOHHO-NIPABOBLIX JOKyMeHTOB. HasHauenue u 4
JIOKYMEHTOB. cocras OIJ]
1 2 3 5




Copnep:kaHue y41e0HOT0 MaTepuaJia

IIK 2.4

22
11K 4.2
NHpOopMaOHHO-CIIPABOYHEIC TOKYMEHTBI 6
IIpakTukym 2
OdopmiteHre cripaBok
MpakTHKy™
Cocrasienue 1 opopmieHne TOKIagHOI (CnyKeOHO#) 3anCKH. 2
Tema 3.3
IpakTukyMm
HWudopmannonHo- 2
CocrasiieHue 1 opopmiieHre AKTOB PEBHU3UH KaCChl
CHpaBoYHbIe
IpakTukyM
JOKYMEHTBI 2
CiyxeOHbIe TUCbMa
IIpakTukym 2
CocraBnenue 1 0OpMIICHHE JOTOBOPOB.
CamocTosiTejbHasi padoTa 00yuaromuxcst
Pabora ¢ y4eOHOI nUTEpaTypOW, HOATOTOBKA COOOILICHHS MO TeMe. «AKT. 2
Pa3HOBUIHOCTH aKTOB»
CamocTosiTeJbHasi padoTa 00yuaromuxcs
PaGoTa ¢ yueOHOI nmTeparTypol, moAaroroBka cooOmeHus no Tteme: «lIncpma. 4
Knaccudukaums un opopmienne nucem. CocraBiieHne npuMepa JeI0BOro MuchMa
Tema 3.5 Conep:xanue y4e0HOro MaTepHaia 4 T1IK 4.3
Cocrapaenue n CocraBnenne u  o(OpPMIEHHE JOKYMEHTOB MO  BHELIHEIKOHOMHHYECKOM
opopmuenne JEATENBHOCTH (KOMMEPUECKHE TUCHMA, KOHTPAKTHI).
JAOKYMEHTOB 1O 4
BHEILIHEIKOHOMHYECK
0ii /1eAITeJILHOCTH
Hrorosas arrecranusi B popme auddepeHMpoBaHHOrO 3a4eTa
Bcero (MakcnmasibHast) 72
AyIMTOPHOI HATPY3KH 48
CaMocTosITeJIbHOI padoThI CTyIeHTa 24

JUi1s XapaKTepUCTUKH YPOBHS OCBOCHHS y4eOHOTO MaTepyalia CIOIb3YOTCS CISAYIOIHe 0003HaYCHNUS !

1. — o3HaKOMHUTEIBHBIN (y3HAaBaHHE paHee H3yICHHBIX OOBEKTOB, CBOWCTB);
2. — penPOAYKTHUBHBIH (BBIMOJIHEHNE ASSITENFHOCTH IO 06pasily, HHCTPYKIHH WK O PyKOBOACTBOM)

3.- HpOIIyKTHBHLIﬁ (HHaHHpOBaHI/Ie 1 CaMOCTOSATCIIbHOC BBIIIOJIHECHUEC ACATCIBHOCTH, pCHICHUC HpO6J’IeMHLIX 38_[[21‘1)
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3.YCJOBUS PEAJIM3ALIMA YYEBHOM JUCHUILIUHBI

3.1. Tpe6oBaHusi K MHHHMAJLHOMY  MAaTePHAJbLHO-TEXHUYECKOMY
o0ecrneYeHHu 1o

Peanuzarus yueOHON aucuMIUIHHBI TpeOyeT Hamwuusl ydeOHoro kadbmHera No23
«JloKkyMeHTaIMOHHOTO 00eCTICUeHUsI YIIPaBICHUS»

O6opynoBanue yuyeOHOro KaOUHeTa!

- MOCAJI0YHBIC MECTA 110 KOJIMYECTBY 00yJaronuXcs,

- pabodee MecTo MpenoaBaTels;

- KOMIUIEKT Y4eOHO-HATJISITHBIX MTOCOOUH.

TexHuueckue cpeacTBa OOyICHHUS :

- MyJIbTHMEIHATIPOEKTOD;

- MHTepaKTUBHAS JOCKA

3.2. UudopmanuonHoe odecriedenne o0ydeHust

Ilepeyenr pexoMeHayeMbIX Y4eOHbIX wu3aaHuii, HWHTepHeT-pecypcoB,
JAOMOJTHUTEJIbHOU JTUTEPATYPbI

OcHoBHas JiUTEpaTypa
DJIeKTPOHHbIE U3IaHMS

1. Bacakos, M.H., JlokyMeHTaIllMOHHOE OOCCIICUCHUE YIIpaBiIeHUs (C OCHOBaMH
apxuBOBejieHuUs) | yueOHoe mocodue /| M.U. bacakoB. — Mocksa :KnoPyc,
2022. — 216 C. — ISBN 978-5-406-09983-4. —
URL.:https://book.ru/book/944588

2. Bapmynn, B.B., JlokymMeHTaImoHHOE 0OECIICUCHUE YIIpaBICHUs | y4eOHUK /
B.B. Bapmyna. — Mocksa : FOctunus, 2022. — 271 ¢. — ISBN 978-5-
4365-8902-2. — URL:https://book.ru/book/942707

JlonoiHUTEIbLHAS JIUTEpaTypa
1. Bacosckas E. H. [/lenonpousBoactBo: YueoHoe nocooue / E.H. bacosckas,
T.A. beixoBa, JI.M. Bsanoa, E.M. Ewmsbmmuera;, Ilox o6m. pex. T.B.
Ky3znernooii. - M.: ®opym: HUL] UHDPA-M, 2017. - 256 c.

2. Komesas U. II.  TIpodeccuonanpbHasi 3THKa ¥ TICUXOJIOTHUS JEJIOBOTO
obmienusi: Yuebnoe mocoome / WM.II. Komesas, A.A. Kanke. - M.. ]|
®OPYM: HHUI[ UWudpa-M, 2018. - 304 «c..: 60x90 1/16. -

(ITpodheccronansHOE 00pa3oBaHuE)

3. IMImenko, A.B. (*). JlokyMeHTalMOHHOE OOECIICYCHUE YIPABJICHUS.
IpakTukym :yue6.nmocodue / A. B. ITmenko, JI. A. JloponuHa. - 4-¢ u3n.,
crep. - M. : Axkagemus, 2019. - 160 c. - (Cpennee mnpodeccuoHaIbHOE
o0Opa3oBaHue).
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HNuTepHeT-pecypcsl
http://navigator.economicus.ru/
http://econline.hl.ru
http://www.finansy.ru/menu.htm
http://www.icss.ac.ru

4, KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUS
JUCHMIIIUHBI
KOHTpOJ'IB M OILICHKA pGSYJIBTaTOB OCBOCHMH: THUCIIUITIIMHBI OCYH.[GCTBHSICTCH

npenojaBareaeM B TMpollecce TMPOBEICHUS TMPAKTUYECKUX 3aHITUU U
CaMOCTOSTEILHBIX pabor, a TaK)XXe BBIITOJTHEHUS 00y4aromuMHCs
WHJUMBHUIYaJTbHBIX 3aJlaHUM, KOHTPOJIbHBIX pa0OT, TECTUPOBAHUS U JPYTUX BHUJIOB
paboT.
Pe3yabTaTsl 00yueHnst (0CBOEHHbIE ®opMbI H METOALI KOHTPOJISI H OLIEHKH Pe3yJIbTaTOB
YMeHHsl, yCBOCHHbI€ 3HAHHS) o0y4eHHus
1 2

B pe3yibTaTe OCBOCHUA
JUCHMIUIMHBI CTYACHT JOJKCH YMETh.

oopMIATH JOKYMEHTAIIHIO B
COOTBETCTBUM C JOKYMEHTAI[HOHHO -
HOPMaTUBHOM 6a3oii, WCIIONB3YS
nH(pOpPMaLOHHOE obecrnieueHue

TEXHOJIOTHHU YIPaBJIEHUSI OCYIIECTBISATh
aBTOMAaTH3aINI0 00padOTKH IOKYMEHTOB;

- OIIEHKA Pe3y/IbTaTOB BHIMOIHEHUS JOMAIIHUX U
WHINBUIYyaIbHBIX 3aJlaHUM;

- caMocCTosATeIbHAas padoTa,

- OLIEHKA Pe3y/IbTaTOB PabOTHI Ha MPAKTUYECKUX
3aHATUAX.

- YHU(DUIIPOBATH CUCTEMBI JJOKYMEHTAIIHH,
OCYIIECTBIISATh XPAHCHHUE U TIOMCK
JIOKYMEHTOB; OCYIIIECTBIISTh
ABTOMATU3AIHNIO 00pa0OTKH IOKYMEHTOB;

- OIIEHKA PE3yIbTATOB BHITIOJHEHUS; HMHIUBUTyaTbHBIX
JIOMAIITHUX 3aJJaHNi;

- OIIEHKA Pe3yIbTaTOB PabOTHI HA MPAKTUICCKUX
3aHATUIX,

- caMoCTosTeIbHas padoTa,

- 00y4JaroIre U UTOTOBBIC TECTHI.

- BJIaA€Tbh OCHOBaAMM HCIIOJIb30BAHHUA
TCJICKOMMYHHUKAIIUOHHBIX TEXHOJIOTUH B
QJICKTPOHHOM I[OKYMGHTOO60pOTe.

- OIIEHKA Pe3yIbTaTOB BHITIOJHEHUS; HHAUBUTyaTbHBIX
JIOMAITHNX 3aJaHU;

- OLICHKA Pe3y/IbTaTOB PaOOTHI HA MPAKTUUECKHUX
3aHATHIX;

- caMocTosITeNbHas PaboTa;

- 00yJaronye U UTOTOBBIC TECTHI.

B pe3ynbraTe ocBOeHMS

JUCHUIIIMHBI CTYACHT JOJIKCH 3HATh.
-3HATb NOHATHUEC, LECJIH, 3aJa9 U IPUHIUIIBI
JIEJIONPOU3BO/ICTBA,

- OLICHKA 3HaHUs OCHOBHBIX MAaTEMaTHYECKUX ITOHATHUH;
- OLICHKA Pe3yJabTaTOB MHANBHIYAJIBHOIO KOHTPOJIA;
- OLICHKA YCTHBIX OTBETOB HA IPAKTUYECKUX 3aHATHSIX.

- OCHOBHBIC ITOHATHUA JOKYMCHTAIIUOHHOT'O
oOecrnieueHus yrnpaBJeHHUs,

- OLIEHKA PE3yJbTaTOB BBIIIOJIHEHHS MHANBHIYaIbHBIX
JIOMAIITHUX 3aJJaHNi;
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- CUCTEMBI JOKyMEHTAI[MOHHOT O
oOecrieyeHus ynpaBiaeHUs;

- OIICHKA BBIMOJIHEHUS pedepaToB, MPOESKTOB, TUTIOBBIX
pacyerTos;

- OIICHKA Pe3yJIbTaTOB PadOThI HA MPAKTHYECKUX
3aHATUSAX.

- KJIacCU(UKAIMIO JOKYMEHTOB;
TpeOOBaHUS K COCTABIICHUIO U
0(OPMIICHHIO JIOKYMEHTOB;

- OLIEHKA Pe3y/IbTaTOB BHITIOJHEHUS; HHAUBUTYaTIbHBIX
JIOMAIITHUX 3aJIJaHuM;

- OLIEHKA Pe3y/IbTaTOB PabOTHI HA MPAKTUYECKUX
3aHSTUSIX, TECTUPOBAHUE

- TpeOOBaHUS K COCTABIICHUIO U
0(OPMIICHHIO JIOKYMEHTOB;

- OIIEHKA pe3yJbTaTOB BBINOJIHEHHUS; MHIUBUAYaJTbHBIX
JTOMAIITHUX 3aJJaHUi;

- OLICHKA Pe3yIbTaTOB PA0OTHI Ha MPAKTUUECKHUX
3aHATHSAX, TECTUPOBAHUE

- OpraHU3aIHI0 JOKYMEHTO000poTa:

- OLIEHKA PE3yJbTaTOB BBIIIOJIHECHUS; MHIUBUAYaJTbHBIX
JIOMAIITHUX 3aJJaHni;

- OIIEHKA Pe3yIbTaTOB PabOTHI HA MPAKTUICCKUX
3aHATHSAX, TECTUPOBAHUE

- mpueM, 00pabOTKy, perucTpauio, | - OIeHKa PE3yIbTaTOB BHITIOTHEHIS; HHIUBUIYATbHBIX

KOHTPOJIb, XpaHEHue JIOKYMEHTOB, | JIOMAIlIHUX 3aJaHHIi;

HOMEHKJIATYPy Je - OIIEHKA Pe3y/IbTaTOB PabOTHI HA MPAKTUYECKUX
3aHATHUSAX, TECTUPOBAHUE

[Ipouecc U3Y4YECHHS JMCHMIUIMHBI

HarpaBjieH Ha (OpMHUPOBaHHE DSJIECMEHTOB
CIIEIYIONTUX KOMIIETEHIIUH B COOTBETCTBUU
¢ ®I'OC CIIO u OIIOII CITIO no nanHomy
HaIpaBJIECHUIO MOJTOTOBKH:

OK 1. [ToruMatp CyIHOCTh M COIUATBHYIO
3HaYUMOCTb CBO€H Oyaymiel mnpodeccuy,
IIPOSIBJIATH K HEW yCTOMYMBBINA UHTEPEC.

HuddepenunpoBaHHbIi 3a4eT.

OK 2. Axanu3upoBaTth
IKOHOMUYECKHUE u MOJIUTHYCCKHE
npoOieMbl M TPOIECCHl, HCIOJIL30BAThH
METO/bl  T'YMaHHTapPHO-COLHMOJIOTUICCKUX
HayK B Pa3IUYHbIX BUJIAX
npodeccrnoHanbHO I u COLIMaTIbHOU
JIeATEIbHOCTH.

conuaJIbHO-

JuddepenunpoBaHHbIil 3a4UeT.

OK 3. Opranu3oBbIBaTh CBOIO
COOCTBEHHYIO JESTEIbHOCTh, OIpPEACTATh
METOABl W CIHOCOOBI  BBIMOJIHEHUS
npodeccoHanbHBIX 3a7a4, OIEHHBATh HX
3¢ (HEKTUBHOCTD U Ka4eCTBO.

JuddepeHunpoBaHHbIi 3a4eT.

OK 4. Pemath npo0GiiemMbl, OIICHUBATH
PUCKM HW  TPUHUMATh  pEUICHHS B
HeCTaH)IapTHBIX CI/ITyaI_[I/ISIX.

JudbdepenunpoBaHHbIi 3a4eT.

OK 5. OcymecTBisiTh TOWCK, aHAIA3 H
OIICHKY WH(pOpMAIHK, HEOOXOIUMOU ISt

MOCTAHOBKH u pelicHus
podeccnoHamTbHBIX 3az1ady,
npodeccCHoHaTbHOTO W JIMYHOCTHOTO
pa3BUTHSL.

JuddepeHrpoBaHHbIN 3a4eT.
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OK 6. PabGorarh B KOJUIEKTHBE U
KOMaHze, O0OecreuuBaTh €€ CIUIOYCHHUE,
3b¢dekTHBHO 00mAaThes C€  KOJIJIETaMH,
PYKOBOJICTBOM, TMIOTPEOUTEIISIMH.

JuddepeHunpoBaHHbIi 3a4eT.

OK 7. CamoCTOATENbHO ONpeaesITh

3aJadu Ipo (beCCHOHaJ'IBHOFO u
JIMYHOCTHOT'O pa3BUTHA, 3aHUMAaTbCA
caMoo0 6pa3OBaHI/IeM, OCO3HAaHHO

IJIAHWUPOBATH ITOBBIIIICHUE KBaIH/I(bI/IKaHI/II/I.

JuddepeHunpoBaHHbIN 3a4eT.

OK 8. BbITh rOTOBBIM K CMEHE TEXHOJIOTHI
B Mpo(eCCUOHATBHOM JIEATETHLHOCTH.

JuddepeHunpoBaHHbIHN 3a4eT.

OK 9. VBaxkurenbHo #  OepexHO
OTHOCHUTBCSI K HICTOPHYECKOMY HACIICAUIO H
KyJAbTYPHBIM  TPAaJMLUAM,  TOJIEPAHTHO
BOCIIPUHUMATL COLUATIBHBIC U KYJIBTYPHBIC
TPaTUIIHH.

JuddepenunpoBaHHbIi 3aUeT.

OK 10. Oco3HaBatb M NPUHUMATH
OTBETCTBEHHOCTh 32  9JKOJOTHYECKUE
MOCJECTBUS npodeccroHanbHON
JeATeILHOCTH, COOMIOAaTh PErJIaMeHTHI 0
HKOJIOTMYECKON O€30MacHOCTH U MPUHIINIIBI

JuddepeHnnpoBaHHbIN 3a4eT.

palMoHAIBLHOTO IPUPOAOIOIb30BAHNUS,

BBIOWpATh CIOCOOBI MOBBIIICHUS

HKOJIOTUIECKOM 0e3omacHOCTH

poheCcCHOHAITBHOM NEeSTETHHOCTH

OpTaHu3aIH.

OK 11. Hcnone3oBate  mpuHnumsl | JuddepeHunpoBanuslii 3aueT.
COLIMAIBHOTO MapTHEPCTBA B

peryanpoBaHuN COLIMAJIBHO-TPYIOBBIX

OTHOIICHUN B MOJIpa3/IeIIeHUH,

OpTaHu3aIHH.

I1IK 1.2. IToxroraBnuBath AOKyMeHTaluio, | JuddepeHunpoBaHHbIi 3a4eT.
HE00XO0IUMYIO ISt TPUHATHUS

YIPaBJIEHYECKUX peleHui o

SKCIUTYaTallMi ¥ PA3BUTHUIO TEPPUTOPHUH.

IIK 1.2. IloaroTaBnuBaTh JOKYMEHTAIIMIO,
HE0O0X0TUMYIO JUISt TIPUHSITHS
YIPaBJICHYECKUX peleHui o
SKCIUTyaTaI[MH M PA3BUTHIO TEPPUTOPHUH.

JuddepeHunpoBaHHbIN 3a4eT.

I[IK 1.3. T'oTOBUTH NPEUIOKEHHUS IO
OTIPEICIICHUIO SKOHOMUYECKOU
s dexTuBHOCTH HCTOJIb30BAHUS
MMEIOIIEr0Csl HEABMKUMOTO UMYIIIECTBA.

JuddepeHurpoBaHHbIN 3a4eT.

I1IK 1.4. YyacTtBOBaTh B NPOEKTUPOBAHUU U
aHaIM3e COLIMAIBHO-9KOHOMHYECKOTO
pa3BUTHS TEPPUTOPUH.

JuddepenunpoBaHHbIi 3a4UeT.
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I[IK 1.5. OcymecTBiiTh MOHUTOPHUHT
3eMeNb TePPUTOPHUH.

JuddepeHunpoBaHHbIi 3a4eT.

I[IK 2.4. OcymiecTBiaTh KaJaCTPOBBIA U
TEXHUYECKUI y4er 00BLEKTOB
HEABIKUMOCTH.

JuddepeHnnpoBaHHbIi 3aUeT.

IIK 4.1. OcymecTBasaTe coop u 00pabOTKy
HEOOXOAMMOM M IOCTaTOYHON WH(MOPMAIIU
00 00BEKTE OIEHKN U aHAJIOTUYHBIX
00BEKTax.

JudbdepeHunpoBaHHbIN 3a4eT.

[1K 4.2. TIpou3BOIUTH pacyueThl MO OICHKE
00BEKTa OIEHKH HAa OCHOBE MPUMEHHMBIX
MOJIXOZI0B ¥ METOJIOB OIICHKH.

JuddepeHunpoBaHHbIN 3a4eT.

K  4.3. O600mary  pe3ynbTaThl,
MOJydeHHbIE  MOAXOAaMH, M  JIaBaTh
000CHOBAaHHOE 3aKJIIOUCHHE 00 HTOrOBOM
BEJIMYMHE CTOUMOCTH 0OBEKTa OIICHKH.

JuddepenunpoBaHHbIi 3a4UeT.

I[IK  4.6. OdopMIIsATH  OLEHOYHYIO
JOKYMEHTallMl0 B COOTBETCTBHHM  C
TpeOOBaHUSAMU  HOPMATUBHBIX  aKTOB,
PEryaupyroIuX MNPaBOOTHOUIEHHUS B 3TOM
o0racTu.

JuddepenunpoBanHbIil 3a4UeT.
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